AIMHUHUCTPALIAA YMAHCKOI'O CEJIbCKOI'O IIOCEJIEHHS
JIJEHUHI'PAICKOT'O PAUOHA

ITOCTAHOBJIEHHUE

ot 07.10.2020 Ne 50

MOCEJIOK Y MAHCKUU

OO0 yTBep:KIeHUN AAMUHUCTPATHBHOIO PErJIaMeHTAa 10 MPeI0CTABJICHUIO
MYHULIMNAJIbHOU ycayru «lIpeaocraBiienne nuCbMeHHBIX Pa3bsiCHEHUM
HAJIOTOIIATE/IBIIMKAM 110 BONIPOCAM NMPUMEHEHUS HOPMATHUBHBIX NPABOBbIX
AKTOB MYHHIIUNAJIBLHOT0 00Pa30BaHUA 0 MECTHBIX HAJIOrax U cOopax»

B coorBercTBuEu ¢ nmoanyHKTOM 2 myHKTa | crareu 21, myHKTOM 2 cTaThu
34.2 Hanorosoro koxnekca Poccuiickon ®enepannn, PenepanbHbIM 3aKOHOM OT
27 ntons 2010 r. Ne 210-®3 «O0 opranuzauuu NpeacTaBICHUsI TOCY1apCTBEHHBIX
Y MyHUIIUOAIbHBIX YCIYT», 1O CTa H O B J 4 10:

1. VYTBepauTh  aAMUHUCTPATUBHBIA  DpErJIAMEHT  MPEeAOCTaBIEHUS
MyHUIIMNANbHOW  ycinyru  «lIpermoctaBieHne  NMUCBMEHHBIX  pa3bsICHEHH
HAJIOTOILIATENBIIMKAM T10 BOIIPOCAM ITPUMEHEHUSI HOPMATHUBHBIX IPABOBBIX aKTOB
MYHHULIUIIATBHOTO 00pa30BaHMs O MECTHBIX Hajorax u coopax» (IIpUI0KEHUe).

2. KOHTposib 32 BBIIIOJIHEHHMEM HACTOAILEIO IOCTAHOBJIEHUS OCTABIAKD 3a
CO0OM.
3. IlocTaHoBjeHHE BCTYMAET B CHILY CO JHS €ro 0OHAapOA0BaHUSI.

I'maBa YMaHCKOTr0 CEJILCKOTO TOCEJIEHUSI
JlenuHrpanckoro paitona JI.B.IIpyukosa

[IpoeKT moAroTOBMII U BHEC:

Crnenuanuct aIMUHUCTPAIIUU

YMaHCKOTO CEIbCKOr0 MOCEIECHUS

JlennHrpaackoro paiioHa A.B. NBunk
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IIpunoxxenue

YTBEPX/IEH
[IOCTAHOBJICHUEM aJIMUHUCTPALIUHA
YMaHCKOI'O CEJILCKOIO MOCEIEHHUS

Jlenunrpajackoro paiiona
ot 07.10.2020 Ne 50

AJIMUHUCTPATUBHBINA PETJIAMEHT
IIPENOCTABIEHUS aJMUHUCTPALIMEN Y MAHCKOIO CEIBCKOTO MTOCEICHHUS
JleHnHTpaACKOro paioHa MyHUIIUIIAIBHOU YCITYTH
«IIpenocraBneHre NMCbMEHHBIX PA3bSICHEHUN HAJIOTOIIATEIbIINKAM 1O
BOIIPOCAaM NMPUMEHEHHS HOPMATUBHBIX [TPABOBBIX aKTOB MYHULIUIIAJILHOTO
00pa30BaHUs O MECTHBIX Hajorax v cOopax»

1. O01mue moJIoKeHus
1.1. IIpeameT peryiupoBaHus AIMUHUCTPATHBHOIO PerjiaMeHTa

I.1.1. AJIMUHHUCTPaTUBHBIN periaaMeHT MPEOCTABICHUS
aIMUHHUCTpAIIMEl YMAHCKOTO CEJILCKOr0 MOCENeHUs JIeHMHrpaackoro paroHa
MyHULMIAIbHON  yciyru  «lIpemocraBieHne  NMHUCBMEHHBIX — Pa3bsCHEHUU
HaJIOTOIJIaTEIbIIMKAM IO BOIPOCAaM MPUMEHEHUS HOPMATUBHBIX ITPABOBBIX AKTOB
MYHUITMTIATFHOTO 00pa30BaHUS O MECTHBIX Hajorax u cOopax» (maiee
COOTBETCTBEHHO — MYHHIIMNAIbHAsA yciayra, PermameHT) ompenensieT CTaHIapr,
CPOKM W TOCJHENOBATEIIbHOCTh BBINIOJHEHUS aJMHUHUCTPATUBHBIX MPOLEAYP
(me¥icTBUil) MO TMPEIOCTABICHUIO aJIMHHHUCTpalueid YMaHCKOro CelIbCKOro
nocenenus  JlenuHrpaackoro — pamioHa  «lIpemocraBiieHne = NHUCBMEHHBIX
Pa3bsICHEHUI HAJIOTOIUIATENBIIMKAM I10 BONPOCAM MNPUMEHEHUS HOPMATHUBHBIX
PaBOBBIX aKTOB MYHMITUIIAJILHOT'O 00pa30BaHMs O MECTHBIX HAJIOTaX U cOOpax».

1.2. Kpyr 3asiBurteJiei

1.2.1. 3agBuTensaMu Ha MOJTYyYEHUE MYHULMIIATIBHON yCIIyTH SBISAIOTCS (Pu-
3MYECKHE WM IOPUAMYECKHE JUIAa JMOO MX YHNOJHOMOYEHHBIE MPEICTAaBUTEIH,
BBICTYMAIONINE OT UX UMEHHU, OOPATUBLIUECS C 3asIBJICHUEM O MPEJOCTABICHUH MY -
HULUTIATBHOM yCIyTH (anee — 3asBUTENH, 3aCTPOUILIUKH).
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1.3. TpeOoBaHus K NOPSAAKY HH(POPMHUPOBAHUS
0 NMPeI0CTABJIEHUN MYHUITUNIATBHOU YCIYT |

1.3.1. llopsinok  momyyeHuss uHGoOpMaLMKM 3asBUTEISIMA IO BOIIPOCAM
MPEJIOCTABICHUS MYHUUMIAIBHOM YCIYTM U YCIyT, KOTOpbIE SIBJISIOTCS
HEO0OXOJAMMBIMU U 0043aTENbHBIMU JIS1 PEJOCTABICHHUS] MyHUIIUIATBHONW YCIYTH,
CBEJEHUN O XOJ€¢ MNPEJOCTaBICHUS YKa3aHHbIX YCIyr, B TOM YHCJIE Ha
opunuanbHOM  caidte, a TaKke B  (QeAepaJbHONl  rOCYJIapCTBEHHOM
uHpopmalioHHoH  cucteme  «EmuHBIl  mopTall  rOCyAapCTBEHHBIX |
MYHUIUMAIBHBIX  yeIyr (GyHkmui)» (www.gosuslugi.ru) (mamee — EnunbIid
noprai) u Ha [lopTasie rocyJapCcTBEHHBIX U MYHUIIMIAIBHBIX YCIyT ((PYHKIUN)
Kpacnomapckoro kpast (www.pgu.krasnodar.ru) (nanee — PernonanbHbIi mopTain).

1.3.1.1. UudopmupoBanre o MOPSIKE MPEIOCTABICHUS MYHHUIUIATHHOU
YCIYTM OCYIIECTBIISIETCS aJMHHHUCTPALMEN YMAHCKOIO CEJIbCKOIO IOCEIEHUs
JleHuHrpaacKoro paiiona (ganee — YIOJIHOMOYEHHBIA OpraH):

B YCTHOM (hopMe IIpH JIMYHOM MpUeMe 3asiBUTEIIS;

C MCIOJIb30BAaHUEM CPEJICTB TeIE()OHHOU CBS3H;

MyTeM HaNpaBJIeHUs NUCBMEHHOIO OTBETa Ha oOpaiieHue 3asBUTEINs
MOCPEACTBOM MOYTOBOU CBSI3H;

OyTeM HalpaBjeHUsi OTBeTa B (opMe DJIEKTPOHHOIO JOKyMEHTa Ha
oOpartieHue 3asBuTeIN C UCII0JIb30BaHUEM uH(GOPMAaIIMOHHO-
TeJIEKOMMYHUKAIIMOHHON cetu «HTepHeT» (manee — VIHTepHET), B TOM YHCIIE C
O(pUIMATIEHOTO 3JEKTPOHHOTO ajjpeca Y HOJHOMOYEHHOI'O OPIaHa;

C HCIIOJIb30BaHUEM HMH(POPMAIMOHHBIX MarepuaynioB (Opormop, OyKIETOB,
MaMsTOK U T.1.);

Ha MHPOPMALIMOHHBIX CTEH/AX;

nyTeM pa3MelieHus: WH(GOPMalMu B OTKPBHITOM W JOCTymHOU (opme B
NHTepHeTe Ha oQuUUUAIBLHOM caidTe YIOJIHOMOYEHHOrO oOpraHa (manee —
opuumanbHbINA caiiT), Ha Equnom noprane u PernonanbHOM nopraie.

1.3.1.2. 1Ipn oCyIIECTBIEHNHA KOHCYJIbTUPOBAHUS IIPU JINYHOM NpPHEME
3asBUTENS WIM C UCIOJIb30BAHUEM CPEACTB TEIE(POHHOU CBSI3U MPEIOCTABISIETCS
uH(pOpMaIHs 1O CIAEAYIOIIUM BOIIPOCaM:

O BXOJAIEM HOMeEpe, MOJ KOTOPHIMH 3apEerUCTPUPOBAHO 3asiBJICHUE
O MPEeAO0CTABICHUNA MYHUITUTIATLHOUN YCIYyTH;

O MPUHITUM PEIIEHUS MO KOHKPETHOMY 3asBJICHUIO O IPEIOCTABIICHUU
MYHMIIMIIAJIbHON yCIyTH;

O TepeyHe HOPMATUBHBIX MPABOBBIX aKTOB, B COOTBETCTBUHU C KOTOPHIMHU
NPEOCTaBIsACTCS MyHUIUNAIbHAs yciayra (HauMEHOBaHHWE, HOMEp, Jara
MIPUHATHS);

00 uWCcUEpHBIBAIOUIEM MEpPEYHE JOKYMEHTOB, HEOOXOOUMBIX  JJId
MPENIOCTABICHNUS MYHULMNAIBHOM yCIyrd, TpeOOBaHUAX K O(OPMIICHHUIO
YKa3aHHBIX JOKYMEHTOB, a TaKXe IepeyHe IJOKYMEHTOB, KOTOpble 3asBHUTEIb
BIIPaBe MPEACTABUTH IO COOCTBEHHOW MHUIIMATHBE;

0 MECTe pa3MelleHHs] Ha OPUIIMAIbHOM CaiiTe CPaBOYHOW MH(pOpMaLUU
0 MPEJOCTABICHUIO MYHUIIUTIAIIBHON YCIIYTH;
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II0 WMHBIM BOIIPOCAM, BXOJSAIIMM B KOMIETEHUUIO JOHKHOCTHBIX JIMIL
YTOTHOMOYEHHOTO OpraHa, He TPEOYIOUUM TOTOTHUTENEHOTO U3YUEHHUS.

1.3.1.3 Koncynerrposanue 1o BOIIpOCaM IIPENOCTABICHUS
MYHULUIIATBHOW YCIYTH OCYUIECTBIISIETCS OECIIATHO.

JIOJ>KHOCTHOE  JIMIIO  YTHOJHOMOYEHHOIO OpraHa, OCYIIECTBIISIONIEE
KOHCYJIbTUPOBAaHUE IO BOINPOCAM MPEAOCTaBICHUS MYHULMIAIBLHON yciyru (B
YCTHOM (¢opMe WIH TMOCPEACTBOM CpPEICTB Tele(OHHON CBSI3M), JOJHKHO
KOPPEKTHO U BHUMATEJIbHO OTHOCUTBHCA K 3asiBUTEIISIM.

[Ipy  KOHCYNBTUPOBAHMM MO  TeJePOHY  JIOJDKHOCTHOE  JIUIIO
YOJIHOMOYEHHOTO OpraHa Ha3bIBaeT CBOIWO (aMWIMIO, HUMS M OTYECTBO,
JOJDKHOCTh, a 3aTéM B BEXJIWBOHW (opMe YEeTKO M TOApoOHO HH(pOpMHpyeT
00OpaTUBIIErocs MO0 HHTEPECYIOLIEMY €r0 BOIPOCY.

Ecnu nomkHOCTHOE MO YTIOJTHOMOYEHHOTO OpraHa HE MOXET OTBETUTH
Ha  BONPOC  CaMOCTOSATEIbHO, JIMOO  TIOATOTOBKA  OTBETa  Tpedyer
MPOJIOJKATEIBHOTO  BPEMEHM, OH MOXET IMPEJIOKUTh  OOpaTUBIIEMYCS
oOpaTUTbCA  MHUCBMEHHO, JUOO  HAa3HAYUTh  Jpyroe  yaoOHoe IS
3aMHTEPECOBAHHOTO JIUIIA BPEMsI 1JIs1 OJIyYeHUs] HH(POPMALIIH.

1.3.1.4. [TucekmenHoe uH(PpOpMUPOBaHUE 3aIBUTEINS OCYIECTBIISIETCS ITyTEM
HaIpaBJ€HUs] MHUCbMEHHOTO0 OTBETa C WCIOJIb30BAHUEM IOYTOBOWM CBS3M Ha
NOYTOBBIN azipec 3assBUTENS.

IIuceMeHHBI OTBET JOJDKEH COJEpXKATh IOJHBIM W MOTHBUPOBAHHBIN
OTBET Ha MOCTABJICHHBIN BOMPOC.

1.3.2. Ilopsgok, ¢opma, MecTo pa3MEHIeHUS W CIOCOOBI TONyYEHHUS
CHpPaBOYHOM MH(pOpMAIMHU, B TOM UYUCJIE HAa CTEHJIAaX B MECTax MpeAOCTaBICHUS
MYHULUINAIBHOM YCIYIM M YCIYyr, KOTOpBIE SIBIIIFOTCS HEOOXOIWMBIMU U
o0s3aTeNIBHBIMUA ~ JJIS  TPEJAOCTABICHUS  MYHUIIMNAIBHOW  YCIyTH, W B
rOCyJapCTBEHHOM  aBTOHOMHOM  yupexaeHuun  KpacHomapckoro — kpas
«MHOrOQyHKIMOHAIBHBIA ~ IIEHTP  NPEAOCTaBIEHUS  T'OCYAapCTBEHHBIX U
MyHULMNaNbHBIX yeiyT KpacHogapckoro kpas» (nainee — MOLI).

1.3.2.1. Ha undopMallMOHHBIX CTEHAAX B JOCTYIHBIX JJI1 O3HAKOMJICHUS
MECTaxX YIOJHOMOYEHHOIO opraHa, a Takxke B M®DI[ pa3zmemaerca ciemyromas
uH(bOopMAaLIHS:

uH(bOpMAIIHs O MOPSIIKE MPEIOCTaBICHUS MyHUITUTIAIBHON YCIIyTH;

CPOKH MPEAOCTABIEHUS MYHHUIIUNIATLHON YCIIyTH;

pa3Mepsl TOCYJapCTBEHHOW MOIUIMHBI U MHBIX IJIATEXKEW, YIIaunBaeMbIX
3asgBUTENIEM NP MOJIYYEHUH MYHULUNAIBHOW YCIYTH, MOPSAOK UX yIUIaThl (IpH
HaJINYKH);

MH(GOPMALIMIO O TOTOJHUTENBHBIX (COMyTCTBYIOIINX) yCIyrax, a Takxke 00
yCIlIyrax, HEOOXOAUMBIX U 00S3aTEeNbHBIX JJIS MPEIOCTABICHUS MYHHIIMIIAIbHON
YCIIYTH, pa3Mepax U MOPSIKE UX OIUIATHI (IIPU HAITUYUN);

MepeYeHb HOPMATHMBHBIX MPABOBBIX AKTOB, B COOTBETCTBUU C KOTOPBIMH
MPEeJOCTaBIsAETCd MyHUIUINANbHAas yciayra (HauMEHOBaHUE, HOMeEp, JaTa
MIPUHATHS);

UCUEPIBIBAIONIMN  TEepeyeHb  JOKYMEHTOB,  HEOOXOAUMBIX A
NPEIOCTABICHUS MYHULHUIAIBHON  yCIyrd, TpeOoBaHUs K  OGOPMIICHUIO
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YKa3aHHBIX JTOKYMEHTOB, a TaKX€ MEePEeYeHb JOKYMEHTOB, KOTOpbIE 3asiBUTEIb
BIIPaBE MPEACTABUTH IO COOCTBEHHOW MHUITHNATHBE;

MOpSIIOK  00KaJoBaHUST NEUCTBHUM (OE3MEHCTBUSA), a TaKKe PEIICHHUM
VYIOJIHOMOYEHHOTO OpraHa, MYHULMIAIBHBIX ciayxamux, MO®PL], paboTHHKOB
M®I;

mabsoH W oOpasel 3amoJIHEHHs] 3adBJICHUS] I MPEJOCTABICHUS
MYHULIMTATHHON YCITyTH;

uHasg uHdopmalus, HeoOXxoauMas IS MPEJAOCTaBICHUS MYHHIIUTIAILHON
YCIIYTH.

1.3.3.2. CripaBounass uHdopmaiusi, BKIOYas HHPOPMAIMIO O MeCTe
HAXOXKJEHUsl U Tpaduke paboThl, CIPaBOYHBIX TenedoHax, ajpece opUIIUaILHOTO
caiiTa W agpece IIEKTPOHHOW MOYTHI, (hopMax OOpATHON CBS3M pa3MellaeTcs Ha
opurmanbHOM caiiTe YmolHOMOYeHHOro opraHa, Ha EjgumHom moprane wu
PernonansHomM noprasne.

2. Cranaapr npeaocraBjeHus MyHHIMIAJIbHOH YCJIYI'H
2.1. HammeHoBaHue MYHHIUNIAJIBHON YCIYTH

2.1.1. HammeHoBaHHE MyHUIMIIAJIBHOU yCayTH - «lIpenocraBnenue nuch-
MEHHBIX Pa3bsCHEHUN HAJIOrOIUIATENbIIMKAM IO BONPOCAM MPUMEHEHUS HOpMa-
TUBHBIX IPABOBBIX aKTOB MYHHUIMIAIBHOIO OOPa30BaHMsS O MECTHBIX HaJorax u
coopax».

2.2. HammeHOBaHUe OPraHa, NpeIoCcTABJIAIIIECI0 MyYHHIUIIAJIbHYIO YCIYTy

2.2.1. IlpemocraBieHWE MYHHULMIIAIBHON YCIYTM  OCYILECTBIIAETCA
aAMUHUCTPALIME YMaAHCKOIO CeJIbCKOro mnocesneHust JIeHMHrpaickoro panoHa
(maniee — ynmoJIHOMOYEHHBIN OpraH).

2.2.2. B npenocraBieHnd MyHULIIMNAIBHOU yciyru yyactesyetr MOILI.

2.2.3. Ilpu npenocTaBI€HUU MYHUIUNAIBHON YCIyrd Y HOJHOMOYEHHBIN
OpraH OCYUIECTBJISAECT B3aMMOJACUCTBUE C YmpaBieHUuEM DenepanibHON HAJIOTOBON
ciyxk0b1 Poccun no KpacHonapckomy kpato.

2.2.4. YIIOJIHOMOYEHHOMY OpraHy 3ampeiiaercs TpeOoBaTh OT 3asBUTEIS
OCYIIECTBJICHUS JCUCTBUI, B TOM YHCIIE COTIACOBAHMM, HEOOXOAUMBIX JJIsl TIOJTY -
YeHHUS] MYHUIIMIIAJBLHOM YCIYyI'M U CBSI3aHHBIX C OOpalleHMEM B WHBIE TOCYyaap-
CTBEHHbBIE OpraHbl, OpraHbl MECTHOI'O CAMOYIIPABJICHUS, OPraHU3allUH, 33 UCKIIIO-
YEHUEM MOJYUYCHHUS YCIYT U MOJYYCHHS IOKYMEHTOB M MH(OpMAIIUU, TPETOCTaB-
JSIEMBIX B PE3yJbTaTe MPEIOCTABICHUS TaKUX YCIYT, BKIIOYEHHBIX B IMEPEUYEHb,
YTBEPKJIECHHBIA HOPMATUBHBIM MPABOBBIM aKTOM HPEACTAaBUTEIBHOIO OpraHa
MECTHOT'O CaMOYTIPaBJIEHUSI.

2.3. Onucanue pe3yabTarTa NpeaoCcTABJICHUA
MYHUIMIAJIbHOH YCJIYT'H

2.3.1. Pe3ynbrarom nmpenocTaBieHUsI MyHUIIUTIATBHOW YCITYTH SIBJISIOTCS:
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MUCHbMEHHOE Pa3bsICHEHHE O MPUMEHEHUU HOPMATHBHBIX MPABOBBIX aKTOB
MYHUITUTIATFHOTO 00pa30BaHUs 0 MECTHBIX HAJIOrax u cOopax;

MUCHMEHHOE yBEeIOMIJICHHE 00 OTKa3e B MPEAOCTABICHUN MYHHIIUINATHHON
YCIIyTH.

2.3.2. Pe3yapTaT npenoCTaBIeHUsI MyHULUIIAIBHOW YCIYTM IO KCTEPPHU-
TOpUATHHOMY TPHUHIIUITY B BUIE DJIEKTPOHHBIX TOKYMEHTOB U (WJIM) DJIEKTPOHHBIX
00pa3oB JOKYMEHTOB 3aBEpSETCS YIMOJTHOMOYEHHBIMH JOKHOCTHBIMHU JTHIIAMH
YTOTHOMOYEHHOTO OpraHa.

Jlist monmydeHust pe3yJibTata MpeAoCTaBlIeHUs MYHUIIMTAIBHONW YCIYTH 1O
AKCTEPPUTOPUATBHOMY TPUHLUIY Ha OyMa)XHOM HOCHUTeNe 3asBUTEb HUMEET
paBoO OOPATUTHCS HEMOCPEACTBEHHO B Y IOJTHOMOUYEHHBIN OpraH.

B kauecTBe pesynbTara NpeAocTaBiICHUs MYHULUNAIBHON yCIyTu 3asiBU-
TEJIb [0 €T0 BHIOOPY BIIPaBE MOIYUYHTh:

1) nmucbMEHHOE pa3bACHEHHWE O NPUMEHEHWH HOPMATHBHBIX IPABOBBIX
aKTOB MYHHULUIIAJBLHOTO OOpa3oBaHHMs O MECTHBIX Hallorax W cOopax maubo
MUCHMEHHOE YBEIOMIICHHE 00 OTKa3e B MPEIOCTABICHUN MYHHUIIUIIATLHON yCIyTH
B (QopMe DIEKTPOHHOTO JOKYMEHTa, IMOAMUCAHHOE JOKHOCTHBIM —JIUIIOM
YTOJIHOMOYEHHOI'O0 OpraHa, ¢ UCHOJIb30BAaHUEM YCUJIEHHOW KBATM(DUIIMPOBAHHOMN
3JIEKTPOHHOM TIOJIITUCH;

2) MUCBbMEHHOE Pa3bSICHEHWE O MPUMEHEHHH HOPMATHUBHBIX MPABOBBIX aK-
TOB MYHHUIIUIIAJILHOTO 00pa30BaHusl O MECTHBIX Hajorax u cOopax JMOO MUChMEH-
HO€ yBeJOMJIEHHE 00 OTKa3e B MPEJOCTAaBICHUH MYHMIIMIAIBHON YCIyrd Ha Oy-
Ma)XHOM HOCHTEJIE, MOJATBEPXKIAIOIIEE COJEPKAHUE 3JIEKTPOHHOIO JIOKYMEHTa,
HAIMPABJIECHHOIO Y TIOJHOMOYEHHBIM OpraHoM B MOI]J;

3) NUCbMEHHOE Pa3bsSICHEHUE O MPUMEHEHUH HOPMATUBHBIX MPAaBOBBIX aK-
TOB MYHHUIIUITAILHOTO 00pa30BaHUsI O MECTHBIX Hajorax u cOopax JmOO MUCHMEH-
HOE yBeJoMJIeHHEe 00 OTKa3e B MPEIOCTABICHWH MYHHUIUMAIBLHOW YCIyrd Ha Oy-
Ma)KHOM HOCHTEJIE.

2.4. Cpok npenocTaBjieHUsi MYHUIIUNIAJIBHOM YCJIYTH, B TOM YHCJIE C y4eTOM
Heo0X0AUMOCTH 00pallleHUs B OPraHM3allui, y4YACTBYIOLINE B
MpeIoCcTaBJIeHUN MYHUIMIIAJIbHOMN YCJIYTH, CPOK MPUOCTAHOBJICHUSA
NPeI0CTABJEHUS MYHUIIMNIAJIbHOM YCJIYTH B CJIy4ae, eCJId BO3MOKHOCTh
NMPUOCTAHOBJIEHUS MPETYCMOTPEHA 3aKOHOAATeJILCTBOM Poccuiickoii
denepanuu, CPOK BbIIa4M (HANPABJIEHUNA) JOKYMEHTOB, SIBJISIIOIIUXCS
pe3yJbTaTOM NMPeA0CTABJIEHUS MYHUIMNIAJIbHOH yCJIYyTIH

2.4.1. Cpok mnpenocTaBlieHUs MYHUIUNAIBHOW YyCIyru cocraBiser 60
(1ecThAeCAT) THEH CO JHS PETUCTPAIMU 3asBJICHHUS 00 OKa3aHWU MYHUITUTIAILHON
YCIIyTH.

2.43. Cpoxk Bbljauun (HampaBJICHHs]) JIOKYMEHTOB,  SIBJISIOLIUXCS
PE3yABTaTOM TPEOCTABICHUS MYHHUIIMIIAIBLHON YCIyTH, COCTaBisieT He Ooree 1
(omHOTO) NHSL.
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2.5. HopmaTuBHbBIE IPAaBOBbIE AKTHI,
peryjaupyrouue npeaocTaBjieHne MyHUIMIIAJIbHON YCIAYTH

2.5.1. TlepeyeHb HOpPMATUBHBIX TPABOBBIX AaKTOB, PErYIHPYIOUIUX
NPEIOCTABICHUE MYHHUIMNAIBHOW YCIyrH (C yKa3aHHWEM HX PEKBU3UTOB H
UCTOYHUKOB OQUIIMATIBLHOTO OMYyOJIIMKOBAaHUs), pa3Memaercs Ha OQHUIMaIbHOM
caiite, EnHoM noprasne u PernonaabHOM TOpTAJIE.

2.6. UcuepnbiBaouuii nepeyeHb J0KYyMEHTOB, HEOOXOIMMBIX B COOTBETCTBUH
C HOPMATUBHBIMH NIPABOBBLIMH AKTAMH Uil IIPEJOCTABJICHUSA
MYHUIMIIAJIBHOH YCJIYITH U YCJIYI, KOTOPbIE SIBJSIOTCH HE00XOAUMBIMHU U
00s13aTeJIbHBIMU J1JIS1 IPEI0CTABJICHUS MYHUIUNIAJBHON YCIYTH, MOAJIEKAMX
NPeICTABJICHHUIO 3asiBUTEIEM, CIIOCOOBI X NOJIy4YeHHS 3asiBUTE/IeM, B TOM
yuciie B JJIEKTPOHHOU (popMe, OPAAOK MX NPEACTABICHUSA

2.6.1. lnga nomydyeHUss MyHHLIIMIIAIBHON yCIyrd 3asiBUTENb MPEACTABISET
CJEAYIOIINE JOKYMEHTHI:

1) 3asBeHUE O pa3bSICHEHUN IPUMEHEHHSI HOPMAaTUBHBIX ITPABOBBIX aKTOB
MYHHUIIMIAIBPHOTO 0O0pa3oBaHUsS O MECTHBIX Hajorax M coOopax 1o Qopme,
corjacHo npuiiokeHuto 1 k Pernmamenty (momaé€rcsi WM HampaBisieTCsl B
YIOJHOMOYEHHBII OpraH 3asBUTENIEM IO €ro BBIOOPY JUYHO WM TOCPEICTBOM
MIOYTOBOM CBSI3M Ha OYMa)XHOM HoOcHTene, JuOo B (OpMe BIEKTPOHHBIX
JOKYMEHTOB C UCIOJIb30BaHUEM HH(POPMALIMOHHO-TEIIEKOMMYHUKAIIUOHHOW CETH
«MHTEepHET» ¢ COOIIIOICHHEM YCTAHOBIIEHHBIX MOPSAIKA U CIOCOOOB MOJAYM TaKUX
3asBJICHUM.

OOpazer; 3amoiHeHUs 3asBICHUS 00 OKa3aHUM MYHHUIIMNAIbHOW YCIYyTH
NpUBEACH B MPUIIOKEHUH 2 K HacTosiemMy Perinamenty;

2) KomMsl JOKYMEHTa, MOATBEPKIAIOMIEro JUYHOCTh 3asBUTENS WIH
JUYHOCTh  MPEJICTAaBUTENS  3aABUTENS, €CIM  3adBJICHUE  MPEJICTABISIETCS
MpeAcTaBUTeNIeM 3asBUTENsT (C  TPEIbsSBICHWEM OpHWTMHAjda WIM B BHUJC
AJIIEKTPOHHOTO 00pa3za Takoro JOKyMEHTa, €CIU 3asBJIEHUE T[OAAETCA WU
HarpasiseTcss B (hopMe dIEKTPOHHOTO JOKyMeHTa. [IpencraBnenus yKa3aHHOTO B
HACTOSIIIEM NOJAINYHKTE JIOKYMEHTa HE TpeOyeTrcs B ciydae MpeACTaBICHUS
3asIBJICHMS TIOCPEICTBOM OTIIPABKH 4epe3 JUYHbIM KabuHeT EnuHoro noprana wiu
PernonanpHOro mnoprana, a TakXe, €ClId 3asBJIEHUE MOANUCAHO YCHUJIEHHOU
KBTM(PUIIUPOBAHHON AJIEKTPOHHOM MOJIHUCHIO);

3) JTOKYMEHT, NOJATBEPKAAIOUINI MOJIHOMOYMS TIPEICTaBUTENS 3asBUTEIS,
B Cjyyae, €CIIM C 3asiBJICHUEM O MPEIOCTaBICHUH MYHHUIMNAIBHON YCIyTH
oOpalraercsi MpeAcTaBUTENb 3asBUTENs (IIOBEPEHHOCTh B BHJE DJIEKTPOHHOTO
o0Opa3a Takoro JIOKyMEHTa, €CIIi 3asiBJIEHUE MOJAeTCsl WM HampaBisieTcst B Gopme
AIEKTPOHHOTO JOKYMEHTA);
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2.7. UcyepnibIBalOIIMH NEepeYeHb TOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUH
C HOPMATUBHBIMHU NMPABOBLIMU AKTAMM JIJISI IPEXOCTABJICHUS
MYHHUIUNAIBHON YCJIYI'H, KOTOPbIe HAXOAATCS B PACIIOPSKEHU U
roCy1apCTBEHHBIX OPIraHOB, OPraHOB MECTHOI'0 CAMOYIIPABJICHUS] U MHBIX
OPraHoB, YYaCTBYIOIIMX B MPEA0CTABJICHUH FOCYIapPCTBEHHBIX U
MYHHMIUNAJBHBIX YCJIYT, H KOTOPbIE 3asiBUTE/Ib BIIPaBe NPEACTABUTD, a TAKKe
CIOCO0ObI MX MOJYYEeHUS 3aiBUTEJISIMI, B TOM YUCJI€ B JJIEKTPOHHOI dopme,
NMOPSA0K UX NMPeACTABJICHUS

2.7.1. JlokyMeHTBI, HEOOXOAUMBIE AJI MPEIOCTABICHUS MYHHUIIMIAIbHOU
YCIIYT'M, HaxXOJSIIMECS B PACHOPSIKEHWH TOCYJApPCTBEHHBIX OPraHoOB, OPraHOB
MECTHOI'O CaMOYyTpaBJIe€HUsI MyHUIMITAIbHBIX 00pa3zoBaHuil KpacHonapckoro kpas
U UHBIX OPraHoB, Y4YaCTBYIOIIMX B IPEJOCTABICHUH TIOCYJAPCTBEHHBIX HWIIU
MYHULUIAIBHBIX YCIYT, U KOTOPbIE 3asiBUTENIb BIPABE NPEICTABUTD:

1) Boinucka n3 EqMHOro rocy1apcTBEHHOTO peecTpa FOpUIUIECKUX JIULL;
2) Bpimucka w3 EQuHOro rocyiapcTBEHHOIO peecTpa HHAWBHAYaIbHBIX
MIPEANPUHUMATEIICH.

2.7.2. HenpencraBnenue 3asgBUTENEM YKA3aHHBIX JTOKYMEHTOB HE SIBJISIETCS

OCHOBAHHEM JJIs 0TKA3a B MPEIOCTABICHUN MyHULIUIIAIBHOW YCIYTH.

2.8. Yka3anue Ha 3anper TPeOGOBATH OT 3asiBUTEJISI

2.8.1. YIoiIHOMOYEHHBIN OpraH He BIpaBe TPEOOBATh OT 3asBUTEIIA:

1) mpencraBieHuss AOKYMEHTOB W HWH(pOpPMAIMM WU OCYIIECTBICHUS
JEUCTBUI, NMPENOCTABIECHUE WM OCYILIECTBIECHUE KOTOPBIX, HE IPEILyCMOTPEHO
HOPMAaTUBHBIMM  NPABOBBIMH  aKTaMH,  PErYJIMPYIOIIMMU  OTHOLIEHUS,
BO3HHKAIOLIUE B CBA3M C MPEJOCTABICHUEM MYHHUIIMIAIBHON YCIIyTH;

2)ipeAcTaBieHUs] JTOKYMEHTOB M HMH(pOpPMALMU, KOTOPbIE HAxXOASTCS B
pacnopsKEHUU OPTraHoB, MPEAOCTABISIOUIUX TOCYAapCTBEHHbBIE YCIYTH, OPraHoB,
MPEIOCTABIAIOMINX MYHHUIMIAIbHBIE YCIYyTH, UHBIX TOCYAAPCTBEHHBIX OpPraHOB,
OpraHOB MECTHOTO CaMOYMPAaBJIEHUS JTMOO MOABEIOMCTBEHHBIX FOCYapCTBEHHBIM
opraHam WM OpraHaM MECTHOTO CaMOYIIPaBJICHHsI OpPraHU3aluidi B COOTBETCTBUU C
HOPMaTUBHBIMU TMpaBoBbIMU akTamu Poccuiickoit denepanuu, HOPMATUBHBIMU
NpaBOBBIMH akTaMu CcyObekToB Poccuiickoit ®Deaepanuu, MyHUIUTATILHBIMU
PABOBBIMM  AKTaMM, 34 HCKIIOYEHHWEM JIOKYMEHTOB, BKJIIOYEHHBIX B
onpeieIeHHbIA YacTbio 6 crarbu 7 @enepanbHoro 3akoHa otT 27 uronst 2010 . Ne
210-®3 «O6 opranuzanuu MpeAOCTaBIECHUS TOCYIaPCTBEHHBIX U MYyHUIIUITAIbHBIX
YCIIyI» II€pEYEHb JOKYMEHTOB;

3)pencraBieHusl JTOKYMEHTOB M HMH(pOpMalWW, OTCYTCTBUE U (WJIM)
HEJOCTOBEPHOCTh KOTOPBIX HE YKa3blBAIMCh IPU NEPBOHAYAIIBHOM OTKa3€e B
pUeMe JOKYMEHTOB, HEOOXOAMMBIX JJid MPEAOCTABICHUS MYHULUIAIbHON
yCIIyrd, JuOO B MPENOCTABICHUHM MYHULMIIAIBHON YCIYyTH, 32 HUCKIIOYEHUEM
CIly4aeB, MPeyCMOTPEHHBIX MOAMYHKTAMU «a» — «r» MyHKTa 4 yactu 1 crateu 7
@®enepanbHoro 3akoHa ot 27 wuions 2010 . Ne 210-d3 «OO6 opranuzanuu
PEI0OCTABICHUS TOCYIapCTBEHHBIX M MYHUIIMITAIBHBIX YCIYT.
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2.8.2. IIpu MPEIOCTABICHUN MYHHIUITATbHBIX YCIYyT o
AKCTEPPUTOPUATHPHOMY MPUHIIUITY Y IOJTHOMOYEHHBIA OpraH HE BIIpaBe TPeOOBATH
ot 3asButens uiu MOI] npenocraBieHusi JOKYMEHTOB Ha OyMa)KHBIX HOCUTEIISX,
€CIM  HWHO€ He  MNPeAyCMOTPEHO  (pelepalbHbIM  3aKOHOJATEIbCTBOM,
pEerIaMEHTUPYIOIIUM MPEIOCTABICHUE MYHUIUIIAIbHON YCITYTH.

2.9. UcyepnbIBaOIIMH NePeYeHb OCHOBAHMI /IJIS1 0TKAa3a B mpueMe
TOKYMEHTOB, HEOOXOAUMBIX /ISl IPEI0CTABJIECHNSI MYHULIMIIAJIBLHOM yCJIYyTH

2.9.1. OcHoBanuMsIMU )11 OTKa3a B IpUEME JOKYMEHTOB, HEOOXOJHUMBIX
JUIS1 TIPEJIOCTABJICHUS] MYHUITUTIAJIBHOM YCITYTH, SIBJISIFOTCSL:

1) mpencraBiieHHe 3asBUTEIEM JOKYMEHTOB, O()OPMIICHHBIX HE B COOTBET-
CTBUHU C YCTAHOBJICHHBIM TOPSAKOM (HajJW4yHd€ HCHpPaBICHHUM, HE IMO3BOJISIONIAX
OJIHO3HAYHO MCTOJIKOBATh UX COJEpKaHUE, OTCYTCTBUE OOPATHOIO ajJpeca, OTCYT-
CTBHE MOJIMKUCH, MIEYATH (MPU HAIUYUHN);

2) MOJIaHHOE 3asiBJICHHE HE COOTBETCTBYET MO (POPME U COJIEPKAHUIO Tpe-
OOBaHUAM, MPEIBSIBISIEMBIM K 3asBJICHUIO, COTJIACHO MpuiokeHuto 1 k Pernmamen-
Ty,

3) HecoOII0/IeHUE YCTAaHOBJICHHBIX YCIOBUHN MPU3HAHUS JEHCTBUTEIHLHOCTH
YCUJICHHOHM KBaIu(UIIMPOBAHHOMN 3JIEKTPOHHOM MONKCU coriacHo nmyHKTy 9 Ilpa-
BUJI MCTIOJIb30BAaHUS YCUJICHHON KBATU(PUIIMPOBAHHON JICKTPOHHOM MOAMUCH TPH
oOpallleHUH 3a MOJIydYEeHHEM TOCYAapCTBEHHBIX U MYHHITUIIAIBHBIX YCIYT, YTBEP-
KJICHHBIX mocTaHoBJieHHueM [IpaButenscTBa Poccuiickoit denepanuu ot 25 aBry-
cta 2012 1. Ne 852 «O0 yrBepxknenuu [IpaBuin ucnonb30BaHus yCUICHHON KBaJIU-
(UIMPOBAHHON 3JIEKTPOHHON MOAIUCH TP OOpAIICHUH 3a TOJIYIYSHHUEM Tocy1ap-
CTBEHHBIX M MYHUILIMNAIbHBIX YCIYT U O BHECEHHH U3MeHeHus B [IpaBuna pazpa-
OOTKH U yTBEPXKIEHUS aAMUHUCTPATUBHBIX PETJIAMEHTOB MPEAOCTABICHUS TOCY-
JAPCTBEHHBIX YCIYI», KOTOPOU MOJNUCAH 3JIEKTPOHHBIA JTOKYMEHT (MaKeT 3JIeK-
TPOHHBIX JIOKYMEHTOB);

4) OoTCYTCTBHE JOKYMEHTA, YAOCTOBEPSIOIIErO MpaBa (MOJIHOMOYMS) MPe-
CTABUTEJIS 3asBUTEJS, B CIIydae MOJIauu 3asiBJICHUS MPEICTaBUTEIEM 3asIBUTEIIS,

5) ucreueHue cpoka JICUCTBUS MPETIOCTABISIEMbIX TJOKYMEHTOB.

2.9.2. OTka3 B npueMe TOKYMEHTOB, HEOOXOJIUMBIX JJIs MPEAOCTABICHUS
MYHUIIUITAIBHOM YCIYTH, HE TPEMATCTBYET MOBTOPHOMY OOpallleHHI0 3asBUTEIIS
MOCJI€ YCTPAHEHUS MPUYMHBI, TOCTYKUBILIEH OCHOBAHUEM JIJI1 OTKa3a.

O Hanu4uu OCHOBAHMS JJIs OTKa3a B IpUEME JOKYMEHTOB 3asBUTENS WH-
dhopMUPYET MYHHITUTIATLHBIN CITy)Kaluid Y ITOJTHOMOYEHHOTO opraHa Juoo padbot-
HUK M®II, 0OTBETCTBEHHBII 3a TTPUEM JTIOKYMEHTOB, OOBICHSET 3asIBUTEIIO COJEP-
’KAHUE BBISIBIICHHBIX HEJOCTATKOB B IMPEJCTABICHHBIX JOKYMEHTAX W Mpeasiaract
MIPUHATH MEPBI [0 UX YCTPAHEHUIO.

VYBenomiieHne 00 OTKa3e B MpPUEME JIOKYMEHTOB, HEOOXOIUMBIX s
MPEOCTaBICHNUS  MYHULMOAIBHOM  yCiayru, 10 TpeOOBaHUIO  3assBUTENS
noAnuckiBaeTcsi padboTHUKOM ML, MOKHOCTHBIM JUIOM Y TIOJHOMOYEHHOIO
opraHa W BbIJJaeTCs 3asBUTENIO C YKa3aHUEM MPUYUH OTKa3a HE MO3JHEeE OJHOI0
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pabouero AHs co AHS oOpamieHus 3asBUTENS 3a MOJYYCHHEM MYHULUIATbHON
YCIYTH.

He wmoxer ObITh OTKa3aHO 3asBUTENI0 B TpUEME JIOMOJHUTEIbHBIX
JOKYMEHTOB [P HAJIMYNN HAMEPEHUS UX CHATh.

OTka3 B mnpueMe JOKYMEHTOB, HEOOXOAMMBIX [UIsl MPEAOCTaBICHUS
MYHULMNAIBHOW YCIYTH, HE MPENSATCTBYET MOBTOPHOMY OOpAallleHHIO 3asBUTEIS
IIOCJIE YCTPAHEHUS! NMPUYMHBI, MOCITYKUBIIEH OCHOBAHHMEM MJII OTKa3a B MpPHUEME
JOKYMEHTOB.

2.10. UcuepnbiBalomuii nepedyeHb OCHOBAHMH JIJIsl IPHOCTAHOBJICHUSA
WIH 0TKA3a B MPEJ0CTABJICHNHA MYHUIIUNAJIBHON YCIYyTH

2.10.1. OcHoBaHMi1 AJisI NPUOCTAHOBJICHUS MPEJOCTABICHUSI MYyHUIIUIIAJb-
HOU YCIIyTH 3aKOHOJATeIbCTBOM Poccuiickoit denepannu He MPeyCMOTPEHO.

2.10.2. OcHoBaHueM Mg OTKa3a B MPEJOCTABICHHH MYHULMUIAIbHOU
YCIYTHU SBISIIOTCS:

1) mpenocTaBiaeHre 3asiBUTENIEM HEJOCTOBEPHOUN MIIM HEaKTyalbHOU MHMOP-
MaIliH, TOJIJIOKHBIX JJOKYMEHTOB WJIM COOOIIICHUE 3aBEOMO JIOKHBIX CBEACHUM;

2) TUCbMEHHOE oOOpalleHue 3asBUTENs 00 OTKaze B MPEIOCTaBICHUU
MYHUILIUTTAIBHOMN YCITYTH;

3) HEBO3MOXHOCTh OKa3aHUS MYHUIMNAIBHONM yCIyrM B  CHIY
00CTOSITENILCTB, paHee HE HM3BECTHBIX IPU NpPHUEME JTOKYMEHTOB, HO CTaBIIUX
U3BECTHBIMU B MPOLIECCE MPETOCTABICHUS YCIyTH.

2.10.3. OTka3 B nMpeI0CTaBICHUN MyHULIMNIAIBHON YCIYTH HE MPENATCTBYET
MMOBTOPHOMY OOpaIeHUI0 3asiBUTEINS TTOCIIC YCTPAHEHUSI PUYUHBI, TIOCTY KUBIIICH
OCHOBAHHUEM JIJIsl OTKa3a.

2.11. IlepeyeHb ycJayr, KOTOpPbIe SABJISKOTCH HEO0X0AUMBIMU M 00513aTeILHBIMHU
JJISL IPEAOCTABJICHUSI MYHUIIMIIAJILHOM YCJIYTH, B TOM YHCJIe CBEACHUS O
AOKYMeHTe (IOKyMEeHTAaX), BbIIaBaeMOM (BbIIaBa€MbIX) OPraHU3ALUAMHU,

YYaCTBYKOLIIUMH B MIPEIOCTABJICHUN MYHUIIMNIAJIBHON YCJIYTH

2.11.1. Ycnyru, KoTopble SIBISIOTCS HEOOXOAUMBIMHU M 00s3aTEIbHBIMU
JUISL TIPEJIOCTABJICHUS] MYHUIIMIIAILHON YCIYTH, 3aKOHOJATENbCTBOM Poccuiickoit
denepanuu He MPETyCMOTPEHBI.

2.12. Ilopsaok, pa3Mep ¥ OCHOBAHMS B3UMAHUS IOCYI1apCTBEHHOM
NMOUIJIMHBI WM UHOM IJIATHI, B3UMAEMOii 32 NpeJ0CTaABJIeHHE
MYHUIMIAJIbHOH yCJIYTH

2.12.1. TocynapcTBeHHasl MOLIJIMHA WIM MHas IUIATA 33 MPEIOCTABICHUE
MYHHULIMIAIBHOMN yCIIyru He B3uMmaetcs. [IpenocraBiieHre MyHUIUITAIIBHONW YCITyTH
OCYIIIECTBIsETCS OECIUIaTHO.
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2.13. Ilopsiok, pa3Mep M OCHOBAHMS B3UMAHMS ILIATHI 32 NPEJOCTABJIEHNE
YCJIYT, KOTOPbI€e SIBJIAKTCH He00X0AMMbIMHU U 00513aTe/IbHBIMU
JJISl IPEeJOCTABJICHUS] MYHUIIUNIAJILHOM YCIyTH, BKJIOYAast ”HPOPMALHIO O
MeETOMKE pacyera pa3Mepa TaKoil miaThbl

2.13.1. B3umanue miarel 3a NPEIOCTABICHUE YCIYT, KOTOPHIE SBISIOTCS
HEOOXOIUMBIMU U 003aTEeNIbHBIMU JUISI PEJOCTABICHUS MYHUIIUTIAIBHOW YCIYTH
HE MPELyCMOTPEHO.

2.14. MakcuMaJIbHBIN CPOK OKHIAHNSA B OYepeaH MPH Mojayde 3ampoca o
MPeI0CTABICHUN MYHHMIMIIAJIbHOM YCJIYI'H, YCIYTH, IPEA0CTABIAEMOI
OpraHusanuei, y4acTByOUeH B PEeA0CTABJICHMH MYHUIUIIAJIbHOH YCJIYTH,
U NIPH NOJIYYEHHH Pe3yabTaTa NPeaoCTABIEHUS TAKUX YCJIYT

MakcuMmanbHbId CPOK OXHUIAHHWS B O4YEpeOWM MNpH IoAade 3ampoca o
MPEIOCTABICHUN MYHHIUMIIAIBHON YCIYyTH, 4 TAKXKE MPU MOJYUYCHUHU pe3yJbTara
MPEIOCTABICHUSI MYHUIHUNAIBHOW YCIYT MOpPU JIMYHOM NpueMe 3asBUTENS HE
JOJDKEH TPEBBIIATH 15 MUHYT.

2.15. Cpox u nopsiioK perucTpanuu 3anpoca 3asiBUTeNs 0 NPeI0CTABICHUHU
MYHUIMIIAJIBHOM YCJIYIH U YCJIYIH, IPeI0CTaBIAeMOl Opranu3anmen,
Y4YacTBYIOLIEH B IPEeAOCTABJICHNH MYHUIUIIAJBHOM YCJIYIH, B TOM 4YHCJIE B
3JIEKTPOHHOU dopme

2.15.1. Peructpanuss ~ IIOCTyNMBLIETO B YIIOJHOMOYEHHBIA  OpraH
3asBieHUs] 00 OKa3aHUM MYHMIIUIIAIBLHOW YCIYTHM OCYIIECTBISETCS B JCHbL €ro
MOCTYILJICHHUS.

2.15.2. Peructpauusi 3asiBiieHHs 00 OKa3aHUM MYHUIIMIAIBHOM YCIYTH,
NOCTYIUBIIETO B  BBIXOAHOW  (Hepabouud  WiIM  TPa3gHUYHBINA)  JCHB,
OCYIIECTBIISIETCS] B TIEPBBIN 32 HUM paO0uUii IEHb.

2.15.3. Cpok peructpanuy 3asBJICHUS 00 OKa3aHUM MYHHUIUIIAIbHOU
YCIIyTH, NTOJJAHHBIX B TOM YHUCJIE IOCPEACTBOM PernoHanpHOro rnoprasna, He MOXKET
MIPEBBIIATH JIBA/ILIATH MUHYT.

2.16. TpedoBaHusl K NOMELIEHUSIM, B KOTOPBIX IPEI0CTABJIACTCH
MYHUIUIAJBHASA YCIYra, K 3aJ1y 05KMAAHUs, MeCTaM ISl 3all0JTHEHU S
3alpOCOB O NMPeI0CTABJICHUN MYHHMIMIIAJIBbHON YCJAYIrd, HH(POPMALUOHHBIM
CTeHJAaM ¢ 00pa3uaMu MX 3aN0JHCHUS U NepeYHeM JOKYMEHTOB,
HEO0XOAMMBIX JJISl MPEeIOCTABJICHUA KAXKA0H MYHHIUNIAIBHOMN YCIYIH,
pa3sMeleHUu0 U 0(pOPMJICHUIO BU3YAJIbHOM, TEKCTOBOM M MYJIbTUMEIUNHOMN
HHGoOpMaLMHU 0 MOPAIKE NPEJOCTABICHUS TAKOH YCJIYTH, B TOM YHCJIe
K 00eCIeYeHHUI0 JOCTYIIHOCTH VIS HHBAJINA0B YKa3aHHBIX 00bEKTOB
B COOTBETCTBHHU C 3aKOHOAATEJbCTBOM Poccuiickoin Degepanun
0 COLHAJILHOM 3a1MTe HHBAJIHU/I0B
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2.16.1. Uudopmamus o rpaduke (pexxume) pabOThl pa3MemiaeTcss MpH
BXOJI€ B 3[laHUE, B KOTOPOM OCYIIECTBIISIETCS ACSATEIBHOCTH Y IOJHOMOYEHHOTO
opraHa, Ha BUJIHOM MeECTe.

2.16.2. 3panne, B KOTOPOM MPEIOCTABISETCS MYHULMNAIbHAS YyCIyra
obopyayercss BXOJOM, OOECHEUYMBAIONIMM CBOOOJHBIN JIOCTYyn 3asBUTEICH B
MOMEIICHHUS.

2.16.3. Bxox B 3manue oOopyayercss HHPOPMAIMOHHON TaOIUYKOU
(BeIBECKOM), coaeprkauielt nHbopmaio 00 YIOJIHOMOYEHHOM OpraHe, a TaKke
o0opyayercst JECTHHUIEH ¢ MOpPYyYHAMH, NaHAycaMH, JJisi OecTpensTCTBEHHOIO
NnepeABUKEHHS TPaXKIaH.

2.16.4. Mecra npenocTaBlICHUS] MYHUITUIIAILHOW YCIYTH 000PYAYIOTCS C
y4eTOM TpeOOBaHUM JOCTYMHOCTH JJiS WHBAIHAOB B COOTBETCTBHH C
JNEUCTBYIOIIMM 3aKOHOJATelbCcTBOM Poccuiickonn ®enepaunu O COLMAIBHOU
3aIMTe WHBAIUIOB, B TOM YHCJIE 00E€CTICUNBAIOTCS:

1) ycnoBust s OGecnpensiTCTBEHHOTO JOCTyNna K OOBEKTY, Ha KOTOPOM
OpraHU30BaHO MPEJOCTABICHUE YCIYT, K MECTaM OTJbIXa U MPEIOCTaBISIEMBIM
yciyram;

2) BO3MOXHOCTb CAMOCTOSITEJIBHOTO TMEPEABUKEHUS TI0 TEPPUTOPHUH
00BEKTa, Ha KOTOPOM OPraHMW30BAHO MPEJOCTABIEHUE YCIYI, BXOJAa B TaKOU
O0OBEKT U BBIX0JIa U3 HET0, MOCAJIKK B TPAHCIIOPTHOE CPEJICTBO U BHICAJIKH U3 HETO,
B TOM YHCJIE C UCIIOJIb30BAHUEM KPECIIa-KOJISACKU;

3) COIpOBOXIEHHWE WHBAIUIOB, HMEIONIMX CTOWKHE PacCCTPONCTBA
(GyHKIHUM 3pEHUSI K CAMOCTOSITEILHOTO MEPEIBUKEHNS, U OKA3aHHE UM IMTOMOIIHN Ha
00BEKTE, Ha KOTOPOM OPTraHU30BaHO MPEIOCTABICHUE YCIYT;

4) Hamyexaiiee pasMelleHne 0O0OpYyIOBaHUS W HOCUTENeW WHOpMAIINH,
HEOOXOUMBIX il oOecreyeHus] OeCHpemnsITCTBEHHOTO JOCTyla HHBAJIUIOB K
O0OBEKTY ¥ TPEJOCTABISIEMBIM yCIyraM ¢ y4eTOM OrpPaHWYCHHHA WX
KU3HEJIEATEIbHOCTH;

5) nyOnupoBaHue HEOOXOAMMOW JJIsi MHBAJIUJIOB 3BYKOBOM U 3pHUTEILHON
uH(popMauu, a TakKe HaJNUCed, 3HAKOB W HWHOM TEKCTOBOM U TIpauuecKoil
nH(pOpMaIMK 3HAKaMU, BBITIOJTHEHHBIMU pelbePHO-ToueyHbIM 1ipudToM bpaiins,
JIOIYCK CYp/AOIEPEBOAUMKA U TU(PIIOCYPIOTIEPEBOTUNKA;

6) AomycKk Ha OOBEKT, HA KOTOPOM OPraHU30BAaHO MPEJOCTABICHHUE YCIYT,
COOaKHU-MPOBOJHUKA TMPU  HAIMYMKM  JOKYMEHTa, TOJITBEPKAAIOIIETO €€
crenuaibHOe O0ydYeHHWe U BBIABAEMOTO B TOPSIKE, YCTaHOBJICHHOM
3aKOHOJATeILCTBOM Poccuiickon denepanuu;

7) okazanue pabOTHUKaMHU opraHa (yUpekKACHHs), MPETOCTABIISIONIETO
YCJIYTd HAcEJIEHUI0, TOMOIIM WHBAIWIAM B MPEOJIOJIEHUU 0apbepoB, MEMIAOIINUX
MOJTYYE€HHUIO UMHU YCIYT HapaBHE C IPYTUMU OpraHaMu.

2.16.5. ITomemenus, B KOTOPBIX IPEAOCTABISIETCS MyHHUIIMNIAIbHAS YCIYTa,
3a]l  OXKUJAHUS, MecTa JUIsl 3aloJHEHUs 3alpocoB O MPEIOCTaBICHUU
MYHULIMIAIBHON YCIYyTU JOJDKHBI COOTBETCTBOBATH CAHUTAPHO-TUTMEHUYECKUM
npaBujiaM M HOpMAaTHMBaM, NpaBWJIaM IMOKapHON O€30MacHOCTH, 0€30MacHOCTH
TpyJa, a Takxke o00py0BaThCs CUCTEMaMU KOHJIMIMOHUPOBAHUS (OXJIAKIEHUS U
HarpeBaHusl) W BEHTWIMPOBAHMS BO3JyXa, CPEACTBAMHU OIOBELICHUS O
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BO3HUKHOBEHUH YpE3BbIUAHOM cuTyaruu. Ha BHIHOM MecTe pacrosiararorcs
CXEMbl pa3MEIICHUs CPEJICTB IMOXKAPOTYLICHUS] W MyTeH »HBaKyaluu JIIOACH.
[IpenycmarpuBaercss 00OpyIOBaHUE  JIOCTYITHOTO  MecTa  OOIIECTBEHHOTO
MOJIb30BaHUS (TyalleT).

2.16.6. KabOunetrsl 000pyayroTCsi HWH(POPMAIMOHHBIMU  TaOJIMYKaAMU
(BBIBECKAaMHM), COJEPKAMMU UH(OPMAIMIO O HOMEpe KaOMHETa 1 HAUMEHOBAHHUH
CTPYKTYPHOTO MOApAa3ieieHuss YTIOJIHOMOYEHHOIO OpraHa, MpeAoCTaBIISAIOIIETO
MYHULIUMAIBHYIO YCIIYTY.

2.16.7. Mecra gns8 3amoJIHEHUS  3alpOCOB O  MPENOCTAaBJICHUHU
MYHUIIUIAIBHONU YCIyTH 000pyayroTcs: TenedoHoMm, (axcoM, KOMHPOBAIbHBIM
anmaparoM, KOMIIBIOTEpAaMU W HMHOM OPITEXHUKOW, paboYrMMH CTOJIaMH M
CTYJIbSIMH, KPECEIbHBIMH CEKLUMSIMHU JUIsl TIOCETUTENIC, a TaKXe CIpPaBOYHO-
MIPaBOBBIMH CHCTEMaMH, HHPOPMAITMOHHBIMH CTCHJIAMHU.

2.16.8. HMupopMammoHHBIE CTEHIBI JIOJDKHBI COJIEPXKaTh CBEIACHUS,
ykazaHHble B mnyHkre 1.3.2.1 moappasnena 1.3 pasmenma 1 Permamenrta u
pa3MeIaThCcsl Ha BUJHOM, JOCTYITHOM MECTE.

2.16.9. ObopmiieHue BU3YaJIbHOW, TEKCTOBOM W  MYJIbTUMEIUUHON
nHpoOpMaIIM O MOPAJIKE TMPEIOCTABICHUS MYHMIIUIAIBLHON YCIyTH JOJKHO
COOTBETCTBOBATh ONTHUMAJIBHOMY 3PHUTEIHBHOMY U CIYXOBOMY BOCIHPHSITHIO
uHopManuu 3asiBUTEIISIMH.

2.16.10. Ilpuem 3asBuTelNeil TpU MNPEAOCTABICHUU MYHUIIUNAIBLHON
YCIIYTH OCYIIECTBIISIETCS COTIacHO rpaduky (pexxumy) paboThl Y IOJTHOMOYEHHOTO
oprasa.

2.16.11. Paboyee MecTO JOHKHOCTHOTO JIMIla YTIOJIHOMOYEHHOTO OpraHa,
MPEIOCTABISAIONIET0 MYHUIIMITAILHYIO YCIYyTY, OOOpYyIyeTCsi KOMIIBIOTEPOM U
OPTTEXHUKOW, TO3BOJISIONIMMUA CBOEBPEMEHHO W B TIOJIHOM OOBEME TOydYaTh
CIIPaBOYHYI0 WH(POPMAIIMIO TIO BOMPOCAM TMPEIOCTABICHUS MYHHUIUIIATHLHOM
YCIAYyTd W OpraHu30BaTh MPEJOCTaBICHWE MYHUIIUIAILHON YCIYTd B MOJHOM
o0BeMe.

2.16.12. JIomKHOCTHBIE JAIa Y TOJTHOMOYEHHOTO OpraHa, OTBETCTBEHHBIC
3a IPeI0CTaBIECHUE MYHUIUIATbHON YCIIyTH, 00ecIeynBaoTCs
UACHTU(UKALMOHHBIMU ~ KapToukaMu (Odimpkamu) u  (WIM) HACTONBHBIMU
TabIMYKaMHu.

2.17. Iloka3aTe M JOCTYIIHOCTH U KAa4eCTBA MyHUIIMNIAJIbHOM YCJIYTH, B TOM
YyucJie KOJIMYeCTBO B3aMMOAeiCTBUM 3asiBUTEJIA € JOJKHOCTHBIMM JIMIAMH
IPU NPEAOCTABJICHUY MYHUIMIIAJBbHON YCJIYIH U UX NPOAOKUTEIbHOCTD,
BO3MOKHOCTDb IOJIy4eHUs] HH(POpMALUH 0 X0/e NPeaoCTaBJIeHUs
MYHUIMIIAJIBHOM YCJIYI'H, B TOM YHCJIe ¢ HCI0/1b30BAHUEM
HHGPOPMALMOHHO-KOMMYHUKAIMOHHBIX TEXHOJIOIMH, BO3MOKHOCTh JIM00
HEBO3MOKHOCTD IOJIYYEeHUSI MYHUIUNIAJIBHON YCJIYIH B
MHOIO(pyHKIMOHAJBHOM LEHTPE MPEI0CTABJCHHUS IOCyIapCTBEHHbIX U
MYHHIHMIAJIBHBIX YCJIYT (B TOM YHCJIe B IOJTHOM 00beme), 110 BbIOOpY
3asiBUTEJIA (AKCTEPPUTOPHAIBHBIN MPUHIMIT), IOCPEACTBOM 3a1poca 0
NPeA0CTABJICHUH HECKOJIbKUX IOCYIAPCTBEHHBIX M (MJIM) MYHUIIMIIAJIbHBIX
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YCJIYI B MHOTO(PYHKIMOHAJBHBIX HEHTPAX MPeX0CTABJICHUS
rocyIapCTBEHHbIX  MYHUIMIIAJIBbHBIX YCJIYT, IPEIyCMOTPEHHOI0 CTAThEH
15.1 ®enepanbHoro 3akoHa ot 27 s 2010 r. Ne 210-®P3 «O6 opranuzanumn
NMPeA0CTABJICHHUS TOCYIAPCTBEHHBIX U MYHUIUNIAJIbHBIX YCJIYI»

2.17.1. Iloka3aremsaMu AOCTYITHOCTH M Ka4eCTBA MYHUIMITAJIBHOW YCIYTH
SABJISFOTCSI:

1) monmHOTa, aKTyaldbHOCTh M JOCTOBEPHOCTh HH(MOpPMAIMU O TOPSIKE
NPEJOCTABIECHUS MyHULIUIIAbHON YCIYTH;

2) HamsaHOCTh  (opM  pa3MmerniaeMod  MHGOpMAlMM O  MOPSAIKE
IPEIOCTABICHUS MyHULMIIATBHON YCIIYTH;

3) omepaTHMBHOCTb M JIOCTOBEPHOCTH MpEAOCTaBIsIeMOW HMH(OpMaLUU O
MOPSIJIKE MPEAOCTABICHNSI MyHULIUITAJIBHON YCITYTH;

4) ycTaHoBIeHHE U COONIOCHUE TPEOOBAHUN K MOMEIICHUSM, B KOTOPBIX
MIPEI0CTABISAECTCS MyHULUIIAJIbHAS YCIIyTa;

5) mpenocTaBieHUE BO3MOXXHOCTH IMOAAYU 3ASIBICHHUS O MPEAOCTABICHUU
MYHULUNAIBHOM YCIyTM MW JOKYMEHTOB (CBEIEHHUM), HEOOXOAMMBIX IS
MPEJAOCTAaBICHUSI MYHULMIAIBHON YCIyTH, a TakKe BbIJIaYd 3asiBUTEISIM
JOKYMEHTOB I10 pe3yJibTaTaM IIPEIOCTaBICHUs MyHULIIMNIAIBbHON yciryru B MOLI;

6) KOJMYECTBO B3aMMOJECHCTBUN 3asBUTENS C JOJDKHOCTHBIMU JIUIIAMU
YIOJTHOMOYEHHOTO OpraHa IpHU NPeJOCTaBICHUM MYHUIUNAIBHON yCIIyru
U UX IPOAOIKUTEIBHOCTB;

7) ycTaHOBJIEHHE U COOJIOJIEHHE CPOKa MPEJOCTaBICHUSI MYHULUIIATbHON
YCIIYT'H, B TOM YHUCJIE CPOKA OKMJAHUS B OYEPEAM IPH MOJAYe 3asBICHUS U NPU
IIOJIYYEHUH pe3yJIbTaTa IpelOCTaBICHUS MyHUIIMIAIBHON YCIIyTH;

8) CBOEBPEMEHHOE PACCMOTPEHHE JOKYMEHTOB, MPEACTABICHHBIX 3asiBU-
TEJIEM, B Cilydae HEOOXOUMOCTH — C y4aCTUEM 3asBUTEIIS;

9) orcyrcTBHE OOOCHOBAaHHBIX JKaJIOO CO CTOPOHBI 3asgBUTENIEH IO
pe3ysbTaTaM NpelOCTaBICHUS MyHHUIIMIAIBHON YCIIyTH;

10) mpenocraBieHne BOBMOXKHOCTH TMOAAYM 3aABICHUS O MPEIOCTABICHUN
MYHULIMOAIBHON  YCIyTM M JOKYMEHTOB  (CBeACHHUM), HEOOXOAUMBIX
JUISL  TIPEJOCTABJICHUS MYHHMIMNAIbHOW yCIyrd, B (opMe 3IEKTPOHHOTO
JOKYMEHTA, B TOM YHCJIE C UCII0JIb30BaHUEM PernoHabHOTO noprasia.

2.17.2. Kputepuu OIIEHKHM Ka4decTBa MPEAOCTABICHUS MYHHUIUNAIbHON
YCIIYTH, IPEAOCTABISIEMON B 3JIEKTPOHHOM BHJIE:

1) poctynHOCTh MHQOPMAIMK O TOPSAKE MPEJOCTaBICHUS MYHUIUIAb-
HOU YCIIyTH;

2) IOCTYHHOCTH DBJEKTPOHHBIX (HOPM JIOKYMEHTOB, HEOOXOTUMBIX IJis
MIPEIOCTABICHUS MyHULMIIATbHON YCITYTH;

3) IOCTYNHOCTh MHCTPYMEHTOB COBEpPLIEHUS B 3JIEKTPOHHOM BUJE IUIATE-
&Kel, He0OXOUMBIX JUIsl TOJTYyYEHUS MyHULUIIAIbHON YCIYTH;

4) BpeMs 0:KMJAaHMS OTBETA HA MOAA4Yy 3asBIICHHUS;

5) Bpems Ipe1oCTaBIEHUSI MyHUIIUTIATBHOM YCITYyTH;

6) yno0CTBO TpoLEeAyp MPEAOCTABICHUS MYyHUIIUITAIIBHOW YCIYTH, BKIIIO-
qasi IpOoLEeyphl 3alMCH HAa IPUEM, TI0JIaUM 3asIBJICHHUS, OIIAaThl 00A3aTEeIbHBIX IUIa-
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TeXel, MHPOPMUPOBAHUS 3aABUTENS O XOJ€ MPEJOCTaBICHHUS MYHHUIUNAIbHOM
YCIIYTH, a TaKX€E MOJYyYEeHHs pe3yJbTaTa NpelOCTaBICHUSI MyHULIMIIAIBHOW yCIIy-
TH.

2.17.3. B Xome mnpenoCTaBIICHUS MYHHIMIAIBHON YCIYyTH 3asiBUTEIb
B3aUMOJIEUCTBYET C JOHKHOCTHBIMU JIMLAMU Y IOJITHOMOUYEHHOI'O OpraHa He 0oliee
IBYyX pa3 (mojaya 3asiBICHMS] W HHBIX JOKYMEHTOB, HEOOXOIUMBIX IS
MPEeJIOCTAaBICHUS ~ MYHUUUNAIBHOM  yCIyrM M [OJy4YeHHE  pe3yJbTara
peI0CTaBICHUS] MyHUIIUTIATBHON YCIIYTH), MPOAOHKUTEIbHOCTh B3aUMOICUCTBHIM
COCTaBJISIET: MpHU MOjaye 3asBicHUS — He Ooznee 15 MUHYT; NpU TOJYYCHHUH
pe3yibTaTa MyHULIUIIAILHON yCIyTy — He Oosiee 15 MUHYT.

B mpornecce npenocraBieHuss MyHUIUMIIAIBHONW YCIIyTU 3asBUTENb BIIPaBe
oOpamaTbCsi B YTOJTHOMOUYEHHBIH OpraH 3a IMOJIy4eHHeM HH(pOpMaluu O XOJe
IIPENOCTABIEHUS MyHULIMIIAIBHON YCIYTH HEOTPAaHUYEHHOE KOJIMYECTBO Pas.

B npouecce npenocTaBieHUs] MyHULUIIAIBHON yCIIyry 3asiBUTEIb BIPABE
obopamatecsi B M®Il 3a momyueHuem HHQOpPMAIMM O XOAE MPEAOCTABICHUSA
MYHULUNAIBHOM  yCIYrd  YIOJHOMOYEHHBIM  OPraHOM  HEOTPaHUYEHHOE
KOJIMYECTBO Pas.

2.17.4. 3asgButento NpegOCTABISIETCS BO3MOXHOCTh HE3aBUCHUMO OT €ro
MecTa JKHUTENIbCTBAa WJIM MecTa NpeObiBaHus (A1 (PU3MYECKUX JIML, BKIIIOYAs
UHAUBUAYANbHBIX — OpearnpuHuMarenei) maubo Mecta HaxoxaeHus (s
IOpUIMYECKUX JIMIl), oOpamiatbesi B JIF0OOM 1o ero BeiOopy M®PI[ B mpenenax
tepputopur KpacHogapckoro kpas sl NMPENOCTAaBICHUS €My MYHUIUIIAIbHON
YCIYTH 10 SKCTEPPUTOPUATBHOMY IIPUHIUITY.

[IpenocraBnenne MmyHununaibHOU yciayru B MOLI o skcrepputopuab-
HOMY IPHHIMITY OCYILECTBIIAETCS HA OCHOBAaHUU COTJIALIEHUI O B3aUMOJIEHCTBUH,
3aKJIFOYEHHBIX YITOTHOMOYEHHBIM M®I] ¢ YIOJTHOMOYEHHBIM OpPraHoMm.

2.17.5. Tlpu npenocTaBIeHN MyHULMITAJIBHON YCIYTH C MCIIOIb30BaHUEM
MH(}OPMAITMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIOTUH, B TOM 4Kclie PernoHanbHOro
noprasna. 3asgBUTENI0 00ECIIEUNBAETCS BOZMOXKHOCTD:

1) momywyeHuss wHpoOpMalMu O TMOPSAKE M CpPOKaX MpPeaoCTaBIEHUs
MYHULUTNIATBHON YCIYTH;

2) 3anucu Ha npueM B M®Il nns mojgaum 3ampoca o MpeAoCTaBlIEHUU
MYHULHANIAIBHON YCITyTH;

3) dbopmupoBanus 3ampoca 0 NPeIOCTaBICHUN MYHUIIUTAIBHON YCIIyTH;

4) mpuema M perucTpanuu Y nOJTHOMOUYEHHBIM OPTraHOM 3asiBJICHUS U UHBIX
JOKYMEHTOB, HEOOXOIMMBIX JJIsl IPEIOCTABICHUSI MyHULIUTIATbHON YCIYTH;

5) nosrydeHust pe3yJpTaTa IpeIoCTaBICHUS MyHULUIIATbHON YCIIYTH;

6) MoJTy4eHHUs! CBEJICHUI O X0JI€ BBIMOJIHEHHUS 3aM1pOCa;

7) OCYILECTBIICHHS OLICHKM KadecTBa IMPEAOCTaBICHUS MYHHIMNAIbHON
YCIIyTH;

8) nocynebHoe (BHecyaeOHOE) oOKalloBaHWE pEIICHUH U JACHCTBUIA
(6e3nelicTBUs) opraHa (OpraHu3alliu), JOJKHOCTHOTO JIMIIA OpraHa (OpraHu3aiimn)
100 roCyAapCTBEHHOTO WJIM MYHUIIUIIATIBHOTO CITYKAIIEro.

2.17.6. 3asButento o00eCHEYMBAETCS BO3MOXHOCTb IPEJOCTABICHUS
HECKOJIBKUX TOCYJapCTBEHHBIX U (WJIM) MYHHUIMOAIbHBIX yciyr B MOI[ B
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COOTBETCTBHHU €O cTatheil 15.1 denepanbHoro 3akoHa ot 27 utonst 2010 r. Ne 210-
@3 «O06 opraHu3zalMK MPEIOCTABICHUS TOCYAAPCTBEHHBIX U MYHULHUMAIbHBIX
ycayr» pasznaena « CTaHaapT NpeaoCcTaBICHUs TOCYJapCTBEHHON (MYyHUIIUIIAIBHOM )
yciayruy» (fajiee — KOMIUIEKCHBIN 3apoc).

[lonydyeHne MyHULUNAIBHOW YCIYTH, MPEAyCMOTPEHHOM HACTOSALIIUM
Permamentom B MO®II, BO3MOXHO 0Opu noAadye 3aAsIBUTEIEM KOMIUIEKCHOTO
3amnpoca.

3asBnenue, coctaBiiecHHOe M®PI[ Ha OCHOBaHMM KOMILJIEKCHOIO 3arpoca
3asBUTENS, MOJDKHO OBITh MOJIUCAHO YIMOJHOMOYEHHBIM paboTHUKOM MOIL] u
CKperuieHo nmedatbro MOII.

3asiBIICHUE, COCTaBJICHHOE HA OCHOBAaHMHM KOMILUIEKCHOIO 3ampoca, M
JOKYMEHTBI, HEOOXOIUMBIE JUIsl MPEJOCTaBICHUS MYHULMIAIBHON YCIYTH,
HAIIPaBJIAIOTCA B Y IIOJIHOMOYEHHBIN OpPraH C MPUJI0KEHUEM KOIIMU KOMILIEKCHOTO
3ampoca, 3aBepenHot MOI1.

Hanpasnenne M®L] 3asBi1eHni, a Tak)Ke yKa3aHHBIX B yacTu 4 cratbu 15.1
cratb PenepanpHoro 3akoHa ot 27 uronsg 2010 r. Ne 210-O3 «O6 opranuzauuu
MIPENOCTABIEHNS TOCYJIAPCTBEHHBIX W MYHUIMHNAIBHBIX YCIYI» JIOKYMEHTOB B
Y1OJIHOMOYEHHBI OpraH OCYILECTBISECTCA HE MO3JAHEE OJHOTO paboyero IHs,
CJIEAYIOLIETO 3a JHEM MOIYUYEHHUS KOMIIEKCHOTO 3ampoca.

[Tonyyenne MOPI[ oTka3za B IIPEIOCTABICHUU TIOCYAAPCTBEHHBIX
(MyHMIIMITAJIBHBIX) YCIYT, BKJIIOYEHHBIX B KOMIUIEKCHBIM 3ampoc, HE SBISIETCS
OCHOBAaHHWEM JUIsl  MPEKpAlleHUs MOJYy4YEHUS  HMHBIX  TOCYAapCTBEHHBIX
(MyHUIMNAIBHBIX) YCIYT, YKa3aHHBIX B KOMIUIEKCHOM 3aIllpoce, 32 UCKIOYEHHEM
CIly4aeB, €CJM YCIIyra, B MPEJOCTaBICHUN KOTOPOM OTKa3aHO, HEOOXOAMMa IS
IIPENOCTABIEHUS UHBIX FOCYJAapPCTBEHHBIX (MYHULMIIAIBHBIX) YCIYT, BKIFOUEHHBIX
B KOMILJICKCHBIH 3aI1poC.

2.18. Uuble TpeOOBaHMsA, B TOM YHMCJIe YYUTHIBAKOLIHE 0COOCHHOCTH
MPeI0CTABJICHUA MYHULMIIAJBHON YCJIYIH 110 IKCTEPPUTOPHAIBLHOMY
NpUHIHUNY (B cjay4ae, ecJiM MyHUIHMIIAJbHAS YCJIYyra MpeiocTaB/IsieTcs Mo
IKCTEPPUTOPHATBLHOMY NPUHLHUITY) U 0COOCHHOCTH NPEA0CTABICHUS
MYHHMIMIAJIBHOU YCIYI'H B JJIEKTPOHHOH (popme

2.18.1. lns mnonydyeHUsT MYHHIMOAIBHOM yCIyrd 3asBUTENb IOJAET
3asiBJICHHE C MPUIIOKEHHBIMU JIOKYMEHTaMH, HEOOXOJIMMOE JIJISl TMPEOCTABICHHUS
MYHULIMNAIBHON YCIIyTH:

1) Ha OymakHOM HocHTeJIe B YIOJHOMOYEHHBI OpraH MpH JIMYHOM
oOparieHuu,

2) Ha OymMaXHOM HOCHUTENIE B YIOJIHOMOYEHHBIA OpraH MOCPEACTBOM
MMOYTOBOH CBSI3H;

3) Ha OymaxkHoM Hocutesie B ML ipu inuHOM oOpalleHuy;

4) B (QopMe DIEKTPOHHBIX  JOKYMEHTOB C  HCIOJb30BAHHEM
MH()OPMAIMOHHO-TEIEKOMMYHUKAIIMOHHBIX TEXHOJIOT U, BKJIFOYAS
UCI0JIb30BaHue PerrnoHansHOr0 noprania.
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2.182. M®I] mnpu oOpameHun 3asgBHTEISI 32  IPEJIOCTABICHUEM
MYHULUIIATBHOW YCIYTH OCYLIECTBIISIOT:

1) ¢popMupoBaHuEe >IEKTPOHHBIX JOKYMEHTOB M (WMJIM) 3JIEKTPOHHBIX
0o0pa3oB 3asBICHUS, JOKYMEHTOB, MPUHATHIX OT 3asBUTENS, KONMUN JOKYMEHTOB
JUYHOTO XpaHEHUs, NPHUHATBIX OT 3asdBUTENsd, oOOecneurBasi HX 3aBEpEHUE
AJIEKTPOHHOM MOJIUCHIO B YCTAHOBJIEHHOM MOPSIKE;

2) HaIlpaBJICHUE C WCIIOJIb30BaHUEM UH(GOPMALIIOHHO
TEJIEKOMMYHUKAIIMOHHBIX TEXHOJOTMM 3JEKTPOHHBIX JIOKYMEHTOB U  (WJIH)
AJIIEKTPOHHBIX ~ 00pa3oB  JOKYMEHTOB,  3aBEPEHHBIX  YINOJHOMOYEHHBIM

TOKHOCTHBIM JIMIoM M @I, B YTIOJITHOMOYEHHBIN OpraH.

2.18.3. Ilpu HampaBiI€HUU 3aSBJICHUA W JOKYMEHTOB B JJIEKTPOHHOM
dbopMe C uCMoNb30BaHWEM PernoHaabHOTO TOpTana, 3asBICHUE W JTOKYMEHTHI
JOJDKHBI ~ OBITh  TOJAMKCAHBI  yCHUJICHHOHN KBaIU(UIIMPOBAHHON  AIEKTPOHHOU
IOJNKCHI0 B COOTBETCTBUU C TpeboBaHusMu DenepanbHOr0 3aKoHa OT 6 ampens
2011 r. Ne 63-@3 «O0 »neKTpOHHON MOANUCK» U TTOcTaHOBIeHUs [IpaBuTenscTBa
Poccuniickonn ®enepanuu ot 25 uroHda 2012 r. Ne 634 «O Bumax 3JIEKTPOHHOU
MOJMKCH, UCIIOJIb30BAaHUE KOTOPBIX JOMYCKAETCsS MPU OOpallleHUH 33 NOJyYEHHEM
rOCYJIapCTBEHHBIX U MYHUILIMTIATBHBIX YCIYT».

3asgBuTenb - (U3MYECKOE JUIO BIpPaBe MCIOJIb30BATh MPOCTYIO
SIEKTPOHHYIO IIOANUCHL B Cllydae, NpeaycMoTpeHHoM mnyHkroMm 2' Ilpasuin
ONpENENICHUs] BUIOB  DJICKTPOHHOW  MOJIMUCH, HCIIOJB30BAHUE  KOTOPBIX
JIOTyCKaeTcsl  Mpu oOpalieHud 32  MOJYYEeHHEM  TOCYJapCTBEHHBIX U
MYHULHNAIBHBIX  YCIYT, YTBEPXKIEHHBIX IOCTaHOBIeHUEM lIpaBurtenbcTBa
Poccuiickoit @enepannu ot 25 utons 2012 r. Ne 634 «O Buaax 3J€KTPOHHOM
MOJIIMICH, UCTIOJIb30BAaHME KOTOPBIX OMYCKAETCS MPU OOPAIICeHUH 32 TIOTyYCHHEM
rOCYJIJapCTBEHHBIX U MYHUIUITAJIBHBIX YCIYT», COTJIACHO KOTOPOMY, B ClIy4ae eCiu
Mpu 00pallleHUU B AJIEKTPOHHOU (hopMe 3a MOTYyUYeHHEM MYHUIMNAIbHON yCIyTu
uaeHTUGUKas ¢ ayTeHTU(UKaus 3agBuUTeNs -  (U3MYECKOro  Juia
OCYLIECTBJISIIOTCA € HMCIHOJb30BaHUEM  (elepallbHOM  rOCyJIapCTBEHHOMN
uHpopmarmonHot  cucrembl  «Egunas  cucrema  uaeHTUUKAUUM U
ayTeHTUQUKaUUu B UHOpACTPyKType, obecneunBaromeid uHGOPMAIMOHHO-
TEXHOJIOTUYECKOE B3aUMOJICHCTBHE WH(POPMAIIMOHHBIX CHCTEM, HCIIOIb3YEMbIX
JUTSL TIPETOCTABIICHHS TOCYJAPCTBEHHBIX U MYHULUNAIBHBIX YCIYT B 3JEKTPOHHON
dbopme» (manee — Enunas cucteMa wuAeHTUOHUKAIMK W ayTeHTH(HUKAIUH),
3asgBUTENIb BIPaBE HCHOJb30BAaTh IPOCTYI0 BJIEKTPOHHYIO TMOANKHCH IPHU
oOpalieHlu B AJIEKTPOHHOH (hopMe 3a MOIydYeHHEM MYHHUITUTAIbHONW YCIYTH TIPH
YCJIOBUHU, YTO NP BbIJJay€ KIKOYAa MPOCTOM 3IEKTPOHHON MOJMHUCH JUYHOCTH
(M3UYECKOTo JIUIIa YCTAHOBJICHA TPHU JIMYHOM TIPHEME.

3. Cocras, moc/1e10BaTE1bHOCTh U CPOKH BbIIOJIHCHUSA
aJIMHMHHMCTPATHUBHBIX NpPOLeAyp (AelCTBHI), TPeOOBaHUA K MOPSAAKY
HX BBINOJHEHHS, B TOM YUCJIe 0COOCHHOCTH BBHINIOJIHEHUS
aIMUHHMCTPATUBHBIX NPOLEAYP B JJIEKTPOHHOU (popMme
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3.1. UcuepnbiBaoniuii nepevyeHb aIMMHUCTPATUBHBIX Npoueayp (aeiicTBuii)
IPH NPEAOCTABJICHUH MYHULIUNIAJIBHOU YCIYTH

3.1.1. IIpenoctaBneHue MYHUUUNAIBHOM YCIYyrd BKJIIOYaeT B ce0s
MIOCTIEIOBATEIBHOCTH CIEAYIOIUX aIMUHIUCTPATUBHBIX MPOIeayp (AeicTBUlA):

1) mpuem (peructpanus) 3asBICHHUS O OO0 OKa3aHUW MYHHUIUIIAIbHOU
YCIIyTH;

2) 3ampoc JOKYMEHTOB, yKa3aHHBIX B mozapaszzgene 2.7 Permamenta, B
paMKax MEXBEIOMCTBEHHOTO B3aUMO/ICHCTBUS;

3) paccmoTpeHnue 3asiBiaeHus 00 OKa3aHUU MYHUIIMIIAILHON YCIyTH;

4) TpuUHATHE pEIIeHWs O TMPeAoCTaBIeHUH b0 00 oOTKaze B
MIPEIOCTABICHUN MYyHUITUTIATBHON YCITyTH;

5) mepenaya KyppepoM MaKeTa JOKYMEHTOB M3 YTIOJTHOMOYEHHOTO OpraHa
B MOI];

6) Bblgaya (HampaBiieHHE) 3asgBUTENIO pe3yibTaTa MPEeA0CTaBICHUS
MYHULIMITAJIBHOW YCIIYTH.

3asBUTENs BIpaBe OTO3BAaTh CBOE 3asBICHHE Ha JIOOOH CTaauu
pPacCMOTpPEHHUS, COTJACOBaHUSI WJIM MOATOTOBKM JOKYMEHTa ¥YIOJIHOMOYEHHBIM
OpraHoM, OOpaTHBIIMCh C COOTBETCTBYIOIIUM 3asBIICHUEM B YTOJHOMOYEHHBIH
opras, B TOM YHCJI€ B 3JIEKTpoHHOU (hopme, 6o MDII.

3.2. [locienoBaTeILHOCTL BBINIOJTHEHUSA
aIMUHUCTPATUBHBIX MPOLEAYP (AelcTBHIi) OCyleCTBIsIEMbIX
YIOJHOMOYE€HHBIM OPraHoM

3.2.1. Ilpuem (peructpanusi) 3asBieHHs OO0 OKa3aHUM MYHMIIMIAIbHOU
YCIIYTH U IPUJIAraeMbIX K HEMY JJOKYMEHTOB.

3.2.1.1. OcHoBanmeM mJis Hayajga AaJMUHUCTPATUBHOM MpPOUETYPHI
ABIIsIETCS OOpamieHue 3asBUTENs] B YIOJIHOMOYEHHBIH OpraH C 3asBJICHHEM O
COTJIACOBAaHUHM  APXUTEKTYPHO-TPAJIOCTPOUTEIBHOIO  O0OnHMkKa  OOBEeKTa, U
IIPUJIOKEHHBIMU JOKYMEHTAMM, YKa3aHHbIMM B mnonpaszaene 2.6 Pernmamenra, a
TaKKe JIOKyMEHTaMH, yKa3aHHBIMM B  mojpaszgene 2.7  Permamenra,
MPEACTABICHHBIMU 3asBUTENIEM IO €ro MHHUIMATHBE CaMOCTOSTENIbHO, WU
IIOCTYIUICHUE 3asBJICHUS U JOKYMEHTOB B Y TIOJITHOMOYEHHBIN opraH u3 MOLI.

3.2.1.2. 3asBrneHue 00 OKa3aHUU MYHHUIMNAIBHOW YCIYTH M MpUaraeMblie
JOKYMEHTBl MOTYT OBbITh HalpaBjieHbl B YTMOJHOMOYEHHBIM opraH mno mnoure. B
OTOM  ClIly4a€ HalpaBIAIOTCSI KONMM  JTOKYMEHTOB, BEPHOCTb  KOTODPBIX
3aCBUJCTEIBCTBOBAHA B  YCTAHOBJIEHHOM 3aKOHOM IIOpSAJKE, IOJJIMHHHUKA
JOKYMEHTOB HE HAIPAaBIISIOTCS.

JIoKHOCTHOE JIMIO Y NOJTHOMOYEHHOI'O OpraHa:

1) mpoBepsieT HaIM4YME TOKYMEHTOB, HEOOXOAUMBIX ISl MPEIOCTABICHUS
MYHULIMIIAIBHOM YCIIYTH, COIVIACHO NEPEYHIO, YKa3aHHOMY B mojapasnene 2.6 Pe-
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IJIAMEHTA, ¥ JIOKYMEHTOB, YKa3aHHBIX B mojpasnene 2.7 PernameHra, mpeacTaB-
JICHHBIX 3asiBUTEIIEM 10 €r0 MHUIIMATUBE CAMOCTOSITEIBHO;

2) NpOU3BOJUT PETUCTPALMIO 3asBJICHUS 00 OKa3aHWM MYHULHUIAJIBbHON
yCIyrd, a TakKe JOKYMEHTOB, yKa3aHHbIX B moapaznene 2.6 Permamenrta wu
JOKYMEHTOB, YyKa3aHHbIX B mnozpaszgene 2.7 Pernmamenra, mnpeacTaBlIeHHBIX
3asgBUTEIEM MO €ro MHUIMATUBE CAMOCTOSITENBHO, B JIEHb MX IMOCTYIUICHUS B
YII0JIHOMOYEHHBIN OPraH;

3) comocTraBisieT yKa3aHHbIE B 3asBJIEHUU 00 OKa3aHWU MYHHUIMIAIbHON
YCIIYTU U JAHHBIE B MIPECTABICHHBIX JOKYMEHTAX;

4) BBIABIISCT HAJIMYME B 3asBJICHUU 00 OKa3aHUM MYHHIIMIAIBHOW yCIIyTH
U JOKYMEHTax HMCIpPaBJIEHUM, KOTOPbIE HE MO3BOJSIOT OJHO3HAYHO HCTOJIKOBATH
UX COJEPIKAHHUE;

5) B ciyyae NpeicCTaBI€HHUs HE 3aBEPEHHON B YCTAHOBIEHHOM IOPSIKE
KONMHU JIOKYMEHTAa YKa3aHHOro B moxapaszene 2.6 PernmameHnra, u JIOKYMEHTOB,
yKa3aHHBIX B mojapaszene 2.7 PeriiaMeHTa, NpeaCTaBICHHBIX 3asgBUTENIEM IO €ro
WHULAATUBE CAMOCTOSITENBHO, TOJDKHOCTHOE JMIO YTOJHOMOYEHHOIO OpraHa
CIIMYAET €€ C OPUTMHAJIOM M CTaBUT HA HEM 3aBEPUTENIBHYIO HAANUCh «BepHo»,
JOJKHOCTD JIMIA, 3aBEPUBLIETO KOMUIO, JIMYHYIO MOJAMNKUCh, MHUIUMANbI, (PaMUJIHIO,
JaTy 3aBEPEHUs], a OPUTUHAIIBI JOKYMEHTOB BO3BpALIAET 3asiBUTEINIO;

6) BbIIa€T PacHUCKy-yBEeIOMJIEHUE O IpUeMe (PEerucTpaluu) J0KYMEHTOB,
yKa3aHHbIX B nmoapaszaene 2.6 PermamenTa, 1 JOKYMEHTOB, YKa3aHHBIX B IOJpa3/e-
ne 2.7 PernaMeHTa, NpeICTaBICHHBIX 3asBUTENEM IO €r0 MHULIMATUBE CaMOCTOS-
TenbHO. [Ipu HanpaBieHUH JOKYMEHTOB IO MTOYTE, HAMPABIISIET U3BELIEHUE O JaTe
MoJIydeHHs: (pEerucTpalnvy) yKa3aHHBIX JOKYMEHTOB HE To37Hee uyeM uepes |
(omuH) pabounii IeHb C AAThl UX MOTy4YeHUs (PETUCTpaIlu) 1O MOYTe.

3.2.1.3. B cnyuae HemnpencraBiieHUsl (NIPEJCTABICHHUS HE B HEMOJIHOM
o0beMe) HOKYMEHTOB, yKa3aHHBIX B mojapaszzgene 2.6 Perimamenta, MOKHOCTHOE
YO YTOJIHOMOYEHHOTO OpraHa BO3BpallaeT uX 3asBUTEIIIO.

B cnydae ecnmu mOKyMeHTBI, yKasaHHble B moapasnene 2.6 Permamenta
coAep>KaT OCHOBAHUsSI MPEIyCMOTPEeHHBIE MyHKTOM 2.9.1 moapaznena 2.9 pasnena
2 PernameHTa [OOJKHOCTHOE JUIO YTMOJHOMOYEHHOTO OpraHa MPUHUMAET
perieHre 00 OoTKaze B MpUEME JOKYMEHTOB, HEOOXOJIUMBIX AJI MPEIOCTaBICHUS
MYHULHANIAIBHOW YCIYIM M OTKa3blBa€T 3asBUTEII0 B IPUEME JIOKYMEHTOB,
HEOOXOIUMBIX I TPEJOCTABICHUS MYHHUIIMIAIBHOW YCIYTH C yKa3aHUEM
IPUYMH OTKa3a.

3.2.1.4. MakcuManbHBII CPOK BBITIOJTHEHUS aJIMUHUCTPATUBHOM MpPOLIEIY-
pbI cocTaBisieT 1 (0uH) AEHb.

3.2.1.5. WcnonHeHue NaHHOW aJMUHUCTPATUBHON MPOLIEAYPHI BO3JIOKEHO
Ha JOJDKHOCTHOE JIMLO YTIOJIHOMOYEHHOTO OpraHa OTBETCTBEHHOE 3a IpUEM
(peructpanmio) 3asBaeHuss 00 OKa3aHUM MYHULMIIAJBbHON YCIYTH U MPUIIAraeMbIX
K HEMy JOKYMEHTOB, HEOOXOOUMBIX I MPEJOCTABICHUS MYHULUIAIbHON
YCIYTH.

3.2.1.6. Kpurepuem npuHsATHS pELICHUA IO JAHHOW aJMUHUCTPATUBHOMU
npoueaype SBISETCS OTCYTCTBHE OCHOBAaHUM ISl OTKa3a B MpHUEME JOKYMEHTOB,
HEOOXOIUMBIX JIJISl TPEIOCTABICHUS MyHUIIUTIATBHON YCIyTH.
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3.2.1.7. Pe3ynbTaTOM aJIMMHUCTPATUBHOM MPOLEAYPHI SBISETCS perucrpa-
IIUs 3asBJICHUS O 00 OKa3aHWW MYHHIIMIAILHOW YCIYTH M MPWIAraeMbIX K HEMY
JIOKYMEHTOB WJIM OTKa3 B MpPUEME JOKYMEHTOB, MPHU BBISBICHUM OCHOBAHWM st
OTKa3a B MpUeMe JOKYMEHTOB.

3.2.1.8. Cnocobom (ukcanuu pe3ynbTara aIMUHUCTPATUBHON MPOLELYPHI
ABJIIETCSl BblAaua 3asgBUTENIO JOJKHOCTHBIM JIULIOM YTIOJHOMOYEHHOTO OpraHa
pPacCIUCKU-YBEIOMJICHUS O TIpueMe (perucTpanuu) 3asBiIeHUs] 00 OKa3aHUU
MYHULIAMTAIBHOM YCIYTH M TIPWJIaraéMbIX K HEMY JOKYMEHTOB WM OTKa3 B IpUEME
JOKYMEHTOB, HEOOXOJMMBIX [UIsl MPEAOCTaBICHUS MYHUIUMNAIBHOM YCIYTH C
yKa3aHHWEM NPUYMH OTKa3a.

3.2.2. 3anpoc AOKYMEHTOB, yKa3aHHbIX B moapaznene 2.7 PernameHnra, B
paMKax MEXBEIOMCTBEHHOTO B3aUMO/ICHCTBUSI.

3.2.2.1. OcHOBaHuEM /ISl HaYaJla aAMUHUCTPATUBHON MPOLIEAYPHI SIBISET-
Csl HenpeIcTaBlIeHne 3asBUTEIEM JOKYMEHTOB, YKa3aHHBIX B IIyHKTe 2.7.1 noapas-
nena 2.7 pasnena 2 PermameHTa, KOTOpPbIE HAXOASATCA B PACHOPSIAKEHUU TOCyHap-
CTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYIIPABJICHHSI U UHBIX OPraHOB, y4acT-
BYIOIIMX B MPEJIOCTABICHUU MYHULIMTIATIBHON YCITYTH.

3.2.2.2. JIOJI’KHOCTHOE JIMIO YTIOJHOMOYEHHOTO OpraHa 3ampaliuBacT B
TeueHue 1 (0HOTO) JHS C JaThl IIpueMa (perucTpaiuun) 3asBieHus 00 OKa3aHUU
MYHULIANIAIBHOW YCIIyTH, YKa3aHHble B OyHKTe 2.7.1 monpasmena 2.7 pasnpena 2
PernameHTta B paMKax MEXBEIOMCTBEHHOTO B3aUMOJICUCTBUS, KOTOPHIE HAXOASTCS
B PacIoOpsKEHUH TOCYJAaPCTBEHHBIX OPTaHOB, OPTaHOB MECTHOTO CAMOYIIPABIICHUS
Y UHBIX OPraHOB, YYaCTBYIOUIUX B MIPEAOCTABICHUN MYHULIMIATBHON YCIIyTH.

3.2.2.3. JJomKHOCTHOE JIUIO0 Y TTOJTHOMOYEHHOTO OpraHa MoArOTaBIUBAET U
HaIpaBJIseT B paMKaxX MEXBEJOMCTBEHHOTO MH(OPMAIMOHHOTO B3aMMOJICUCTBUS
MEXBEJIOMCTBEHHBIE 3alpPOChl O MPEICTABICHUU JOKYMEHTOB M HWH(OpmaIiuwu,
HEOOXOJMMBIX ISl TIPEIOCTABICHHUS MYHUIIMITAIILHON YCIyTH, a Takke o
MIPEACTABIICHUH 3alpalllUBa€MbIX CBEJIEHUN B (pOpME 3JIEKTPOHHOIO JIOKYMEHTA,
COrJacHO  YTBEpXKIAEHHbIM  (opMaM  3ampoca, KOTOpbIA  MOANHMCHIBAECTCA
ANEKTPOHHOM UU(PPOBON MOANKMCHIO, WM MEKBEIOMCTBEHHBIN 3ampoc o
MPEACTABICHUN 3alpallliBA€MbIX CBEJACHUI Ha OyMa)XHOM HOCHUTEJE, COIJIACHO
TpeOOBaHUSIM, TMPEIyCMOTPEHHBIM MyHkTamMmu 1-8 wactu 1 crateu 7.2
denepalibHOTO 3aKOHA_OT 27 wronsg 2010 1. Ne 210-®3 «O6 opranuzaiuu
IPEAOCTABIEHUS FOCYIapCTBEHHBIX U MYHHUIIUNIATIBHBIX YCIYT».

3.2.2.4. TloaroToBJIEHHBIE MEXKBEIOMCTBEHHbBIC 3alpPOChl HAMPaBIISIOTCS
YIOJHOMOYEHHBIM  JIOJDKHOCTHBIM ~ JIMIIOM ~ YTIOJHOMOYEHHOTO OpraHa cC
UCIIOJb30BAaHUEM  €IMHOM  CUCTEMbl  MEKBEJIOMCTBEHHOIO  3JEKTPOHHOIO
B3aUMOJICUCTBUSL M MOJKIIOYAEMbIX K  HEW  PETHMOHAIBHBIX  CUCTEM
MEKBEJOMCTBEHHOT'O AJIEKTPOHHOTO B3aUMOJICUCTBUS (MIPY HATMYUU TEXHUYECKON
BO3MOKHOCTH) C HCIOJb30BAHHEM COBMECTHUMBIX CPEACTB KpUITOrpapuyecKoin
3aUThl UHOOPMALIMK U MPUMEHEHUEM DJICKTPOHHOW MOANKUCU COTPYAHUKOB, B
TOM YHCII€ TIOCPEACTBOM 3JIEKTPOHHBIX CEPBUCOB, BHECEHHBIX B €JAMHBIA PEECTp
CHUCTEM MEXBEIOMCTBEHHOTO S3JIEKTPOHHOIO B3aumojeiicTBus (manee — CMOB),
60 Ha OyMa)XHOM HOCHUTEJE, MOJMUCAHHOM YMOJIHOMOYEHHBIM JOKHOCTHBIM
JULIOM YTOJHOMOYEHHOTO OpraHa, IO MOoYTe, KypbEpPOM WM MOCPEACTBOM



garantf1://12084522.21
javascript:;
consultantplus://offline/ref=349F80A19C8D487E9BC7CF6991E5C6D8CA52233388020D73375AD6AF7E607F2BF645CAC8F4F0F1B80FFEC0y1EFK
consultantplus://offline/ref=349F80A19C8D487E9BC7CF6991E5C6D8CA52233388020D73375AD6AF7E607F2BF645CAC8F4F0F1B80FFEC0y1EFK
consultantplus://offline/ref=349F80A19C8D487E9BC7CF6991E5C6D8CA52233388020D73375AD6AF7E607F2BF645CAC8F4F0F1B80FFEC0y1EFK
consultantplus://offline/ref=349F80A19C8D487E9BC7CF6991E5C6D8CA52233388020D73375AD6AF7E607F2BF645CAC8F4F0F1B80FFEC0y1EFK

21

(bakcUMUIILHON CBSI3U, MPU OTCYTCTBUU TEXHUYECKOW BO3MOXKHOCTU HalpaBICHHUS
MEXBEJIOMCTBEHHOTO 3aI1poca.

HampaBnenue 3ampocoB JOMYCKAaeTCsl TOJIbKO C LEJIbIO MPEJOCTABICHUS
MYHUUUITATBHON YCIYTH.

[Io  MeXBEIOMCTBEHHBIM  3ampocaM  YIOJIHOMOYEHHOrO0  Oprasa,
JNOKYMEHTBI, YKa3aHHbIE B IyHKTe 2.7.1 moapasnena 2.7 pasnena 2 PermameHra,
MPEOCTABISAIOTCS B CPOK HE mo3aHee 5 (MsITH) paboyux JHEH co JIHS MOJy4deHUs
COOTBETCTBYIOILIETO MEKBEJIOMCTBEHHOIO 3aIpoca.

3.2.2.5. MakcumanbHbIi CPOK BBINOJTHEHUS aIMUHUCTPATUBHOUN MPOLETY-
pBI cocTaBiseT 5 (MITh) pabOYMX JTHEH.

3.2.2.6. cnonHeHue NaHHOW aAMUHUCTPATUBHOMN MPOLELYPHI BO3I0KEHO
Ha JOJDKHOCTHOE JMIO YTNOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a
paccMOTpEeHHE 3asiBICHUS 00 OKa3aHUM MYHUIIMIAIBHOMN YCIYTH U MpUjlaraéMbix K
HEMY TOKYMEHTOB, HEOOXOAUMBIX IS MPEIOCTABICHUS MyHHUIIUIIAIbHON yCIyTH.
3.2.2.77. KputepueM NpUHATHS PEUICHUS MO JAHHOW aAMUHUCTPATUBHOMU
IPOLIEAYpPE SABJSIETCA OTCYTCTBHE JIOKYMEHTOB, YKa3aHHbIX B MHyHKTe 2.7.1
noapasaena 2.7 pasgena 2 PermameHTa, KOTOPbIE HAXOASATCA B PACIOPSIKEHUH
rOCyJapCTBEHHBIX OPraHOB, OPIraHOB MECTHOTO CAMOYITPAaBJIEHUS U UHBIX OPraHoOB,
YYaCTBYIOIIMX B MPEAOCTABIEHUHA MYHUIIUIIATILHON YCIYyTH.

3.2.2.8. Pe3ynpTaroM aJMUHHUCTPATUBHON MPOLEAYPHI SIBISETCS IOIyYe-
HUE JOKYMEHTOB, 3alpalllMBAaEMbIX B pPaMKax MEXBEIOMCTBEHHOTO B3aUMOJEH-
CTBUS.

3.2.2.9. Crnocobom bukcanmu pe3yabTara BBITIOJIHEHUS
aAMUHUCTPATUBHOW MPOLEAYPHI SIBISIETCS PETUCTpAlUs JOJDKHOCTHBIM JIMLOM
VYIOJIHOMOYEHHOIO OpraHa MOCTyNMBIIMX B pPaMKax MEXBEIOMCTBEHHOTO
B3aMMOJICHCTBHS JOKYMEHTOB, HUX NPUOOIIEHHE K 3asBICHUI0O 00 OKa3aHUU
MYHULMIIATBHOW YCIYTH U TOKYMEHTaM, [IPEACTABICHHBIX 3asBUTEIIEM.

3.2.3. PaccMoTpeHue 3asBiaeHUsl 00 OKa3aHWM MYHULUIIAJIBLHON YCIYrd H
MPUIIAra€MbIX K HEMY JJOKYMEHTOB.

3.2.3.1. OcHOBaHuEM ISl HA4YaJIa AAMUHUCTPATUBHON NIPOLIEAYPHI SIBISET-
Csl HAJIMYUE TMOJHOTO KOMIUIEKTa JOKYMEHTOB, MPEAYCMOTPEHHOIO MOAPA3AEIOM
2.6 PernamenTa, a Takke TOKYMEHTOB, IPEyCMOTPEHHBIX OApa3aeaom 2.7.

3.2.3.2. JIOJDKHOCTHOE JHUIO YTOJHOMOYEHHOIO OpraHa OCYIIECTBIISIET
IIPOBEPKY NOKYMEHTOB, YKa3aHHBIX B Iojpasnene 2.6 Pernamenra, U 1OKyMEHTOB,
yKa3aHHbIX IyHKTe 2.7.1 monpasnena 2.7 PernameHTta, Ha MpeIMET COOTBETCTBUS
JEHCTBYIOLIEMY 3aKOHOAATENICTBY M HAJIMYUS OCHOBAHUM Ul IPEIOCTABICHUS
MYHHMIIMIIAJIbHOW YCIyrH JuOO OCHOBAaHMH [UIsi OTKa3a B IPEIOCTABICHUU
MYHULIMIAIBHON YCITyTH.

3.2.3.3. MakcuMaJIbHBIM CPOK BBIITOJIHEHUS AJIMUHUCTPATUBHOW IPOLIEY-
pBI cocTaBisieT 26 (0sadyams wiechms) THEH.

3.2.3.4. McnonHeHne TaHHOW aJMUHUCTPATHBHOW IPOLIEAYPHI BO3JIOKEHO
Ha JIOJDKHOCTHOE JIMII0O YIOJHOMOYEHHOIO OpraHa OTBETCTBEHHOE 32
paccMOTpEeHHUE 3asiBJIEHUSI 00 OKa3aHUM MYHULIUNIAJILHON YCIyTHU U MPUIaraeéMbIX K
HEMY JIOKYMEHTOB, HEOOXOIUMBIX JIJISl IPEIOCTABICHUS MyHUIIMTIAIBHON YCIIyTH.
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3.2.3.5. KputepueM NpUHATHS PEUIEHUS MO JaHHOW aJMUHUCTPATUBHOI
IIPOLIETyPE SIBISIETCSI COOTBETCTBUE MOJIHOIO KOMILUIEKTA JJOKYMEHTOB IPEIyCMOT-
peHHbIX noapasaenoM 2.6 Permamenra, a Takke TOKYMEHTOB, ITPENYCMOTPEHHBIX
nozapaszenom 2.7 PernameHnTta TpeOOBaHUSAM 3aKOHOJATEIBCTBA, PETYJIUPYIOIIETO
MPEI0CTABIECHUSI MyHULIMIIAJILHON YCIYTH.

3.2.3.6. Pe3ynpraroM = aAMUHUCTPATHBHOM  MPOLEAYPHI  SABISIETCSA
OCYUIECTBJICHUE JOJKHOCTHBIM JIMIIOM YTIOJIHOMOYEHHOTO oOpraHa MpOBEPKHU
JOKYMEHTOB, YKa3aHHbIX B nojpasjgene 2.6 PermameHTta, W JIOKYMEHTOB,
yKa3aHHbIX OyHKTe 2.7.1 monpazaena 2.7 PernmameHTa, Ha IpeaMET COOTBETCTBUSA
3aKOHOJATENBCTBY, PErYJIUPYIOIIEMY IIPEAOCTABICHUS MyHULIMIIAIBHON YCIYTH.

3.2.3.7. Cnocobom (¢ukcanuu pe3yibTaTa aIMUHUCTPATUBHON MPOIEIYPHI
SBJISICTCSl TOATOTOBJICHHBIA M CHOPMUPOBAHHBIN MakeT TOKYMEHTOB HEOOXOaM-
MBI JUIsl pACCMOTPEHHUS 3asIBICHUS 00 OKa3aHUU MYHHUIIMIIAJIbHON yCIyTH.

3.2.4. Ilpunsitue pemieHus O MPeIOoCTaBICHUHU JIMOO 00 OTKa3ze B Mpeso-
CTaBJICHUU MYHHUIIMIAIBHON yCIIyTH.

3.2.4.1. OcHOBaHueEM JUIsl HA4YaJIa aAMAHUCTPATUBHON IIPOLIEAYPHI SBISAET-
Cs OKOHYaHUE MPOBEPKU JTOKYMEHTOB, YKa3aHHbIX B nojapaszaene 2.6 Pernamenra,
U JOKyMEHTOB, YKa3aHHbIX IIyHKTe 2.7.1 nmonpasnena 2.7 Periamenra, Ha npeaMer
COOTBETCTBHUS ICUCTBYIOIIEMY 3aKOHOJIATEIbCTRY.

3.2.4.2. JTOJBKHOCTHOE JIMLO YTIOJHOMOYEHHOTO OpraHa mo pe3yJibTaTaM
IIPOBEPKHU JTOKYMEHTOB YKa3aHHBIX B mojpaszeine 2.6 PeriiamenTa, U 10KyMEHTOB,
yKa3aHHbIX IyHKTe 2.7.1 monpasznena 2.7 PernamenTta, B cCiyyae HaIu4us
OCHOBAHMM I OTKa3a B MPEJOCTABICHHWM MYHMIMNAIBHOW  YCIIYIH,
npeaycMoTpeHHbIXx myHKToM 2.10.2 mogpasaena 2.10 Pernamenrta B TeueHue 2
(IByX) NHEH TOTOBUT MHUCHBMEHHOE YBEIOMIIEHHE 00 OTKa3e B MPEJOCTaBICHHUU
MYHHIIMIIAJIBHOW YCIyTM M OOECHEeYrBaeT €ro COIJIaCOBaHME M TMOJIHCAHHE B
YCTaHOBJICHHOM B YTIOJTHOMOYEHHOM OPIaHe MOPSAKE.

3.2.4.3. JIo;mKHOCTHOE JIMLO YTIIOJHOMOYEHHOTO OpPraHa Io pe3yJbTaTaM
IIPOBEPKU JTOKYMEHTOB YKa3aHHBIX B mojpasjeine 2.6 PeriiamMmenTa, U 10KyMEHTOB,
yKa3aHHbIX OyHKTe 2.7.1 moapaznena 2.7 PeriameHra, B cllydyae OTCYTCTBHS
OCHOBAHMM JJIs1 OTKa3a B MPEAOCTABICHUN MYHULIUIIAILHON YCIyTH OCYIIECTBIISET
MOJIFCOTOBKY MUCHBMEHHOTO Pa3bsICHEHUSI O MPUMEHEHUH HOPMATHBHBIX MPABOBBIX
aKTOB MyHUIIMIIAJIBHOTO OOPa30BaHMs O MECTHBIX HaJOrax u coOopax.

3.24.4. MakcuMalbHbIi  CPOK  BBINOJHEHUS  AJIMUHUCTPATUBHOU
IPOIICAYPHI COCTABIAET 26 (08adyams uiecmo) THEH.

3.2.4.5. VcnonHeHue NaHHOW aJMUHUCTPATUBHON MPOLIEAYPHI BO3JIOKEHO
Ha JIOJDKHOCTHOE JIMI0O YIIOJJHOMOYEHHOIO OpraHa OTBETCTBEHHOE 3a
PAacCCMOTpPEHHE 3aASIBICHHUS U NPWIAraeMbIX K HEMY JOKYMEHTOB, HEOOXOJIMMBIX
JUTSI IPEJOCTABIICHHUS] MyHULIUITAIBHOM YCITyTH.

3.2.4.6. KpurepreMm NpUHATHS PELICHHs 110 JaHHOW aJMUHHCTPATHUBHOMN
MPOLEType SABISETCS HAMYME OCHOBAHUM JUIsl MIPENOCTABIEHUS MYHULIMITATIbLHON
YCIIyTH JIMOO OCHOBAaHUM JUIsl OTKa3a B MPEJAOCTABIEHUN MyHUIIUIIATBHON YCITYTH.

3.2.4.7. Pe3ynbTaTOM aIMUHUCTPATUBHON MPOLEIYPHI SBISIETCS MPUHATHE
pemieHuss 00 OKa3aHWM MYHMIMNAIBHOM YCIyrd JuOo peuieHue o0 oTkasze B
[IPEIOCTaBICHUU MYHUIIUIIAIBHON yCIIyTH.
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3.2.4.8. Cnocobom (ukcanuu pe3yibTaTa aIMUHUCTPATUBHON MPOIETYPHI
SIBJISICTCA:

MUCbMEHHOE Pa3bSICHEHHE O MPUMEHEHUH HOPMATHUBHBIX MPABOBBIX AKTOB
MYHULMIIATBHOTO 00pa30BaHusl O MECTHBIX HAJIOrax M cOopax

MMCbMEHHOE yBEAOMJIEHHE 00 OTKa3€ B MPEJOCTABICHUH MYHULHUIAIbHOM
YCIYTH.

3.2.5. Ilepenaya KypbepoM MakeTa JOKyMEHTOB U3 Y TOJHOMOYEHHOIO Op-
rana B MO®II.

3.2.5.1. OcHoBanuem s Hayajga AaAMUHUCTPATUBHOMW MPOLEIYPHI
ABJISIETCS ~ NOATOTOBJEHHBIM i1 BbLAAYM  PE3yJbTaT  NPEAOCTABICHUS
MYHULUNAIBHON YCITyTH.

3.2.5.2. Ilepenaua JIOKYMEHTOB, ABJISFOLUXCSA pe3yIbTaTOM
MPEIOCTABJIEHNS] MYHULMIIAIIBHON YCIAYTU U3 YIOJHOMOYEHHOTrO oprana B MOI]
OCYILIECTBIISIETCS B COOTBETCTBUU C YCIOBUSMHU COTJIAIIEHUS O B3aUMOJICHCTBUU.

Ilepenaua OTBETCTBEHHBIM JIOJXKHOCTHBIM JIMIIOM Y TIOJTHOMOYEHHBIM
opraHoMm JIokyMeHTOB B M®I] ocymiecTBisieTcss B TeueHue 1 (0qHOro) IHS mocie
perucTpauuyd  JOKYMEHTOB,  SIBJISIOIIMXCS — pPEe3yJbTaTOM  IPEJOCTaBICHUS
MYHULMNIATBHOM YCIYyTH, HA OCHOBAaHUU PEECTpa, KOTOPBIM COCTABIISIETCS B JIBYX
AK3EMIUISIPAX, M COAEPKUT JAaTy W BpeMsl INepelayd JOKYMEHTOB, a TaKxke
3aBepsieTCcsl MOAMMCIMHU JOJDKHOCTHOTO JiMIa YIOJIHOMOYEHHOTO oOpraHa u
pabotHuka M®II.

3.2.5.3. MakcumanbHbIi CPOK BBINOJTHEHUS aIMUHUCTPATUBHOMN MPOLETY-
pbI cocTaBisieT 1 (0uH) JeHb.

3.2.5.4. VcnonHeHue NaHHOW aJMUHUCTPATUBHON MPOLIEAYPHI BO3JIOKEHO
Ha JIOJDKHOCTHOE JIMLO YTOJHOMOYEHHOTO OpraHa OTBETCTBEHHOE 3a Iepefady
IakeTa JOKyMeHTOB B MOLI.

3.2.5.5. KpurepussMu NPUHATUSA PELICHUS M0 TaHHOW aJMUHHUCTPATUBHOMN
MpOLEeType SIBISETCS MOATOTOBICHHBIM K Bblaue 3asBHUTENIO PE3yJbTaT MPEeAo-
CTaBJICHUSI MyHULIMITAJIBHOU yciayru B ML

3.2.5.6. Pe3ynpTatoM aJMUHHUCTPATHUBHOM IMPOLEAYPHI SBISAETCS IOIyYe-
Hue MOII pesyisbraTa IpeaoCTaBlIeHUs] MyHULIMIIAIBHON YCIYTU Ul €r0 BblIAYU
3asBUTEIIO.

3.2.5.7. Crocobom dbukcanuu pe3yJybTaTa BBITIOJIHCHUSA
aIMUHHUCTPATUBHON NPOLIEAYPHl SIBISETCA HAIWYMAE MOIINUCEH TOJKHOCTHOTO
auna YIoJHOMOYEHHOTo opraHa u pabotHuka M®I] B peectpe, couaeprkaiieM
JaTy ¥ BpeMs Mepe/lauu MaKeTa JOKYMEHTOB.

3.2.6. Beigaua (HanpasieHue) 3asBUTEIIIO pe3ysibTaTa IPEAOCTABICHUS MY -
HULUITAIBHON YCIIYTH.

3.2.6.1. OcHoBaHMEM ISl HaYajga aJIMUHUCTPATUBHOM MPOLEAYPHI SBIISET-
Csl PUHSITUE Y TIOJTHOMOYEHHBIM OPTraHOM PEIICHHS 00 OKa3aHUU MYHMIIUIIATBLHON
yCIyTu Ju00 peleHust 00 0TKa3e B MPEOCTABICHUN MYHUITUTIATLHON YCITYTH.

3.2.6.2. JIOMKHOCTHOE JHUIO YIOJHOMOYEHHOTO OpraHa B TeyeHue |
(oIHOTO) AHS CO JHSA TPUHATHUS PEIICHHUS 00 OKa3aHUU MYHUIUIAIBLHOW YCIyTH
b0 pemieHuss 00 OTKaze B MPEAOCTAaBICHUM MYHMIMIAIBHOM  YCIYTH
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OCYLIECTBJISIET BbIAUy JAOKYMEHTA JIMYHO B PYKH 3asBUTENIO WIM HalpaBIIAeT
JOKYMEHT B a/ipec 3asiBUTEINS 3aKa3HbIM [TMCbMOM C YBEJIOMJIEHUEM O BPYUYECHHH.

3.2.6.3. MakcuMasbHBIM CPOK BBIITOJHEHUS AJIMUHUCTPATUBHOW IPOLIENY-
pbI cocTaBsieT 1 (0uH) AEHb.

3.2.6.4. cnonHeHnne MaHHOW aJMUHUCTPATUBHOW IPOLIEAYPHI BO3JIOKEHO
Ha JIOJDKHOCTHOE JHUIO YIOJIHOMOYEHHOTO OpraHa OTBETCTBEHHOE 3a Bblady
(manpaBiieHne) 3asBUTENIO Pe3yJibTaTa MPEA0CTABICHNS MyHULUIIAIBHON YCIYTH.

3.2.6.5. Kputepuem npuHATUS PEIICHUS MO AAHHOW aJIMHHUCTPATUBHOU
HpoLEeAype ABIAETCS NPUHATHE PElIeHUs 00 OKa3aHWM MYHULUMIAIBHOM YCIyTU
WIN peleHust 00 0TKa3e B MPEAOCTaBICHUN MyHUIIUIIATILHON YCIIyTH.

3.2.6.6. Pe3ynbraTroM aAMUHUCTPATUBHOUN MPOLEAYPHI SBISETCA HaIpaBlie-
HUE IMHCBMEHHOIO Pa3bsCHEHUS O NPUMEHEHUH HOPMATHBHBIX ITPABOBBIX AKTOB
MYHHIIMIIAJIHOTO 00pa30BaHUs O MECTHBIX HaJIOTax M cOOpax WM MUCHBMEHHOIO
yBeAOMJICHHsI 00 OTKa3e B MPEJIOCTABICHUN MYHHUIIUIIAILHON yCIyTH.

3.2.6.7. Criocobom (pukcanuu pe3yiabTaTa aAMHUHUCTPATUBHON TPOLEAYPHI
ABJIAETCS:

MMCbMEHHOE Pa3bsICHEHHE O MPUMEHEHUU HOPMATHBHBIX MPABOBBIX aKTOB
MYHUIMTNIATBHOTO 00pa30BaHusl O MECTHBIX HAJIOrax U cOopax

NUCBMEHHOE YBeJIOMJIEHHE 00 OTKa3e B MPEAOCTABICHUN MYHUIUNAIbHON
YCIIyTH.

3.3. IlepevyeHb aAMMHUCTPATUBHBIX NPOUEAYP (AeiicTBUIA) P
NMPeA0CTABJIEeHMY MYHHIIUIIAJBHOM YCJIYIH B JJIEKTPOHHOU popme

3.3.1. IlpemocraBieHue MYHULUHUNAIBHOW YCIyTH BKJIIOYAeT B ce0s
CJIEYIONTME aAMUHUCTPATUBHBIC MTPOTICAYPHI (ICHUCTBHS) B DJIEKTPOHHOU popMme:

1) momydenuss wHbOpPMAIIMM O TOPSAKE W CPOKAaX IMPEAOCTaBICHUS
MYHUITUTIATFHOUW YCIYTH;

2) 3anucu Ha npueM B M®I] nns mogaum 3ampoca O MPeAoCTaBlIEHUU
MYHUITUTIATBHOW YCIYTH;

3) dbopMupoBaHus 3anpoca O MPeI0CTaBICHUN MyHUIIUITAIBHOW YCIYTH;

4) mpuemMa W pPEerucTpanyy YTOJHOMOYCHHBIM OPraHOM 3ampoca W MHBIX
JOKYMEHTOB, HEOOXOANUMBIX Il MPEAOCTABIICHUS MYHULIUNIATLHON YCIyTH;

5) mosydeHus pe3yibTaTa nIpeaoCTaBICHUs MyHUITUTIATHHOM YCITYTH;

6) TIOJTy4eHMsI CBEJICHHM O XO/1€ BBITIOJHEHHUS 3apoca;

7) OCylleCTBIEHUS OIICHKM KadecTBa MPEJAOCTaBICHUS MYHUIIMITAIbHON
YCIIyTH;

8) nocynebnoe (BHecyneOHOE) OOKamOBaHWUE PENICHHH | JACHCTBUHN
(6e3nelicTBUs) opraHa (OpraHu3alliu), JOJKHOCTHOTO JIMIIA OpraHa (OpraHu3aiim)
71100 TOCYJapCTBEHHOTO HJIM MYHULIUTIATHHOTO CITY KAIIEro.

3.4. Ilopsinok ocyliecTBJIEHNS B 3JIEKTPOHHOU (popMe, B TOM YHCJIe

¢ HCNoJb30BaHMeM EquHOro moprana rocyapcTBeHHbIX U MYHUIMIIAJIBHBIX
yeayr (pyHkuui), PernoHajsibHOro mopraJjia, aiMMHUCTPATHBHBIX
npoueayp (aeiicTBuii) B COOTBETCTBHU C MOJI0KEHUSIMH cTaThu 10
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denepaabHoro 3akoHa ot 27 urojsa 2010 r. Ne 210-®3 «O06 opranu3zanuu
MPeI0CTABJEHHUS TOCYIAPCTBEHHBIX U MYHUIIUIIAJBHBIX yCJIYI»

3.4.1. Ilonyuyenne uHpOpMALMK O TOPAJIKE M CPOKax MPEAOCTaBICHUS
MYHUIUIIAIBHON YCIYTH.

Nudopmanuss o nmperocTaBiIeHUM MYHULMIAIBHON YCIYTHM pa3MellaeTcs
Ha PernonanbHOM moprase.

Ha PernonasiibHOM noprase pazmeniaeTcs cienytomas nHhopmaus:

1) wucyepnbIBalOIIMA  MEpPEYeHb  JIOKYMEHTOB,  HEOOXOJMMBIX
JUISE TIPEIOCTaBJICHUS MYHULHUIAIBLHON yCIyrd, TpeOoBaHUS K O(OPMIICHUIO
YKa3aHHbIX JOKYMEHTOB, a TaKXe INEPEYeHb TOKYMEHTOB, KOTOpPbIE 3asiBUTEIb
BIIPaBe MPEACTaBUTH IO COOCTBEHHOW MHUITMATHURBE;

2) Kpyr 3asiBUTENEH;

3) CpPOK MpEeOCTABIECHUS MyHHUIIMIIAIBHON YCIIYTH;

4) pe3ynapTarTbl MPEIOCTABICHUS MYHUIMIAIBHOW YCIYyTH, TMOPSAI0K
MPEACTABICHUS] JOKYMEHTA, SBISIOLIETOCS  PE3yJbTaTOM  MPEIOCTaBICHUS
MYHULIMTAIBHON YCITyTH;

5) ucuepnbIBAOIIMN TepeYeHb OCHOBAHWM MJii MPUOCTAHOBIICHUS WU
OTKa3a B MPEJOCTABICHUH MYHULIUIIAJILHON YCIYTH;

6) o mpaBe 3asBUTENsI Ha JocyAcOHOe (BHecylaeOHOe) O00KalloBaHUE
peLIECHUN
U  gedctBuil  (Oe3medcTBUS), TPUHATBIX  (OCYIIECTBISIEMBIX) B XOJE
PEAOCTABIEHUS MYHULIMIIATBHON YCIIYyTH;

7) dopmbl 3asBieHHU (yBEJOMIICHUM, COOOIICHUI), HCIIONb3yeMbI€ IMPHU
MPEAOCTaBICHUHA MYHHUIIUNIATLHON YCIIyTH.

Nudopmarmus nHa PernonampHOM TOpTajse o TOPSAKE U CPOKax
MPEJOCTaBICHNUS  MYHUIMOAIBHOM  yCIAYrH  OPEAOCTABISETCS  3asBUTEINIO
OecmiaTHo.

He pomyckaerca oTka3 B IpueMe 3ampoca MU HMHBIX JOKYMEHTOB,
HEOOXOAMMBIX JUIsl MPEJIOCTABICHUS MYHHUIMIIAIBHON YCIYTHM, a TaKKe OTKa3 B
MPEeJIOCTAaBIEHUN MYHUIIMIIAILHON YCIYTH B Ciy4ae, €Ciu 3alpoc U JOKYMEHTHI,
HEOOXO MBI ISl TPEJOCTABICHUS MYHUIMIAIBHOW YCIyTH, TMOJIaHbl B
COOTBETCTBMM C HHPOpMalUe O CpOKaXx U TOPAJKE MPEJOCTABICHUS
MYHUITUTIAIBHON YCIIyTH, ONyOJIMKOBaHHOW Ha PernonanbHoM noprare.

HNoctyn k wuHbOpMalMu O CpoKax W TOPSAJIKE TMPEJOCTABICHUS
MYHUITUTIATBHOM YCIYTU OCYIIECTBIISIETCSI O€3 BBIMOTHEHUS 3asBUTENIEM KaKHUX-
160 TpeboBaHUM, B TOM YHclie 0€3 UCIOIh30BaHUS MPOrPAMMHOTO 00eCIIeueHus,
YCTaHOBKA KOTOPOTO HAa TEXHHYECKHE CPEACTBA 3asBUTENS TPEOyeT 3aKITIOYCHUS
JUUEH3UOHHOTO WJIA MHOrO COIVIAIEHUs C MpaBooOjagaTesieM MPOrpaMMHOIrO
oOecrieueHusi, MNpPeayCMaTPUBAIOUIEr0 B3MMAHHME IUIATHl, PErHCTPALUI0 WJIIU
aBTOPU3ALUIO 3asBUTEIS, WIH MPEJOCTABICHUE UM ITEPCOHAIBHBIX TaHHbIX.

3.4.2. 3anuce Ha npueM B MOL[ mns mogaym 3anpoca O NperoCTaBICHUN
MYHULIMITAJIBHOW YCIIYTH.

B uemsx mnpenocrtaBieHHss MYHUUMIAIBHOM YyCIyrM B TOM YHUCHE
OCYIIECTBIISIETCA MPUEM 3asiBUTEIICH 110 TTpeABapUTEILHOM 3anucu B MOL].
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OcHoBaHWeM [Jis Havalla aJMUHHUCTPATHUBHON MPOUEAYpPHl SBISETCA
oOpamenune 3asButens Ha PermoHambHbIA  TOpTan, EnuHbelii  moptan
MHOTO(QYHKIIMOHATBHBIX ~ IIEHTPOB  MPEAOCTaBICHHUS  TOCYJApCTBEHHBIX U
MyHUIMNanbHbIX yciuyr KpacHomapckoro kpas (manee - Eaunsiii moptan M®IL]
KK), ¢ nenpro noiayyeHuss MyHULIUIIAIBHON YCIYTH 1O MPEABAPUTEIBHON 3aMKUCH.

3anuch Ha MpUEM MPOBOAUTCSA IOCPEACTBOM PernoHampHOro mnoprana,
Enunoro noprana M®I] KK.

3asiBUTENIO MPEIOCTABISIETCS BO3MOXKHOCTh 3alMCH B JIIOObIE CBOOOHBIE
JUIs TIpUeMa J1aTy U Bpems B Mpezenax ycraHoBiaeHHoro B MO®I] rpaduka nmpuema
3asBUTEIIEH.

MOI] He BrnpaBe TpeOoOBaTh OT 3asBUTENSI COBEPIIEHUS WUHBIX JICUCTBHM,
KpOME TPOXOXKJEHUS HUIACHTU(DUKAIMN U ayTEHTU(UKAIMU B COOTBETCTBUHU C
HOPMATUBHBIMU NPaBOBbIMU akTaMu Poccuiickon Penepanuu, ykazaHus UEIu
npueMa, a TakXKe NPeJOCTaBICHUS CBEICHHWM, HEOOXOIMMBIX U1 pacuera
JUTATEBHOCTH BPEMEHHOTO MHTEPBajia, KOTOPHIM HE0OX0IMMO 3a0pOHUPOBATH IS
IpueMa.

Kpurepuem npuHATHS pemieHHs 1O JaHHOM  aJIMHHUCTPATUBHOU
MpoLenype SBISAETCA HalIUuue CBOOOAHBIX [JIsl MpUEMa JaTbl U BPEMEHU B
npejenax ycranopyieHHoro B M®II rpaduka npuema 3asButeseil.

Pe3ynbTaToM aAMUHHUCTPATHUBHOM NPOLEAYPHl SBISETCS MOJIyYEHUE
3asBUTEIIEM:

1) ¢ wucnonb3oBaHWEM CpEACTB PervoHanbHOTO TMoOpTaja B JUYHOM
KaOuHeTe 3asBUTENs YBeIOMJICHUS O 3anmucu Ha npueM B MDI];

2) ¢ ucnonp3oBanuem cpencts Eaunoro nopraia M®I] KK yBenomnenus
0 3anvcu Ha npueMm B M®I] Ha nanHOM mIopTase.

CrocoboMm  (uxcammu  pesynbrata aJIMHHUCTPATUBHONM  MIPOLEAYPHI
ABIsieTCS CHOPMUPOBAHHOE YBEOMIICHHUE O 3amucu Ha npuem B MOLI.

3.4.3. ®opMupoBaHHE 3ampoca O MPEIOCTABIECHUH MYHHIUIIAIBHON
YCIYTH.

OcHoBanueM [UIs Hayajda AaJMUHHCTPATHBHOM IPOLIEAYPHI SBIAETCS
aBTOpU3alMs 3asBUTENS C MCIOJB30BAHUEM YUETHOM 3amucu B EauHON cucreme
UACHTU(UKALMKA U ayTeHTU(PUKALMKA HAa PernoHaibHOM mopTajie ¢ LEeJbIo MoJauu
B YTIOJJHOMOYEHHBII OpraH 3ampoca 0 NpeAOCTaBIECHUN MYHHIUIIAJIbHON YCIYTHU B
AIEKTPOHHOM BHJIE.

@opMHUpOBaHUE 3ampoca 3asiBUTEIIEM OCYIIECTBISIETCS IMOCPEACTBOM
3allOJIHEHUSI AJIEKTPOHHOM (opMbl 3ampoca Ha PernonanbHoM mnoprtane, 0e3
HEO0OXOMMOCTHU JOTIOTHUTENBHON MOAau 3ampoca B KaKoW-mubo nHOH dopme.

Ha PermonampHOM mOpTaje pa3MemiaroTcs oOpasibl  3arloJTHCHUS
AIIEKTPOHHOHN (OPMBI 3ampoca.

PopMaTHO-JIOTMYECKAs IIPOBEPKA c(OpMHPOBAHHOTO 3amnpoca
OCYILECTBIISIETCS. aBTOMATUYECKH IIOCJIE 3aIlOJHEHUs 3asiBUTEIEM KaXJ0ro W3
MoJIEW  ANEeKTPOHHOM  ¢opmbl  3ampoca. [Ipy  BBISIBIEHMM  HEKOPPEKTHO
3aMOJHEHHOrO MO 3JIEKTPOHHOU (OpMBbI 3ampoca 3asiBUTENb YBEIOMIISIETCS O
XapaKTepe BBISIBICHHOW OMIMOKM U TIOpSJIKE €€ YCTPAaHEHUS MOCPEACTBOM
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MH(POPMAIIMOHHOTO  COOOIICHUS HEMOCPEJACTBEHHO B OJJEKTPOHHOH (dopme
3armpoca.

[Tpu popmupoBanum 3anpoca 3asBUTEITIO 0OECIIEUNBACTCS:

1) BO3MOXHOCTP KONHMPOBAHHUS M COXPAaHEHHUs 3alpoca M HHBIX
JIOKYMEHTOB, yKa3aHHbIX B TnyHkTe 2.6. PermameHTta, HEOOXOIUMBIX s
MPEI0CTaBIECHUSI MyHULIMTIAIBHOU YCIYyTH;

2) BO3MOXHOCTb 3allOJHEHUSI HECKOJbKUMHU 3asiBUTEISIMU  OJHOU
ANIEKTPOHHOM (OpMBI 3arpoca Mpu oOpalieHUH 3a yCIyraMu, MpeAnoaaratonmmMu
HaIIPaBJIEHHE COBMECTHOTIO 3aIIpoca HECKOJIbKUMU 3asBUTENSIMU;

3) BO3MOXHOCTH I€YaTH Ha OyMa)XHOM HOCHUTEJNIE KOIHUH DJIEKTPOHHOU
dbopmpbl 3arpoca;

4) coxpaHeHHME paHEE BBEIECHHBIX B JIJIEKTPOHHYIO (opMy 3ampoca
3HAUYEHUU B JIIOOOH MOMEHT IO JKEJAHHWIO TOJh30BaTess, B TOM YHCIE MPHU
BO3HMKHOBEHUHU OIMMOOK BBOJIAa W BO3BpaTe IS MOBTOPHOTO BBOJA 3HAYCHHH B
AIEKTPOHHYIO (hopMy 3ampoca;

5) 3amnoyiHeHUE MOJeH 3JIEKTPOHHOM (opMBI 3ampoca A0 Hauyajia BBOJA
CBEJICHMI 3asBUTEIEM C HUCIIOJIb30BAHUEM CBEICHMUH, pa3MELICHHBIX B EnuHON
CUCTEeME UJICHTHU(UKAIMKU U ayTeHTU(UKAIUU U CBEJICHHH, OMyOJMKOBAHHBIX Ha
Ennnom moprane, PermoHasibHOM IIOpTalie, B YacTH, KacarOUIEWCS CBEICHUM,
OTCYTCTBYIOIIMX B EquHON cucreme uaeHTU(UKAIIUKA U ayTeHTU(UKAIUY;

6) BO3MOXHOCTb BEpHYThCS Ha JIO0OM W3 9TalNoB 3aloOJHEHUs
AIEKTPOHHOM (OpMBI 3arpoca 6e3 MoTepu paHee BBEACHHOW HHPOpMALIUU;

7) BOBMOXHOCTb JIOCTyTa 3asBUTEN Ha PernoHasibHOM moprane, K paHee
MOJAHHBIM WM 3aIlpocaM B T€UEHHE HE MEHEE OJHOTO ro/ia, a TAKXKE YaCTUYHO
c(hOpMHUPOBAHHBIX 3aIPOCOB - B TCUCHHUE HE MEHEe 3 MECSIICB.

ChopmupoBaHHBIi W TMOANMUCAHHBIM 3ampoOC, W UWHBIE JOKYMEHTHI,
yKa3zaHHble TyHKTe 2.6. Pernmamenta, HeoOXOauMble MJiS NPEAOCTABICHUS
MYHULIMIAIBHOMN yCIIYTH, HAIIPABIAIOTCSA B Y IOJTHOMOYEHHBIN OpraH MOCPEACTBOM
PernonansHoro noprana.

Kputrepriem mnpuHsITHUS pelIeHWs 1O JaHHOM  aJIMUHUCTPATUBHOMU
MpOLIEType SBJISETCS KOPPEKTHOE 3arlojHEHUE 3asBUTENEM IOJeH 3JIeKTPOHHON
(dbopMmbl 3ampoca 0 MPeA0CTABICHUH MyHUIIUTIATBHOM YCIYTH B DJIEKTPOHHOM BUJIE.

@opMHupOBaHUE 3ampoca 3asiBUTEIEM OCYIIECTBISIETCA IOCPEACTBOM
3aMoJHEHUS AIEKTPOHHOM (opMbI 3arpoca Ha PernonansHOM mopTaie.

Pe3ynbTaToM aAMUHUCTPATUBHON NPOLIEAYPHl SBISETCS IMOJyYEHUE
VYTI0JIHOMOYEHHBIM OPTaHOM B AJIEKTPOHHOM (hOpMe YBEIOMIICHHS O IJIAHUPYEMOM
CTPOUTENIbCTBE (PEKOHCTPYKIMH) ¢ MpUIaraéMblXx K HEMY JIOKYMEHTOB
MOCPEJICTBOM PernoHabHOIrO ropraina.

CriocoboMm ¢ukcanmu pesylbraTa aJMUHHCTPATUBHOW MPOIEIYpPhI
ABJIIETCSL pErucTpauusi 3ampoca (3asBJIEHUSA) MOCPEACTBOM PernoHasibHOTrO
noprajga M MojydyeHue 3asiBUTEJIEM COOTBETCTBYIOIIETO YBEIOMJIEHUS B JIUYHOM
KaOuHere.

3.4.4. Ilpuem u peructpanusi Y HOJJHOMOYEHHBIM OPraHOM 3alpoca U MHBIX
JOKYMEHTOB, HEOOXOAMUMBIX ISl PEJOCTABICHHUS] MyHUIIMITAIbHON YCITYTH.
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OcHoBanueM Il Hayajga AaJMUHHUCTPATHBHON MpPOLEAYpPHI SIBISAETCS
MOJIyYeHUE YTIOJTHOMOYEHHBIM OpPraHOM 3asBJICHUS W IpPUJIAraéMblX K HEMY
JOKYMEHTOB, HAaIIPABJIEHHBIX 3asBUTEJIEM OCPEICTBOM PernoHabHOTrO MopTana.

Y10JIHOMOYEHHBI OpraH 00ecleynBaeT NpHEM JOKYMEHTOB, HEOOXOH-
MBIX JUISl IPEIOCTaBICHUS] MyHUIIMNAIBHOW YCIYTH, U PErUCTpaLMIO 3arpoca 0e3
HE0OXOJAMMOCTH MOBTOPHOIO MPEACTABIICHUS 3asBUTEIEM TaKUX JTOKYMEHTOB Ha
OyMa>KHOM HOCHTETIE.

Cpok peructpaiuu 3amnpoca coctaniser 1 (oauH) pabouunii 1eHb.

[IpenocraBneHne MyHULIMNAIBHOW yCIYyTM HAYMHAETCA C MOMEHTA MpHeEMa
U perucTpauud YTMOJHOMOYEHHBIM OPraHOM  3JIEKTPOHHBIX JIOKYMEHTOB,
HEOOXOIUMBIX JIJISl TPEIOCTABICHUS MyHUIIUTIATLHOM YCITYTH.

IIppu ormpaBke 3ampoca NOCPEACTBOM  PervoHanepHOro  moprana,
aBTOMAaTUYECKHU OCYLIECTBIISIETCS (dopmaTHO-IOTHYECKas IpOBEpKa
c(OPMUPOBAHHOTO 3ampoca B TMOPSAJKE, OMNPEICIIeMOM Y IOJIHOMOYEHHBIM
OpraHoM, MOcJje 3anOoJHeHHsI 3asBUTEIEM KaXI0TO U3 MOJIeH JIEKTPOHHON (OPMBI
3anpoca. [Ipu BbISIBIEHUU HEKOPPEKTHO 3aIOTHEHHOTO MOJIA 3JEKTPOHHOU (POPMBI
3anpoca 3asBUTEIb YBEIOMIIAETCS O XapaKTepe BBISBICHHON OIIMOKH U MOPSJIKE
€€ yCTpaHEHUsl OCPEACTBOM MH(POPMALIMOHHOTO COOOIIEHUSI HEMOCPEACTBEHHO B
ANIEKTPOHHOM (opMe 3ampoca.

[Ipu ycnemHoi oTnpaBke 3apocy MPUCBAUBAETCS YHUKAIBHBIA HOMED, 1O
KOTOPOMY B JIMUHOM KaOuHeTe 3asiBUTENS MOCPECTBOM PernonanbHOro moprania
3asgBuTento OyJeT mpejacTaBlieHa UHPOpMaIMg O XOJE BBINOJHEHHUS YKa3aHHOTO
3arpoca.

Ilocne mnpuHATHA 3ampoca JOJDKHOCTHBIM JIMLIOM Y TIOJTHOMOYEHHOIO
Oprasa, 3ampocy B JIMYHOM KaOuHeTe 3asBUTENs MOCPEeNCTBOM PermonanbHOTro
nopraja, IpUCBauBaAETCs CTaTyC, MOATBEPKIAIOIINNA €r0 PErHCTPALIUIO.

[Ipu momydeHuu 3ampoca B AJIEKTPOHHON (PopME TOKHOCTHBIM JIMIIOM
YIOJIHOMOYEHHOTO OpraHa IpOBEPSIETCS HAJIMYKWE OCHOBAaHUM i1 OTKa3a B
IIpUEME 3aIpoca, YKa3aHHbIX B MyHKTe 2.9.1. Pernamenra.

[Ipyn Hanmuuum XoTd Obl OJHOTO M3 yKa3aHHBIX OCHOBAHWM JIOJKHOCTHOE
JUIo  YTNOJHOMOYEHHOTO oOpraHa B CpPOK, HE NPEBBILIAIOIIUANA  CPOK
peIOCTaBICHUS MYHUIIMIAIILHOM YCIyTH, MOJArOTaBIMBAET MUChMO 00 OTKa3e B
npueMe JOKYMEHTOB JJIs PEIOCTABICHUS] MyHUIIUIIAIbHOW YCIYTH.

Kpurepuiem mnpuHATHUS pelIeHWs 1O JaHHOM  aJIMHHUCTPATUBHOU
OpOLENype SBISAETCS OTCYTCTBHE OCHOBAHUM JUIS OTKa3a B IIPUEME JOKYMEHTOB,
HEOOXOUMBIX JIJIsl IPEJOCTaBICHUS MyHUIIUTIAIBHON YCIYTH.

Pe3ynpraToM aIMHHHCTPATUBHOM HPOLEAYPHI SBISIETCS PErUCTPALIUS
MOCTYMUBIINX B YTIOJHOMOYECHHBIA OpPraH B JJIEKTPOHHOU (opMe 3asBIICHHS WU
MIPUJIAra€MbIX K HEMY JOKYMEHTOB.

CnocoboM  (Qukcauuu pesyiabTaTa aAMUHUCTPATHBHOM  MPOLELYpPHI
ABJIIETCSI IPUCBOCHUE PETMCTPAIMOHHOIO HOMEpa IMOCTYNHUBLIEMY 3aIlIpOCy WIIU
c(OpMHUPOBAHHOMY YTIOJJHOMOUYEHHBIM OpPraHOM YBEJAOMJIEHUIO 00 OTKa3ze B
pueMe JT0KYMEHTOB.

3.4.5. IlonydeHnue pe3ysbTaTa NpeaoCTaBICHUSI MyHUIIUITAIBHON YCIYTH.
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OcHoBanueM Il Hayajga AaJMUHHUCTPATHBHON MpPOLEAYpPHI SIBISAETCS
rOTOBBIN K BbIJa4€ pe3yJibTaT NPeA0CTaBICHUS MyHULIMTIAIBHON YCITYTH.

B kauectBe pe3ynbTara MNPENOCTABICHHS MYHHUIUIIAIBHON  YCIYTH
3asiBUTEINb MO €r0 BEIOOPY BIPABE MOJIYUYUTH:

1) nruchMEHHOE pa3bsICHEHHWE O MPUMEHEHUU HOPMATUBHBIX MPABOBBIX aK-
TOB MYHUIIUMTAIBHOTO 00pa30BaHMs O MECTHBIX Hajorax v coopax JnbO MUCHMEH-
HOE yBeJIOMJIEHHE 00 0TKa3e B MPEJOCTaBICHUHA MYHUIIUIIAILHON YCIyTH B popMe
3JIEKTPOHHOTO JOKYMEHTA, MOAMUCAHHOE JTOKHOCTHBIM JTUIIOM Y TOJTHOMOYEHHO-
ro OpraHa, C HCIOJb30BAaHUEM YCHJIEHHON KBaIU(UIMPOBAHHOM AIIEKTPOHHOMN
HNOAMUCH;

2) MMCbMEHHOE Pa3bsICHEHNWE O MPUMEHEHUH HOPMATUBHBIX MPABOBBIX aK-
TOB MYHHUIIUITAJILHOTO 00pa30BaHuUsl O MECTHBIX Hajorax u cOopax JiMOO MUCHMEH-
HOE yBeJOMJIEHHE 00 OTKa3e B MPEJOCTABICHUH MYHHUIUNAIHHOW YCIyrd Ha Oy-
Ma>KHOM HOCHTEJIE.

3asBUTEIIb BIOPaBE MOJTYUYUTh PE3YJbTAT MPEIOCTABICHUSI MYHUIUIIATBHON
ycayrd B (GopMme BIEKTPOHHOTO JOKYMEHTa WWIM JOKyMEHTa Ha OyMa)KHOM
HOCHUTEJIE B TEUEHUE CpOKa JCUCTBUA  pe3yjibTara  NPEAOCTaBICHUA
MYHULIMITAJIBHON YCIIYTH.

Kpurepuem mnpuHsITHUS pelIeHWs 10 JaHHOM  aJIMHUHUCTPATUBHOMU
IpOLEAypE SBIACTCA HAIW4YUE pe3yJibTaTa MPEJOCTaBICHUS MYHUIIUNAIbHON
YCIIYTH, KOTOPBIN MPEIOCTABIIAECTCS 3asBUTEIIIO.

Pe3ynpraroM  agAMUHHUCTPATHBHOM  MOpOLENypbl  SIBJISETCA  Bblauda
(HampaBneHue) 3asBUTEIIO JOKYMEHTOB, SBIISIFOLLIAXCSI pe3yIbTaToOM
MPEAOCTABIECHUS] MyHUIIUIIAIbHOW YCIYTH.

CrnocoboM (ukcaruu pesyabrara BBIMOJTHEHHUS aAMUHUCTPATUBHOU
npoleaypsl (MOIydeHHE pe3yibTara NpeloCTaBICHUS MYHULIMNAIbHON YCIyTH B
dbopme AIEKTPOHHOTO JOKYMEHTA, MTOATIMCAHHOTO YCUJICHHOMN
KBaTU(UIIMPOBAHHON AJIIEKTPOHHOW MOAMKUCHI0 YIOJTHOMOYEHHOTO JOJKHOCTHOTO
Jvia YOJIHOMOYEHHOTO OpraHa SIBJISIETCS] YBEJOMJIEHUE O TOTOBHOCTH PE3yJbTaTa
MPEOCTABICHUS MYHUIUIIAIBHON YCIYyTM B JIMYHOM KaOuHeTe 3asBUTENSI Ha
PernonansHom nopraiie.

3.4.7. Ilony4yeHue CBEICHUI O X0/1€ BBIIIOJIHEHHUS 3a1Ipoca.

OcHoBanueM [ Hayajga AaJMUHHUCTPATHBHOM MPOLIEAYPHI SBIAECTCS
oOpamienrie 3asBuTels Ha PervoHanbHBI MOpPTaN C I[EJIbI0  OJy4YEeHHS
MYHULUNAIBHON YCITyTH.

3asBUTEL HMMEET BO3MOXKHOCTh TIONyYEeHHUs] HMHPOpMALUU O XOJE
MPEAOCTaBICHUS MYHUIIUIIAIbHON YCIIYTH.

Nudopmarus o0 Xoae MPEAOCTABICHHUS  MYHUIUMIAIBHOW — yCIIYTH
HarpaBJisieTcsl 3asBUTENI0 Y HOJJHOMOYEHHBIM OPTaHOM B CPOK, HE MPEBBIIIAIOITUN
OJIHOTO pabodero AHS TOCJE€ 3aBEPUICHUS] BBIMOJHEHUS COOTBETCTBYIOIIETO
JNEUCTBUS, HA aIpPeC DSJIEKTPOHHOW IOYTHl WA C WCIOJIB30BAHUEM CPEACTB
PervonansHoro noprasna mno BeIOOpY 3asiBUTEIIS.

[Ipu nmpenocraBieHUMM MYHUUMIAIBHOM YCIYrH B 3JEKTPOHHOU (opme
3asBUTEIIIO HAMPABJISACTCS:
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1) yBemomienue O 3amuMcu Ha NpUEeM B YTMOJHOMOYEHHBI OpraH Wi
M®II, conepxaiiiee CBEACHUA O J1aTE, BPEMEHU U MECTE TIPUEMA;

2) yBEIOMJIEHHE O MPUEME U PETUCTPALMH 3aIPOCa U MHBIX JOKYMEHTOB,
HEOOXOAMMBIX JUJISl MPEJOCTABICHHUS MYHULMIIAIBHON YCIYrH, COAeprKaliee
cBeeHuss o (akTe mpHeMa 3amnpoca M JIOKYMEHTOB, HEOOXOAMMBIX JUIS
MIPENOCTABIEHN MYHULIMIIAIBHON YCIYTH, U Ha4YaJIe MPOLEAYPHI PEIOCTABICHUS
MYHULIMNAIBHOM YCIYTHM, a TaKK€ CBEICHHMS O JaTre M BPEMEHU OKOHYAHHS
peI0CTaBICHUS MyHUIIMTIIATBHOM YCIYTH MO0 MOTUBUPOBAHHBIA OTKA3 B IpHEME
3alpoca W MHBIX  JIOKYMEHTOB, HEOOXOJUMBIX I  IPEJOCTaBICHUS
MYHUIUNIAIBHON yCIIyTH;

3) yBegOMJIEHME O  pe3ylbTarax  pPACCMOTPEHUs  JIOKYMEHTOB,
HEOOXOJUMBIX JUIsl TPEJOCTaBICHUS MYHHUIMIAIBHOM YCIyTH, COJEpIKaliee
CBEICHUS O NPHUHATUM TOJIOKHUTEIBHOIO PEHIEHUs O MPEJOCTABICHUU
MYHULMIAIBHOW YCIYTM U BO3MOKHOCTH IOJIYYUTh PE3YJIBTAT MPEJOCTABICHHUS
MYHHIIMIIAJIGHOW yCIIyTd JuO0 MOTHMBHUPOBAHHBIA OTKa3 B MPEIOCTABICHUH
MYHUUIUIIATBHON YCIYTH.

Kpurepuem npuHATHS pemieHHs 1O JaHHOM  aJIMHHUCTPATUBHOU
npouenype sipiserca oOpamieHue 3asButens Ha PernoHanbHbIA MOPTaN C LEIbIO
MTOJIyYEHHS] MyHULUIIAIbHOW YCIYTH.

Pe3ynbTaToM aAMUHHUCTPATHUBHOM NPOLEAYPHl SBISETCS MOJIyYEHUE
3asiBUTENIEM CBEICHUN O XOJE€ BBIIIOJIHEHMs 3alpoca B BHUJAC YBEIOMIICHMI Ha
a/ipec 3JIEKTPOHHOM MOYTHI UM B JINYHOM KaOuHeTe Ha PernonaiabHOM moprase 1o
BbIOOPY 3asiBUTETIS.

CrocoboMm  (uxcanuu  pesynbTata aJIMHHUCTPATUBHOM  IPOLEAYpPbI
SBIISIETCS. OTOOpaXKEHHE TEKYIIEero cTraTyca MpelOoCTaBICHUS MYHHIIUIAIbHON
yCIIyTH B JINYHOM KaOuHeTe 3asBUTeNs Ha PernonanbHOM mopTrasie B 3JIeKTPOHHOU
dbopme.

3.4.8. OcyniecTBiieHne OLICHKH KadecTBa IIPENOCTABIEHUSA
MYHUIUIIAIBHON YCIYTH.

OcHoBanueM [UIs Hayajda AaJMUHHCTPATHBHOM IPOLIEAYPHI SBIAETCS
OKOHYaHUE MPENOCTaBIECHN MYHUIIUIIAIBHON YCIyTH 3asBUTEIIIO.

3asgBuTento 00ecrneynBaeTcs BO3MOXKHOCTh OLEHUTh JOCTYIHOCTh H
KauyeCTBO MYHMIMIAJIBHONW YCIyrM Ha PermonasbHOM moprane, B ciydae
dopMupOoBaHHs 3ampoca O MPEJOCTAaBICHUM MYHUIUNAIbHOM YCIyrd B
AJIIEKTPOHHOU (opMme.

Kpurepuem npunsAtHs pemieHdss 10 JAaHHOW — aJIMUHHUCTPATUBHOMN
IIPOLIEType SABIIAETCA COrjlacue 3asiBUTENS OCYLIECTBUTH OLIEHKY JOCTYIHOCTH U
KAauecTBa MYHMIMNAIBHOW YCIYTH, C MCIOJIb30BAaHUEM CPEACTB PernoHanbHOro
ropTasna.

PesynbraToM  aIMMHMCTPAaTMBHOW  NPOLIEAYPHl  SIBJIISIETCS  OLIEHKA
JOCTYITHOCTH M Ka4yeCTBa MyHULIMITAJIbHOW YCIYTH Ha PernoHambHOM moprasne.

CnocoboM  (Qukcauuu pesyiabTaTa aAMUHUCTPATHBHOM  MPOLELYpPHI
ABJIIETCSL YBEJOMJIEHHE OO0 OCYIIECTBICHUM OLEHKH JOCTYIMHOCTH M KadyecTBa
MYHHUIUITAJIBHOMN yCIIyTd Ha PernoHaibHOM 1oprase.



31

3.4.9. JlocynebHoe (BHecyneOHOE) OOKaloBaHWE PEIICHWA W JeHCTBUI
(6e3nelicTBUs) opraHa (OpraHu3alyu), JOJKHOCTHOIO JIMIIA OpraHa (OpraHu3aiim)
100 MYHUIUMIIAILHOTO CITYKAIIETO.

OcHoBanueM Il Hayajga AaIMUHHUCTPATHUBHON MPOILEAYpPHI SIBISETCS
oOpamienre 3asBUTENs] B YINOJHOMOYEHHBIM OpraH ¢ LEIbI0 TOJyYEHHUs
MYHULIMITAJIIBHOW YCIIYTH.

3asBuTento 00ecrneynBaeTcs BO3MOXKHOCTh HAIpaBJIEHUS KaloObl Ha
pemieHuss U nedctBus (Oe3neicTBre) YOJIHOMOYEHHOIO OpraHa, JOKHOCTHOTO
Juia YTIOJIHOMOYEHHOIO OpraHa CIy’)Kalllero B COOTBETCTBHM CO cTarbeit 11.2
®denepanpbHoro 3akoHa or 27 wuwong 2010r. Ne210-d3 «OO6 opranuzanuu
PEAOCTABIEHUS TOCYTAPCTBEHHBIX U MYHULIMNIAIBHBIX YCIYT» C UCIOJIb30BAHUEM
noprana  ¢enepalbHOM  TOCYAApCTBEHHOW  HMH(DOPMAIMOHHOM  CHCTEMBI,
o0ecIeunBaroIeil mporece 10cyne0HOro (BHECYIEOHOT0) 00KATOBAHUS PEIICHHIMI
U JIEUCTBUMI (6e3nelicTBUs), COBEPILICHHBIX  IIPU  MNPEAOCTABICHUU
TrOCYJJapCTBEHHBIX M MYHUIMIMAIBHBIX YCIYT OpraHamu, MPeaoCTaBISIONIMMU
rOCYJJapCTBEHHBIE M MYHHIUIAIbHBIE YCIYTH, HMX JOJKHOCTHBIMHM JIMIIAMH,
rOCYJJapCTBEHHBIMU W MYHHUIIUMNAIBHBIMU  CIIYXallUMU C HUCIIOJIb30BaHUEM
MH(POPMAIIMOHHO-TEIEKOMMYHUKAIMOHHON ceTu «MHTepHeT» (maiee - cucrema
J0Cy1IeOHOTO 00XKaTOBaHU).

[Ipu HampaBiieHHH >XKajlOOBbl B AJEKTPOHHOM BHJI€ MTOCPEACTBOM CHCTEMBI
JI0CYyIeOHOTO 00>KaoBaHUs C UCII0JIb30BaHUEM uH(OPMAIMOHHO-
TEJIEKOMMYHUKAIIMOHHON ceTu «HTepHer», orBeT 3asBuTeNto (IpencTaBUTENs
3asiBUTEIs) HAMpPaABISETCS MOCPEJICTBOM CUCTEMBI JOCYJIEOHOTO O0KaJlOBaHUS, a
TaKKe CrocoO0M, yKa3aHHBIM 3asBUTEJIEM TIPH MOade KaIo0bl.

Kpurepuem npunsAtHsS pemieHdss 10 JAHHOW — aJIMUHHUCTPATUBHOMN
NpoleAype  SABJSIETCS  HEYJOBJIETBOPEHHOCTh  3asiBUTEINISI  PEIICHUSIMU U
nerctBusMU (0e31eUCTBUSIMH) Y TIOJTHOMOUYEHHOTO OpraHa, JOJKHOCTHOTO JIUIA
YTI0JIHOMOYEHHOI'0 OpraHa, MyHUIMIIAIbHOTO CIIYKalllero.

Pe3ynbTaToM aJIMUHUCTPATUBHOW NPOLIEAYPHI SIBISICTCS HaIpaBJiCHUE
KanoObl 3asBUTENS B YTOJTHOMOYEHHBIM OpraH, MOJAHHOW C HUCIHOJIb30BaHUEM
CUCTEMBI JJOCY1I€OHOT0 00XKaT0BaHUS B JICKTPOHHOM BUJIE.

Cnocobom  (Qukcaruu  pe3ysibTata aIMUHHCTPATUBHONW  MPOLETYPHI
ABJISIETCSI PEerucTpaius >kajnoObl 3asBUTENS, a TaKKe pe3ysibTara pacCMOTPEHUS
KaIO0OBI B CUCTEME JIOCYIEOHOTO 00KaIOBaHMUS.

3.5. llopsinok ucnpaB/ieHUs TONYLIEHHBIX ONMEYATOK U OIINOOK B BBIIAHHBIX
B pe3yJibTaTe Npe0CTABJIeHUs MYHHIMNAIBHON YCIyI'H T0OKyMeHTaX

3.5.1. OcHOBaHMEM [JIs Hayala aJIMUHHCTPATUBHON MPOLIEAYPHI SBIAECTCS
MoJyuyeHHEe  YTOJHOMOYEHHBIM  OpraHoM  3asBJICHUST 00  HCHpaBJICHUU
JIOMYIIIEHHBIX OINEYaTOK M OIIMOOK B BBIAAHHBIX B PE3yJbTaTe MPEJAOCTABICHUS
MYHULIMIAIBHON YCIYIM JOKyMeHTax (Jajiee — 3asBlieHHE OO0 HCIpaBICHUU
JOMYIIIEHHBIX ONIEYaTOK U OIIMOOK).

3.5.2. 3asBiieHre 00 HCIpPaBICHUM JONMYIICHHBIX OMNEYaTOK U OIIUOOK
MO/AaeTCs B MPOU3BOJILHON (hOpME U JTOJIKHO COJICPIKATDH CICTYIONINE CBEACHUS:
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1) HauMeHoBaHUE YTOJTHOMOYEHHOTO OpraHa, u (wim) amuiuio, ums,
oT4ecTBO (TOCJENHEE - MPU HAIMYHMM) JOJKHOCTHOTO JiMIa YTOJIHOMOYEHHOTO
opraHa, BbIJIaBILIETO JJOKYMEHT, B KOTOPOM JIOIYyIIEHA ONleYaTKa WK OINOKa;

2) ¢gamunuio, uMs, oT4ecTBO (MOCJIEAHEE - MPU HAIWYUHU), CBEICHUS O
MECTE JKUTEIbCTBA 3asBUTENS - (PU3UYECKOro JMIa JUOO HAaMMEHOBAHUE,
CBEJICHUSI O MECTE HAXOXKIEHUS 3asBUTENA - IOPUIUUYECKOrO JUIA, & TAKXKE HOMED
(HomMepa) KOHTakTHOTrO TeynedoHa, aapec (aapeca) SIESKTPOHHOM MOYTHI (TIpU
HAJU4YMU) W TIOYTOBBIM ajapec, MO KOTOPHIM JOJDKEH OBbITh HAMpaBJIeH OTBET
3asiBUTEIIIO;

3) pEeKBU3UTHI JOKYMEHTOB, B KOTOPBIX 3asiBUTENIb BBISBHII ONEUYATKH U
(nnn) omuoKw;

4) KpaTKoe ONUCaHWE OmedaTku | (Wiau) OIMMOKKM B BHIJAHHOM B
pe3yabTare Npe0CTaBICHUS] MyHUIIUIIAIbHOW YCIYTH TJOKYMEHTE;

5) ykazanme cnocoba nHGOPMHUPOBAHUS 3asSBUTEIS O XOJEC PACCMOTPEHUS
BOIPOCa 00 UCTIPABJICHUH OTIEYATOK W (WJIH) OMIMOOK, BRISIBJICHHBIX 3asIBUTEIIEM, U
3aMeHe JOKYMEHTOB, a TaKXe MpeACTaBICHUs (HAmpaBlIeHHs) pe3yJibTara
paccMOTpEHHUs 3asBJICHUA JINOO yBEIOMJIEHUSI 00 OTKa3e B UCIPABJICHUH OIEYATOK
1 (Mam) omuooK.

3.5.3. K 3asBieHn0 00 MCIpPaBIECHUU JOMYIIEHHBIX OMNEYAaTOK M OLIMOOK
PUJIararoTCs:

1) konus TOKyMEHTa, B KOTOPOM JIONYIIeHa OMIKOKa HIIK OTIe4aTKa;

2) Komus JOKYMEHTA, MOJTBEPIKAAIOIIET0 MOJTHOMOYHUS MPEACTABUTEINS
3asBUTENIA, — B CITy4ae NPEICTABICHUS UHTEPECOB 3asIBUTENS IIPEICTABUTEIIEM.

3.5.4. Cpok ucnpaBlICHHS JIONMYIICHHON OINMEYaTKH W OIMHUOKH HE MOXKET
mpeBbImath 5 (MATh) pabodynx AHEH CO JHS PErucTpalud B YTOJIHOMOYEHHOM
oprase 3asBJICHUS 00 UCTIPABIICHUH JOMYIIEHHBIX OTIEYaTOK U OIIHOOK.

3.5.5. B ciywyae oTkaza YNOJHOMOYEHHOIO OpraHa B HCHPABICHUU
JOMYIIIEHHBIX HMMH OINEYaTOK W OImHUOOK B BBIJAHHBIX B  pe3yjbTaTe
MPEJOCTaBICHUS MYHUIMIAIBHOW YCIYyrd JIOKYMEHTax JiOO HapylieHus
YCTAHOBJIGHHOTO CpOKAa TaKUX HCIPABJICHUH, 3asBUTEb MOXKET OOpaTUTHCS C
’Ka100011 Ha TaHHBIM OTKa3.

Kanoba, mnoctynuBias B YIOJTHOMOYCHHBIM OpraH B HCIpPaBICHUU
JOMYIICHHBIX OMNEYAaTOK M OIIMOOK WM B Clydae OO0XKaJlOBaHUS HAPYIICHHS
YCTAHOBJIEHHOT'O CPOKa TAKUX HUCIPABICHUH, MOJJIEKUT PACCMOTPEHUIO B TEUEHUE
5 pabouux gHEH CO AHS €€ PETHCTPAIUH.

3.5.6. Ilo pe3ynbpraraM paccCMOTPEHUS Kall0Obl MPUHUMAETCS OJTHO U3 CJie-
TYIOIIAX PEIICHUM:

1) >xamoba ymoBieTBopsieTcst B opmMe MCIpaBICHUS JOMYIIEHHBIX OIeva-
TOK W OITMOOK B BBIIAHHBIX B PE3yJIbTATe MPEIOCTABICHUS MYHUIIUITAILHON YCITy-
TH;

2) B yIOBJIETBOPEHUH KaNOObl OTKA3bIBAETCS.

3.5.7. B cnydae BHeECEHMsT HU3MEHEHHWW B BBIAAHHBIE [0 pe3yJIbTaTam
MPEJOCTABICHNUS MYHHUIUMAIBHOM YCIyTH JOKYMEHTHI, HalpaBJICHHbIX Ha
UCIIPABJICHUE JIOMYIIECHHBIX OIEYaTOK M OIIUOOK, JOMYIICHHBIX I10 BHHE
YOTHOMOYEHHOr0 OpraHa, IjaTta ¢ 3asBUTEINS] HE B3UMAECTCH.
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4. ®opMbI KOHTPOJIS 32 MPEIOCTABJIEHHMEM MYHUIIMIIAJIBHOM YCIYTH

4.1. Ilopsiaok ocyliecTBIEHHS TEKYILIEro KOHTPOJIsA 32 COOJIIOAeHUEeM U
HUCIOJTHEHHEM OTBETCTBEHHBIMHU J0/KHOCTHBIMHU JTULAMU MOJI0KEHHU I
perjiaMeHTa U HHbIX HOPMATHBHBIX IIPABOBbIX AKTOB, YCTAHABJIMBAIOLIHNX
TPeOOBAHUA K MPEIOCTABJICHUI0O MYHUIIUNIAJIBHOM YCIYIH, a TAKKe
NPUHATHEM UMU peleHui

4.1.1.  JIoJbKHOCTHBIE  JUIA  YIOJIHOMOYEHHOrO  OpraHa  MpH
OPEAOCTABICHUN MYHUIUINAIBHONW YCIYIM PYKOBOJCTBYIOTCS TMOJIOKEHUSAMHU
Hactosiero Pernamenra.

4.1.2. Tekyuuii ~ KOHTPOJIb 32  COOJIOJEHHEM H  HCIIOJIHCHHEM
OTBETCTBEHHBIMU JOJKHOCTHBIMHU JIMLIAMU Y TIOJTHOMOYEHHOTO OpraHa MoJ0KeHUu!
PernaMeHTa ¥ UWHBIX HOPMAaTHBHBIX IIPAaBOBBIX AaKTOB, YCTaHABIMUBAIOIIUX
TpeOOBaHUSI K MPEAOCTABICHUIO MYHUIMINAIBHOW YCIYTH, a TaKXKe MPUHITHEM
MMM pEUICHUN OCYIIECTBISETCS PYKOBOJAUTEIEM YIOJIHOMOUYEHHOTO OpraHa,
OTBETCTBEHHOTO 3a OPraHU3aIMI0 PadOThI MO MPEAOCTABICHUIO MYHUIUIIATBLHON
YCIYTH.

4.1.3. Tekyluii KOHTPOJIb OCYIIECTBIISACTCS MyTEM MPOBEICHUS TTPOBEPOK
COOJIOJIEHUSI M BBIMOJHEHUSI OTBETCTBEHHBIMU  JIOJDKHOCTHBIMHM  JIMIIAMH
YHOTHOMOYEHHOTO OpraHa MOJIOKEHUW HacTosmero PernaMeHtra, HHBIX
HOPMAaTHBHBIX ITPAaBOBBIX akTOB Poccuiickoit denepanum.

4.1.4. IlpenMeroM KOHTpPOJs SIBISIETCA BBISIBICHHE U YCTpPaHEHUE
HapyIlleHUd TpaB 3asBHUTENEH, TOPSIKAa PACCMOTPEHHUS 3ampocoB, OOpalieHui
3asBUTENCH, OIEHKA IOJHOTHI PACCMOTPEHHUS OOparieHuil, OOBEKTUBHOCTh W
TIIATETLHOCTh  MPOBEPKU  CBEJCHUM, OOOCHOBAaHHOCTh U  3aKOHHOCTH
MpejyiaraeéMbIX JjIsl IPUHSATHS PEILICHHH Mo 3ampocaM U 00palleHUsIM.

4.2. ITopsinoK ¥ NEPUHOAUYHOCTH OCYLIECTBJICHUSA INIAHOBBIX M BHEIJIAHOBBIX
IPOBEPOK MOJHOTHI U KAYeCTBA NPEJI0CTABJIECHU MYHUIMIIAJIbHOU YCJIYyIH, B
TOM 4YHCJIe NOPAAOK U (POPMBI KOHTPOJISA 32 IMOJHOTON U Ka4YeCTBOM
NpeIoCcTaBIeHU MYHUIMIIAIBHOH YCJIYI'H

4.2.1.B Oensx OCYILIECTBIEHUS KOHTPOJISI 3a TMPEIOCTABICHUEM
MYHULMIIATBHOW YCIIyTH, @ TAaK)K€ BBISBICHUS W YCTPAHEHMs HApYILICHUW IpaB
3asBuTENE YIOTHOMOUYEHHBIM OpPraHOM IPOBOJATCS IJIAHOBBIE W BHEIUIAHOBBIE
IIPOBEPKHU.

4.2.2. IlpoBeneHue IUIAHOBBIX NIPOBEPOK, IIOJHOTBI M  KadyecCTBa
MPEIOCTABICHNUS MYHULUIIAIBHON YCIYTM OCYILIECTBISETCS B COOTBETCTBUHU C
YTBEPXKJIEHHBIM IrpadukoM, HO He pexe 1 (0HOT0) pas3a B rof.

4.2.3. BHeriaHOBbIE MPOBEPKU MPOBOAATCSA MO OOpaleHUsIM (HU3HYECKUX
JUI] U IOPUAMYECKUX JIMI[ € ’KajJjo0aMu Ha HapylIeHHE WX NpPaB U 3aKOHHBIX
MHTEPECOB B XOJIe¢ IMPEIOCTABJICHUS MYHUIMNAIbHOM YCIyTd, a Takke Ha
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OCHOBAHMM JTOKYMEHTOB M CBEJICHHH, YKa3bIBAIOUIUX HA HAPYLICHWE HUCIIOTHEHUS
nosioxenus Pernamenra.

4.2.4. Pe3ynbTaThl TUIAHOBBIX M BHEIUIAHOBBIX MPOBEPOK OGOPMIISIOTCS B
BHJIE€ MPABOBOIO aKTa YIOJHOMOYEHHOIO OpraHa, IZleé OTMEYarOTCs BBISBICHHBIC
HEJOCTAaTKU U MPEJIOKEHUS 110 UX YCTPAHEHHUIO.

4.3. OTBEeTCTBEHHOCTb JOJKHOCTHBIX JIMIl OPraHa, NPea0CTABISIOLIEro
MYHUIMIIAJBHYIO YCIYTY 32 pellieHus U AeiicTBus (0e3neiicTBHE),
NpUHUMAaeMble (0CyLIeCTBJsieMble) MMM B X0/I€ MIPeI0CTABICHUS

MYHUIMIAJIbHOH yCJIYTH

4.3.1. OTBETCTBEHHOCTH 32 HA/JIEXkKAIEe MPEAOCTABICHHE MYHUIUITAIbHON
YCIIYTY BO3J1araeTcsi Ha pyKOBOJAUTENSL YIIOJTHOMOYEHHOIO OpPraHa, OTBETCTBEHHOIO
3a OpraHu3aIuio paboThI MO MPEIOCTABICHUI0 MYHHUIIUIIATLHON YCIYTH.

4.3.2. [IepconanbHas OTBETCTBEHHOCTh 3a IIPEIOCTaBIICHUE
MYHULIMOAIBHOM ~ YCIyTM  3aKpeIuiiercss B JOJDKHOCTHBIX — MHCTPYKIHUAX
JNOJDKHOCTHBIX ~ JUI[  YTOJHOMOYEHHOTO  OpraHa, OTBETCTBEHHBIX  3a

MPEIOCTABIEHUE MYHULIMNIATBHON YCIIYTH.

4.3.3. B cnyyae BBISIBIEHUS HApYILICHUW 3aKOHOJATENbCTBA Poccuiickon
denepaniy ¥ 3aKOHOJATENIbCTBA KpacHOIApCKOro Kpas, MOJIOKEHUN HACTOSIIETO
Permamenrta, a Takxe TmpaB 3asBUTENIC BUHOBHBIC JMIA MPUBJIEKAIOTCS K
OTBETCTBEHHOCTH B COOTBETCTBHUU C 3aKOHOAATENbCTBOM Poccuiickon denepanumu.

4.4. IlonoxxeHus1, XapaKkTepusyiue TpeGoOBaHus K NOPAAKY U popmam
KOHTPOJIA 32 MPEA0CTABJICHHEM MYHUIUIIAJIBbHOM YCJIYIH, B TOM YHCJIE €O
CTOPOHBI IPAXKAAH, X 00bEeAUHECHU U OPraHU3aANNH

4.4.1. KoHTponb 3a NOPENOCTABICHUEM MYHHIMIAIBHON  yCIYTU
OCYIIECTBISIETCS B (pOpME MPOBEPKHU COOJIIOIEHUS TIOCIIEI0BATEIBHOCTH JIEHCTBUM,
ONpENENICHHbIX  QJMUHUCTPATUBHBIMM  MPOUEAYpAaMU MO  HUCIOJIHEHUIO
MYHULIMOAIBHON  yCAYTH, TNPUHSATAEM PEUICHUNA JOJKHOCTHBIMU JIMIIAMU
VYTOJIHOMOYEHHOI'O0 OpraHa, COOJIOIEHUS U UCIIOIHEHUS JOKHOCTHBIMU JIUIIAMU
YIIOTHOMOYEHHOTO OpraHa HOPMaTUMBHBIX IIPaBOBBIX akToOB Poccuiickon
@enepanuu, KpacHomapckoro Kpas, a TakXKe IOJOXKEHUNM  HACTOAIIETO
Permamenra.

4.4.2. Ilopsanok v GOpMbl KOHTPOJISI 32 MPEIOCTABICHUEM MYHHUIIMIIAIBHOM
YCIYTM CO CTOPOHBI YIOJTHOMOYEHHBIX JOJKHOCTHBIX JIHI[ YOJHOMOYEHHOIO
opraHa JIOJDKEH OBITb  IOCTOSIHHBIM, BCECTOPOHHUM, OOBEKTHUBHBIM H
3¢ HEeKTUBHBIM.

4.4.3. KoHTpoJib 3a UCHoNHEHUEM PermaMeHTa co CTOPOHBI IPaK/IaH, UX
OOBEIMHEHUN W OpraHU3aIUil SBISETCS CAMOCTOSTEIHHOW (OpPMOW KOHTPOJIS H
OCYIIECTBIISICTCSl TIyTeM HaIlpaBJCHUsI OOpalleHuid B YTIOJHOMOYCHHBIA OpraH |
MOJy4YeHUs] MUChbMEHHOW M YCTHOW WH(pOpMaluu O pe3ysbTaTax MPOBEICHHBIX
MPOBEPOK M NPHUHATBIX IO pe3yJbTaTaM IPOBEPOK MEpax, B TOM YHUCIE
oOxanoBaHusi  JedcTBUN  (0e31eHCTBUA) M PEIIEHUM, OCYILIECTBISEMbIX
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(IpuHATBIX) B XOA¢ HCHONHeHUs Permamenra B cyneOHOM IOpsIKe, B
COOTBETCTBUM C 3aKOHOJATEILCTBOM Poccuiickoit denepanum.

5. locyneOHblii (BHeCy1eOHDbII) MOPSIAOK 00:KAT0BAHUS PellleHU i
U aeiicTBui (0e31eiicTBHSI) OPraHoOB, MPeI0CTABJISIOIIAX
MYHUIHMIAJbHBbIE YCJIYTH, 2 TAK/Ke UX TOJKHOCTHBIX JIHIL

5.1. Uu¢gopmanus 1/ 3aMHTEPECOBAHHBIX JIMI 00 HX NMpaBe Ha A0cyae0Hoe
(BHecyneOHoOe) o0xkaioBaHue AeiicTBui (0e3xeiicTBUiA) M (MJIM) pellIeHUH,
NMPUHATHIX (0CYHIECTBJIEHHBIX) B X0/1€ MPeA0CTABJICHUS
MYHHMIIUNIAJIbHON YCJIYTH

5.1.1. 3auntepecoBaHHOE JUIO (Aajiee — 3asBUTENb) UMEET MPaBO Ha
nocynedHoe (BHecyieOHOe) 00KalloBaHUE PEIICHUN U NeUCTBU (0e31eCTBUSA) U
(wn) pemieHuil, NPUHATHIX (OCYIIECTBICHHBIX) YIOJIHOMOYEHHBIM OPraHoM,
JOJKHOCTHBIM ~ JIMIIOM ~ YTIOJIHOMOYEHHOTO0 OpraHa, Jub0 MYHHIIMIAIbHBIM
cinyxkamum, MOIL, paborHukom M®I] B X0/1e npe0CTaBICHUS] MyHULIMTIATHHOM
ycyru (ganee — nocynedHoe (BHecyneOHOoe) 00KaloBaHKE).

5.2. Opranbl MECTHOT0 CAMOYNIPABJIEHH S, OPTAHU3AIMHU U YIIOJTHOMOYEHHbIE
HA paccMOTpeHHe KAT00bI JTHIA, KOTOPbIM MOKeT ObITh HANPABJIEHA KA100a
3asiBUTEJIS B 10Cy/1e0HOM (BHeCYy1e0HOM) MOPsIAKe

5.2.1. KanoOa Ha pemenus u nercTBus (0e31elCTBHE) TOJKHOCTHBIX JIHI
Y0IHOMOYEHHOTO OpraHa, MyHHIIMIAIbHBIX CIIyXalluX MoJaeTcsi 3asiBUTEJIEM B
YIIOTHOMOYEHHBIM OpraH Ha UMs pyKOBOJIUTENS Y IIOJTHOMOYEHHOTO OpraHa.

5.2.2. B ciiyyae ecnu 00XKanyrOTCs pelieHusl U elcTBus (0e3nercTBue)
pyKOBOJUTENST YTOJIHOMOYEHHOIO OpraHa, ’kajo0a MOJaeTCs B BBIIIECTOSAIINUM
oprat (B MOPSIKE MOJYUNHEHHOCTH).

[Ipy  OTCYTCTBMM  BBIIIECTOSAIIECTO  OpraHa xajgo0a  IojaeTcs
HEIMOCPEACTBEHHO PYKOBOJIUTENO Y TIOJITHOMOYEHHOIO OpPraHa.

5.2.3. ’Kano6ws! Ha pemieHus u aerctBus (O0e3aeiictBue) pabornrka MOIL]
nojaroTcs pykoBoauTenro droro MOII. JKamoOel Ha pemieHus W ACHCTBHS
(6e3nmeiicteue) ML mopatorcs B jAenmapTaMeHT HH(POpMATHU3AIMUM U CBS3H
KpacHonapckoro kpas, ssistomuiics yupeaurenem MOL[ wim 101KHOCTHOMY
JUIy, YIIOJTHOMOYEHHOMY HOPMATHUBHBIM MPaBOBBIM akTOM KpacHogapckoro kpasi.

5.3. Cnnoco0b1 MH(OPMHUPOBAHUSA 3asIBUTEJIEH 0 MOPAIKE
MO/Ia4¥ U PACCMOTPEHUS KAJI00bI, B TOM YHCJIe ¢ Ucnob3oBanueM Equnoro
nopraJyia u PernonanbHoro noprasna

5.3.1. Hudopmamuio o0 mHOpsSAKE TMOJAYM U PACCMOTPEHHUS KaTOObI
3asBUTEIN

MOTYT TIOJYYWUTh Ha WH()POPMAIIMOHHBIX CTEHIAX, PACIOJIOKEHHBIX B MeECTax
PEAOCTABICHUS MYHUIIMTIATBHON YCIYTH HEMOCPEACTBEHHO B YTOJHOMOYEHHOM
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opraHe, Ha O(QHUIHMAILHOM caiiTe YImoaHOMOYeHHOro oprana, B M®II, Ha
Emxnnom
noprasie u PernonaisHom nopraie.

5.4. IlepeyeHb HOPMATHBHBIX MPABOBBIX AKTOB, PETYJIHPYIOIINX MOPSA0OK
aocyae0HoOro (BHeCy1e0HOr0) 00:KaJI0BAHUS PellleHNH U AeiicTBUi
(0e3aeiicTBHSI) Oprana, NpeaoCTABJISIONIEr0 MYHHIIUNIAJIBHYIO YCIYTY,

a TakiKe ero J0JKHOCTHBIX JIMI

5.4.1. HopMaTuBHBIMU NPABOBBIMH AKTAMH, PETYIHPYIOIIUMU MOPSAIOK
nocyieoHoro (BHeCy1eOHOT0) 00KaJIOBaHUS PEIICHUN U IeUcTBUi (0e31eicTBu)
VYT0JIHOMOYEHHOT'O OpTaHa, MOJPKHOCTHBIX JIUI] Y TIOJIHOMOYEHHOIO OpraHa, Ju0o
MYHUIIUTAIBHBIX ciryxaimx, MOL], pabotaukoB M®IL] sBnstoTcs:

1) ®enepanbhbiii 3akoH ot 27 urons 2010 r. Ne 210-D3 «O6 opranuzanuu
MPEAOCTABIEHUS T'OCYIAPCTBEHHBIX U MYHUIIMIIAJIBHBIX YCIIYT»;

2) nocranosyenue [IpaBurensctBa PO ot 16 aBrycra 2012 r. N 840 «O mo-
psIKE TIOJa4M U PACCMOTPEHUS kKalod Ha pelieHus u aelicteus (6e3aeiicteue) ¢e-
JEpATbHBIX OPTaHOB MCIOJHUTENBHOM BIACTH U X JOJKHOCTHBIX JIHL, (eaepab-
HBIX TOCYJApPCTBEHHBIX CIYKaIlMX, JOJKHOCTHBIX JIMI TOCYAapCTBEHHBIX BHE-
OromkeTHbIX (QoHnoB Poccuiickoit ®enepannn, rocyJapCTBEHHBIX KOPHOpaLu,
HAJICJICHHBIX B COOTBETCTBUHM C (eepaibHBIMU 3aKOHAMU TOJHOMOYHUSAMH I10
NPEIOCTaBICHUIO TOCYJIAPCTBEHHBIX YCIYT B YCTAHOBJIEHHOUW cdepe AesTelIbHO-
CTH, M UX JIOJDKHOCTHBIX JIMI, OpraHU3allii, MpeyCMOTPEHHBIX YacThio 1.1 cTa-
Teu 16 OenepanbHoro 3akoHa «O06 opraHu3aly NpeOCTABICHHS TOCYIaPCTBEH -
HBIX ¥ MYHUIHMIIAJIBHBIX YCIYyT», U UX PAOOTHUKOB, & TaKK€ MHOTO(QYHKIIMOHAI-
HBIX IIEHTPOB MPEAOCTABIEHUS IOCYAAPCTBEHHBIX U MYHULIUNAIBHBIX YCIYT U UX
PabOTHUKOBY;

3) mocTaHOBJICHHE TJ1aBbl aAMUHHUCTpanuu (ryoepHaTopa) KpacHomapckoro
kpas or 11 ¢espans 2013 r. Ne 100 «O6 ytBepxkaenuu Ilopsaka momauu u
paccMOTpeHHUs Kallod Ha pelieHust U JercTBust (0e37eiCTBUE) UCTIOJHUTEIbHBIX
OpraHoB rocyJapcTBeHHOU Biactu KpacHogapckoro kpasi, NpeAaoCTaBIISIONINX TO-
CYIapCTBEHHBIE YCIYyTH, HUX JOJIKHOCTHBIX JIMI[ JIMOO TOCYJapCTBEHHBIX Tpa-
KIAHCKUX ciykamux KpacHomapckoro kpas, MHOrO(YHKIIMOHAJIBHOTO LIEHTPA,
pPaObOTHHUKOB MHOTO(YHKIIMOHAIBHOTO LIEHTPAY.

6. Oco0eHHOCTH BBINOJTHEHHUS AIMUHUCTPATUBHBIX Npoueayp (aeiicTBuii) B
MHOIO(pYHKIMOHAJIBHBIX HEHTPAX NPEA0CTABJICHUS IOCYAAPCTBEHHbIX U
MYHUIMIAIBHBIX YCJIYT

6.1. IlepevyeHb aAMUHUCTPATUBHBIX MPOLEAYP (AeHCTBHI),
BbINOJIHSIEMbIX MHOTOQYHKIMOHAJIbHBIMH HEHTPAMU NMPEA0CTABICHUS
roCyJ1apCTBEHHBIX 1 MYHUIIUTIAJIBHBIX yCJIYT

6.1.1. IIpenocTaBneHue MyHUIIMIAIBHON YCIYTH BKIIOYAET B ceOs
CJIeAYIONINE aIMUHUCTPATUBHBIE IPOLIEAYPHI (1eCTBUS), BbIOIHsIeMble MODII:
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1) wunbopMHpOBaHME  3asBUTENSI O  TOPSAAKE  MPEIOCTABICHUS
MYHUIUIAIBHON yciayru B MOLI, 0 xoae BINOJIHEHU 3a11poca O IPEAOCTABICHUN
MYHULIMOAIBHON YCIyTU, O WHBIM BOINPOCAaM, CBS3aHHBIM C MPEIOCTABICHUEM
MYHULIMIIAIBHOM YCIYTH, a4 TaKKe KOHCYJbTHPOBAHHME 3asBUTENSI O IOPSIKE
IIPENOCTABIEHN MYHUIMIIAIbHOM yciyru B MOI;

2) mpueM 3ampoca (lanee - 3asBicHUE) 3asgBUTEIS O MPEIOCTABICHUU
MYHULIMOQIBHOM  yCIYTM W HHBIX  JOKYMEHTOB, HEOOXOJAMMBIX  JJis
PeI0CTaBICHUSI MyHUIIUTIATBHOM YCITYTH;

3) mepenady YIOJIHOMOYEHHOMY OpraHy, 3asBICHHUS O MPEIOCTABICHUU
MYHUIIUNAIBHOW  yCIYIM U HHBIX  JOKYMEHTOB, HEOOXOIUMBIX  JUIs
PEAOCTABIEHUS MYHULIMIIATBHON YCIIYyTH;

4) mpueM pe3ynbTaTa NPEAOCTABICHUS MYHULMUNAIBHOW YCIYrd OT
YII0JIHOMOYEHHOI'O OPraHa;

5) Bblgauy 3asBUTENIO pPe3yjibTaTa MNPEAOCTABICHUS MYHUIMIAIbHOMN
yCIIyTW, B TOM UHKCJIE BblIady JOKYMEHTOB Ha OyMaXHOM HOCHTEIE,
MIOATBEPKAAIOIINX COJEP/KAHUE DIIEKTPOHHBIX JOKYMEHTOB, HAIIPABICHHBIX B
M®Il no  pe3ynpTaTaM  NPENOCTABICHUS  MYHHULIMNAIBHOM  YCIYTH
VYIIOTHOMOYEHHBIM OPraHOM, a TAK)KE BBIIAYy JOKYMEHTOB, BKJIIOUasi COCTABICHUE
Ha OyMa)XHOM HOCHTEJIE€ U 3aBEPEHHUE BBIMHCOK U3 MHPOPMALMOHHON CHUCTEMBI
YII0THOMOYEHHOr0 OpraHa.

6.2. Ilopsinok BBINOTHEHHA AIMMHUCTPATUBHBIX HpoueaAyp (aeicTBuii)
MHOI0(pyHKUMOHAJIBHBIMU HEHTPAMH NPEAOCTABJICHHUS IOCYIaPCTBEHHBIX H
MYHUIMIAJIBHBIX YCJIYT

6.2.1. HuadopmupoBanue 3asBUTENEH OCYIIECTBISIETCS IOCPEICTBOM
pa3MeIeHrs aKTyaJbHOW M HCYEpIbIBAIONIeH WH(OpMAIUU, HEOOXOIUMOM s
MOJIYYCHUS] MYHHIIMTIAIBHONW YCIyTH Ha WH(GOPMAIMOHHBIX CTEHJAX WM WHBIX
HMCTOYHUKAX WHPOpPMUpPOBAHUSA, a Takke B okHe MODI[ (uHOM cCrenuambHO
obopynoBaHHOM  pabouem wmectre B MOII), mnpenHasHayeHHOM ISt
nHpopMHUpOBaHUSl 3asiBUTENICH O TMOPSAKE MPEAOCTABICHUS MYHUIMMAIbHBIX
YCIYr, O XOJA€ PAaCCMOTPEHHUS 3alpoCOB O MPEIOCTaBICHUU MYHUIMIAIbHBIX
YCIIYT, a TaKXke JUIsl MPeJ0CTaBIeHUs MHOM MH(OpMALlMK, B TOM YUCIE YKa3aHHOU
B MOJANMYHKTe  «a» nyHkra § [IlpaBun  opraHuzauuud  J1€ATE€IbHOCTH
MHOTO(QYHKIIMOHAJIBHBIX  LIEHTPOB  MPEAOCTABIEHUS  TOCYJIAPCTBEHHBIX U
MYHULHNAIBHBIX YCIYT, YTBEPXKIEHHBIX IOCTaHOBIeHUEM lIpaBurenbcTBa
Poccuiickoit @eneparuu ot 22 gexadbpst 2012 r. Ne 1376 «OO0 yTBepkKaeHUH
[IpaBun  opraHu3anuu  JCSTEIBHOCTH  MHOTO(QYHKIIMOHAIBHBIX  IIEHTPOB
MPEAOCTABIEHUS ITOCYIAPCTBEHHBIX 1 MyHUIIUIIAIBHBIX YCIIYD.

6.2.2. OcHOBaHMEM ISl HAYaia aAMUHUCTPATUBHON MPOLIEAYPHI SIBIAETCS
oOpamenue 3asButenss B MOIL] ¢ 3asBieHneM M JOKYMEHTaMHU, HEOOXOAUMBIMH
UL TIPEIOCTaBIEHUSI MYHULMIIAJbHOM YCIYTH, B COOTBETCTBUHM C MOJPA3IEIOM
2.6 PermameHtra, U JOKYMEHTOB, YyKa3aHHbBIX B mozapasnaeie 2.7 Permamenra,
MPEICTABICHHBIX 3asBUTENIEM 10 €r0 UHUIIMATUBE CAMOCTOSITENILHO.
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IIpuem 3asBmeHuss u  AOoKkyMeHTOB B MODI[ ocymecTBisieTcs B
cootrBeTcTBHHM ¢ DeaepanbHbiM 3akoHOM OT 27 wmions 2010 r. Ne 210-d3 «O6
OpraHu3alvy MPEIOCTABICHUS TOCYJAPCTBEHHBIX W MYHHIUIIAIBHBIX YCIyI», a
TAKXK€ C YCIOBHSIMH coramieHus o B3aumopaeicteun MOIL[ ¢ YnonHoMOYeHHBIM
OpraHoM (Jajee - coryialieHue O B3auMOICHUCTBUN).

PaGothuxk MO®I[ npu npueme 3asgBIEHUS O MPEAOCTABICHUU
MYHULIMOQIBHOM  ycioyrd JmOO 3ampoca O TPEAOCTaBICHUU  HECKOJIBKUX
TrOCYJIapCTBEHHBIX U (MJIM) MYHUIMINAIBHBIX yciyr B MOII, npexycmoTpeHHOTO
cratbeir 15.1 ®enepanpHoro 3akoHa oT 27 wutonsa 2010 1. Ne 210-d3 «O6
OpraHu3alMyd TPEJOCTABICHUS TOCYAAPCTBEHHBIX W MYHUIUIAJIBHBIX YCIYI»
(manee — KOMIUIEKCHBIN 3ampoc):

l)ycraHaBnuBaeT JMYHOCTh 3asBUTENsT HA OCHOBAaHMU IMACIOpTa
rpaxaannHa Poccuiickorn ®enepaliii M HHBIX JIOKYMEHTOB, YJIOCTOBEPSIIOIIUX
JIMYHOCTh 3asBUTENSA, B COOTBSTCTBHHM C 3aKOHOJATEILCTBOM Poccuiickoi
Oenepanuu;

2)OpoBepsieT HAJIMYKME COOTBETCTBYIOIIMX TMOJHOMOYUN Ha TOJIyYEHUE
MYHULIMTAIBHON YCIIYTH, €CJI 3a MOJIYUYEHUEM pe3yJibTaTa yCIIyru oOpaniaercs;

3)npoBepseT NPaBWIBHOCTH  COCTaBJIEHUS  KOMIUIEKCHOTO  3ampoca
(3asBieHUsI), a TakXkKe KOMIUIEKTHOCTh JOKYMEHTOB, HEOOXOJMMBIX B
COOTBETCTBUM C nozapaznesoM 2.6 PermameHTa, U JOKYMEHTOB, YKa3aHHBIX B
noapaszene 2.7 PernaMeHTa, NpelCTaBICHHBIX 3asgBUTEIEM [0 €r0 MHUIUATHBE
CaMOCTOSITEIILHO;

4)mpoBepsieT Ha COOTBETCTBHE KOIWU TPENICTABISEMBIX JOKYMEHTOB (32
HCKJIFOYEHUEM HOTapHaJIbHO 3aBEPEHHBIX) UX OpUTHMHATIaM (Ha MpeIMET Haaudus
MOAYMCTOK WJIM JOMNEYaTOK). 3aBepsAeT KOMUU JIOKYMEHTOB, BO3BpallacT
MOJIMHHUKY 3asiBUTEITIO;

5)ocy1iecTBiseT KOIUPOBAHUE (ckaHMpOBaHUE) JOKYMEHTOB,
MPEyCMOTPEHHbIX OyHKTamu 1 - 7, 9, 10, 14 u 18 yactu 6 crareu 7
®enepanbHoro 3axkoHa or 27 wutons 2010 r. Ne 210-®3 «O06 opraHuzauuu
MPEOCTaBICHUS TOCYJAPCTBEHHBIX MW MYHMIIMIAIBHBIX yCIyr» (maiee -
JIOKYMEHTBI JJMYHOTO XPaHEHHUs) U MPEICTABICHHBIX 3asBUTENIEM, B Cilydyae, ecliu
3asgBUTENIb CAMOCTOSITENIbHO HE NPEACTaBUI KOMHUM JIOKYMEHTOB JIMYHOTO
XpaHEHUs, a B  COOTBETCTBUM C  AJMUHHCTPATHUBHBIM  PEMIAMEHTOM
NPEIOCTaBICHUS! MYHUIIMIIAIBLHON YCIyTH JJis €€ MPeNOCTaBICHHUs HeoOXoauma
KOIUSI JIOKYMEHTa JIMYHOTO XpaHEHUs (3a HCKIOYEHHUEM cllyyas, Korja B
COOTBETCTBUM C HOPMATHUBHBIM IIPABOBBIM AaKTOM JUISl MPEAOCTABIICHUS
MYHULIMIATbHON YCIyTH HE00XO0MMO MIPEIbABICHUE HOTapUAJIBHO
YIAOCTOBEPEHHON KOMUU JIOKYMEHTa JIMYHOTO XpaHEHHWs). 3aBepseT KOMUU
JIOKYMEHTOB, BO3BpaIAET MOJIMHHUKY 3asiBUTEITIO;

6)lipy OTCYTCTBUM OCHOBaHUW /Jig OTKa3a B MpHUEME JIOKYMEHTOB, B
coorBeTcTBUM ¢ IyHKTOM 2.10.2. moxpasaena 2.10 Pernmamenra, peructpupyet
3asBJICHUE W JIOKYMEHTBI, HEOOXOIUMBIC ISl MPEJOCTABICHUS] MYHHIIUIATIBLHON
yciayru, GOopMUPYET aKeT TOKYMEHTOB.

[Ipu nmpueme kommiieKCHOTO 3anpoca y 3asButens padbotHuk ML o6s3an
npouH(opMupoBaTh €ro 000 BCEX TOCYAAPCTBEHHBIX MU (WJIM) MYHHUIIMITAIbHBIX
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yCiIyrax, yciayrax, KOTOpbIC SIBIISIFOTCS HEOOXOIUMBIMH U OOSI3aTEIHHBIMH JIJIS
MPEJOCTaBICHUS TOCYJApPCTBEHHBIX (MYHHUIMIAIBHBIX) YCIYr, TOJIyYEHUE
KOTOPBIX HEOOXOJUMO JJIS TMOJYYEHHS] TOCYAAPCTBEHHBIX (MYyHUIIMIATbHBIX)
YCIYT, YKa3aHHBIX B KOMIUIEKCHOM 3ampoce.

B cmydyae HECOOTBETCTBHS [TOKYMEHTA, YAOCTOBEPSIOLIETO JIMYHOCTb,
HOPMATHBHO YCTaHOBJICHHBIM TpEeOOBAaHUSAM WU €ro OTCYTCTBUS — PaOOTHHUK
MO®I] undopmupyer 3asBuUTENE O HEOOXOAUMOCTH NPEIbSBIECHUS JTOKYMEHTA,
YAOCTOBEPSIIOLIEr0 JIMYHOCTh, JJIs MPEIOCTABICHUS MYHULHNAIBHOW YCIYIHM M
npennaraer oOpatutbcsi B MOIL[ mocne mnpuBeAeHHS B COOTBETCTBUE C
HOPMATHUBHO YCTAHOBJICHHBIMHU TpPEOOBAaHUAMH JIOKYMEHTA, YJOCTOBEPSIOIIETO
JUYHOCTb.

[Ipu npenocTaBieHUH MYHULUNAIBHOW YCIYTH MO 3KCTEPPUTOPUATIBHOMY
npuHiuiny MOLI:

1) npunumaer oT 3asBUTENS 3asBJICHUE W JOKYMEHTHI, IIPEACTaBICHHBIE
3asBUTENEM;

2)  OCyLIECTBIET  KONUPOBaHHE  (CKAaHUPOBAHHME)  JIOKYMEHTOB,
MPElyCMOTPEHHbIX OyHKTamu 1 - 7, 9, 10, 14 u 18 yactu 6 crareu 7
®enepanbHoro 3akoHa oT 27 wutons 2010 r. Ne 210-®3 «O0 opranuzauuu
MPEJOCTaBIEHUSI TOCYJAPCTBEHHBIX M MYHUIUNAIBHBIX yCIyr» (naiee -
JOKYMEHTBI JJMYHOT'O XpPaHEHUs) U MPE/ICTABJICHHBIX 3asBHUTENIEM, B Cllydae, €Clu
3asgBUTENIb CaMOCTOATENIBHO HE TPEACTaBUI KONUU JOKYMEHTOB JIMYHOTO
XpaHEHUs, a B  COOTBETCTBMM C  AJMUHHCTPATHUBHBIM  PErIAMEHTOM
NPEIOCTaBICHUS MYHUIIMIIAIBLHON YCIyTH I €€ MPeIOCTaBICHHUS HE0OXoauma
KOMHS JIOKYMEHTa JIMYHOTO XpaHEHUs (3a HCKIIOYEHHEM cilyyas, Korja B
COOTBETCTBHUM C HOPMATHBHBIM IPAaBOBBIM aKTOM JUIsl MPEIOCTaBICHUS
MYHULIMTATbHOMN yCIyTH HE00X0MMO peabsBICHUE HOTAapUaJIbHO
YAOCTOBEPEHHOM KOMMH IOKYMEHTA JIMYHOTO XPAaHEHHUS );

3) dbopmupyeT SIEKTPOHHBIE JOKYMEHTHI U (WJIM) AJIEKTPOHHBIE O0pa3bl
3asIBJICHUS], IOKYMEHTOB, MPUHATHIX OT 3asBUTEJNSI, KOMUA JOKYMEHTOB JINYHOTO
XpaHEHHUsI, TPUHATBIX OT 3asBUTENs, OOecredurBasi UX 3aBEPEHUE AIIEKTPOHHOU
MOANMUCHIO B YCTAHOBJIEHHOM IMOPSIKE;

4) ¢  WCNONB30BaHHEM  HMHPOPMALUOHHO-TEIEKOMMYHUKAIIMOHHBIX
TEXHOJIOTUI HAIPaBJISET JIEKTPOHHBIE TOKYMEHTHI U (MJIK) 3JIEKTPOHHBIE 00pa3bl
JOKYMEHTOB, 3aBEPEHHBIE YIOJIHOMOYEHHBIM JIOJDKHOCTHBIM JuiioM MOIL], B
YIIOJIHOMOYEHHBIN OPraH, NPEAOCTABIIIIOIINN MYHULUIIAIIBHYIO YCIIYTY.

Kpurepuem npuHATHS pelieHHs IO HACTOALIEHM aIMUHUCTPATHUBHOW IPO-
LHeaype SBISETCS OTCYTCTBUE OCHOBAaHMW I OTKa3a B IPHEME JOKYMEHTOB,
HEOOXOJAMMBIX JJISi TIPEIOCTABICHUS MYHHUIIUIAIBHONW YCIIYyTH, B COOTBETCTBHUE C
nyHkToMm 2.10.2. nmoapaspaena 2.10 PermamenTa

Pe3ynbraToM HWCHOJHEHHS AJMUHUCTPATHBHOM NPOLEAYpPHI SBIAETCA
perucrpanus 3anpoca (3asBieHHUs) U Bblaaya 3asBUTENO PACIUCKU B MOJTYYEHUHU
JOKYMEHTOB JINOO OTKa3 B MPHEME JOKYMEHTOB, TP BBISBICHUH OCHOBAHUU IS
OTKa3a B MpUEME JOKYMEHTOB (110 KeJIaHUIO 3asiBUTENS BbIIAECTCS B MHUCbMEHHOM
BUJIE C YKa3aHHUEM MPUYUH 0TKa3a).
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HUcnonHenne naHHOM aJIMUHUCTPATUBHOM IPOLEAYPHl BO3JIOKEHO Ha
pabotauka M®II.

6.2.3. OcHOBaHHEM JUIsl HAYaJla aAMUHUACTPATUBHON NPOLETYPHI SBISETCS
npunAaTne MO®L] 3asBneHns U NpWiIaraéMblXx K HEMY JOKYMEHTOB OT 3asBUTENS
(makeT JOKYMEHTOB).

Ilepenaua makera nokymeHTOB HM3 MOIL[ B YIIOJTHOMOYEHHBIM Opras,
OCYILIECTBIISIETCSA B COOTBETCTBUH C YCIIOBUSIMU COTJIAIIEHUS O B3aUMOJECHCTBUM Ha
OCHOBAaHHUH PEECTPa, KOTOPBIA COCTABJISAETCS B JIBYX JK3EMIUISIPAX U COHEPKUT
JaTy W BpeMs  [epelayd,  3aBepAIOTCS  MOJINUCSIMHU  CIIEI[UAIUCTa
YnonHoMoueHHOTo oprana u pabotauka M®II.

KpurepusiMu agMUHUCTPATHBHOM IpOLIEAYpBl II0 Iepejadye IaKeTa
JOKYMEHTOB B YTIOJJHOMOUYEHHBIN OpraH, sIBJISIOTCS:

1) cobmtoneHne CpPOKOB TEpenayd 3asBICHHN M MpUIaraeéMblX K HUM
JIOKYMEHTOB, YCTAHOBJICHHBIX 3aKJIFOUEHHBIMU COTJIAIIEHUSIMU O B3aUMOJCICTBUY;

2) aipecHOCTh HaMpaBiI€HUs (COOTBETCTBUE Y TOJTHOMOUYEHHOTO OpraHa);

3) coOmogeHHMe KOMIUIEKTHOCTH  IE€pPEAaBaeMbIX JIOKYMEHTOB H
NpEeAbABISIEMBIX K HUM  TpeOoBaHMl  o(OpMIIEHMS, MPEAYCMOTPEHHBIX
COIJIAIICHUSIMHU O B3aUMOJJCHCTBHUH.

CnocoboM (¢ukcanuu pe3yjbTaTa BBINOJHEHUS aAMUHUCTPATHUBHOU
IPOLIEAYPHI SABISAETCS HATMYUE NOAMUCEN CIIEHHAINCTA Y TOJTHOMOYEHHOTO OpraHa
u pabotHuka M®I] B peectpe.

Pe3ynbTaToM HCHOMHEHHS AJIMHUHUCTPATUBHOW MPOLEAYPHl SBISETCA
[OJIy4YECHHE ITAKETA JJOKYMEHTOB Y ITOJIJHOMOYEHHBIM OPTraHOM.

HUcnonHenne naHHOM aJIMUHUCTPATUBHOM IIPOLEAYPHl BO3JIOKEHO Ha
pabotHuka M®I[ u cienmanucra YIOJHOMOYEHHOT'O OpraHa.

6.2.4. OcHoBaHMEM ISl HAYala aAMUHUCTPATUBHON MPOLIEAYPHI SIBISAECTCS
MOATOTOBJICHHBI ~ YTIOJJHOMOYEHHBIM  OpPraHOM, JUIsl  BBIJAYM  pe3yJIbTar
IIPENOCTABIEHNS MyHULMITAJILHON YCIYTH, B CIIy4ae, €CIIM MyHULIANIAJIbHAS yCIIyTra
Mpe0CTaBIsIeTCS MocpeIcTBOM oOparnieHus 3asputens B MOII.

Ilepemaya JOKYMEHTOB, SBIIIOUIMXCS PE3YJIbTATOM MPEAOCTABICHUS
MYHULUITAIBHON YCIIyT'H, U3 YIIOJTHOMOYEHHOro opraHa, B MO®IL[ ocymecTsisieTcs
B COOTBETCTBUU C YCJIOBUSMHU COTJIAIEHUS O B3AUMOJICHCTBUH.

Ilepemaua JOKYMEHTOB, SBIISFOLIIMXCS PE3YJIbTATOM IPEAOCTABIEHUS
MYHHULUITAIIBHON YCIIyTH, U3 Y TIOJIHOMOYEHHOro oprasa, B M®IL[ ocymecTisercs
B COOTBETCTBUM C YCJIOBHMSMH COTJIALIEHUS O B3aMMOJICHCTBHMM Ha OCHOBAHMHM
peecTpa, KOTOPBIM COCTABIIAECTCA B JBYX JK3EMIUIAPAX, U COAEPKUT AATy U BPEMS
nepesayu JOKYMEHTOB 3aBEPAIOTCS MOAIUCIMU CIEUAIUCTa Y IOJJHOMOYEHHOIO
opraHa u paboranka MO®II.

Pe3ynbraToM HWCHOJHEHHS aAJMUHUCTPATHBHOM NPOLEAYpPHI SBIAETCA
nonyuyenne M®LI pesynpraTra npenoCTaBIeHUs] MYHULIUMIIAJBHON YCIYTH JUISL €TI0
BBIJIAYH 3aSIBUTEIIIO.

CnocoboM (¢ukcanuu pe3yJbTaTa BBINOJHEHUS aAAMUHUCTPATHUBHOM
MIPOLIEAYPHI SABIIAECTCS HAJTMYUE MTOANUCEN CIIEIIUATUCTA Y IOJTHOMOYEHHOTO OpraHa
u pabotauka M®I] B peectpe.

Kpurepusimu mnpuHATHS pELICHHWS MO HACTOALIEW aJIMHUHUCTPATUBHOU
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IIPOLIEAYPE SABIISIETCS TOTOBHOCTH PE3YJIbTATAa IPEIOCTABICHHUS MYHULMIIAIBHOU
YCIIYTH K Bblaue 3asiBUTEIIIO.

HUcnonnenne naHHOM aJIMUHHUCTPATUBHOM MPOLEAYPHl BO3JIOKEHO Ha
crnenuanicTa Y moJIHOMOYEHHOro oprana u pabornuka MOII.

6.2.5. OcHOBaHMEM JUIsI HAYala aAMUHHACTPATUBHOM NPOLIEAYPHI SABIAECTCS
nonyyenue MO pesynprara NperoCTaBiICHUs] MyHULUIIAIBHOW YCIYTHU U1 €r0
BBIJIAYM 3asIBUTEIIIO.

M®II ocyuiecTBiseT Bblayy 3asiBUTENIO JTOKYMEHTOB, MOJIYYEHHBIX OT
YIIOIHOMOYEHHOIO OpraHa, 0 pe3yiabTaTaM IIPEAOCTABICHUS MYHUIUIIAIBHOU
YCIYI¥M, a TaKXKe II0 pe3yiapTaraM IIPEJOCTAaBICHUA TIOCYIapCTBEHHBIX
(MyHUIMIAIBHBIX) YCIYT, YKa3aHHbIX B KOMIUIEKCHOM 3aIllpoce, €ClIM MHOE HE
MPEyCMOTPEHO 3aKkoHoAaTenbcTBOM Poccuiickon denepanuu.

Bplmaya 1OKyMEHTOB, SBIAIOIIMXCS — PE3YJbTATOM  IPEAOCTABICHUSA
MYHHALIMNAIBHOU yciryru, B M®ILI ocymiecTBiusercss B COOTBETCTBUM C YCIOBHUIMU
COTJIALIEHUS O B3aUMOJCHCTBUH.

Pabotauk M®IL] npu BbIIaye JOKYMEHTOB, SBISIOIIUXCS PE3YyJIbTaTOM
IIPENOCTABIEHNS MYHUIUIIAJBbHON yCIIyTH:

l)ycTanaBauBaeT JIMYHOCTh 3asBUTENS HAa OCHOBAHMM  MACIOpTa
rpaxaannHa Poccuiickonn denepanvi U UHBIX JTOKYMEHTOB, YIAOCTOBEPSIOLINX
JUYHOCTh 3asBUTENS, B COOTBETCTBUU C 3aKOHOJATENIbCTBOM Poccuiickoi
denepaunu;

2)ripoBepsieT HaJMYMe COOTBETCTBYIOLIUX IIOJHOMOYMH Ha IMOJydYeHUe
MYHULANIAIIBHOW YCIIyI'M, €CJIM 3a IOJIy4YEHUEM pe3ysibTaTa MYHULMIIAIbHON
yCIIyTy oOpalaercs npeacTaBUTelNb 3asiBUTENIS;

3)BBIOAET JOKYMEHTBI, SBIIIOIIMECS PE3YJIBTATOM IPEAOCTABIICHUS
MYHULIMIAIBHOU YCIIyTH, MIOJy4YEHHBIE OT Y IOJIHOMOYEHHOTO OpraHa.

PabotHuk MOIL[ ocymecTBasSE€T COCTABICHHE M BbIJAYy 3asBUTEIIO
JOKYMEHTOB Ha OyMa)XHOM HOCHUTENE, MOATBEP)KIAIOLIUX  COJEpKaHHUE
DNEKTPOHHBIX  JOKYMEHTOB, HampasieHHbIXx B MO®PIl mno pe3ynbraTtam
MPENOCTABIEHNS MYHULMNAIBHOM yCIYrd YIIOJTHOMOYEHHBIM OpPraHOM, B
COOTBETCTBHM C TpeOOBaHMSIMH, ycTaHOBIeHHbIMU [IpaBurensctBoM Poccuiickoit
denepaunm.

Kpurepuem agMUHUCTPaTUBHOM NIPOLELYpHl IO BbAAYE JOKYMEHTOB,
ABJISIOIIUXCA PE3YJIbTATOM IIPEIOCTABICHUS] MyHULUIIAIBHONW YCIIYyTH, SBJISETCS:

COOJII0/ICHHE YCTAHOBJICHHBIX COTJIAIICHUSMU O B3aUMOJIEUCTBUU CPOKOB
IIOJIy4YEeHHUs] U3  YIIOJIHOMOYEHHOI'O OpraHa, pesyljbTara IpeaoCTaBICHUSA
MYHULIMIIAIIBHOW YCIIyTH;

COOTBETCTBHE IIEPEJAHHBIX HA BbAAYY JOKYMEHTOB, SBISIOLIMXCS
pe3yNbTaTOM  MPENOCTABJICHUS  MYHHUIMIAIBHOW  yCIyrd, TpeOOBaHUSAM
HOPMAaTHUBHO-IIPABOBBIX aKTOB.

PesynbTaToM  agMUHHMCTPATMBHOM  NPOLEAYpPHl  SABJISETCA  BbIAAya
3agBUTENI0  JOKYMEHTOB,  SIBISIOIIMXCS ~ PE3yJbTaTOM  IPEAOCTABICHUS
MYHULIMITAJIBHOW YCIIYTH.

CnocoboM  (Qukcauuu pesyibTaTa aAMUHUCTPATUBHOM  MPOLEIYpPHI
ABJIICTCS JIMYHAsI MOANUCH 3asBUTENS C paclIM(ppOBKOM B COOTBETCTBYIOILIEH
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rpade pacmucKH, MOATBEPXKIAIOIIAs TOJyYeHHE pe3ysibTara IpeaoCTaBICHUS
MYHULUNIATBHONW YCIIYTH 3asiBUTEIIEM.

HcnonHenne 1MaHHOW AaJIMMHUCTPATUBHOW MPOLEAYyPBI BO3JIOKEHO Ha
pabotHuka MOII.

['maBa YMaHCKOTO CEIbCKOTO MOCENEHUS
JIeHuHrpaackoro paioHa JI.B.IIpyukoBa
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[Tpunoxenue 1

K aAMUHUCTPAaTUBHOMY  PErJIaMEHTY
MPEIOCTABICHUS MyHULIMTIATbHON
yCIyTH

(popma 3asBiIeHUA

B agmuHucTpannio YMaHCKOTO CETbCKOro
rocesieHus: JIeHuHrpaackoro panoHa

oT

(®UO dusnueckoro nuia)

(®UO pykoBOAUTEIS OPraHU3ALIIH)

(anpec)

(KOHTaKTHBIN TenedoH)

3ASIBJIEHHUE
10 Ja4ye NHCbMEHHBIX Pa3bsICHEHHH 110 BONIPOCaM NPUMEHEHUS
MYHHIUIIAJIBHBIX IPABOBBIX AKTOB 0 HAJI0rax U cOopax

[Ipomy naTe pa3bsiCHEHHE O
BOIIPOCY

3asBUTEIIb:
(®.1.0., 1omKHOCTH pEACTAaBUTENS (TIOITUCH)
ropunueckoro auna; ©.1N.0. rpaxganuHa)

« » 20 r. ML.IL
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[Tpunoxenue 2

K  aJIMHUHUCTPATUBHOMY  PETJIAMEHTY
MPEAOCTABICHUS MYHHUIIMIATbHON
yCIyTu

oOpasen ¢popmMbl 3asiBJICHUS

B agMuHMCTpannio YMaHCKOIO CEIbCKOTO
rocesieHus JIeHuHrpaackoro panoHa

or  HBanos U.N.
(®UO duznueckoro nua)

(®UO pykoBOIUTES OPTaHU3AIINH )
__moc. YMaHckwid, yi. [To6enbr,2

(anpec)

(KOHTAKTHBIN TenedoH)

3AABJIEHHUE
10 J1a4e NMCbMEHHbIX Pa3bsiCHEHUN 10 BONPOCAM NPUMEHEHU
MYHHUIMIIAJBHBIX IPABOBBIX AKTOB 0 HAJIOTax U c0opax

[Ipomry 1aTh pa3bsICHEHHE [0 BOMPOCY: JbLOTBI IO 3EMEIBHOMY HAJIOTY
(bU3UYECKHX JTUIT

3assurens:  MBano U.U.
(®.1.0., 1omKHOCTH TIpeACTAaBUTENS (TTOIIHCH)
ropunuueckoro guna; ®.1.0. rpaxganuHa)

« » 20 r. ML.IL




	1.3.1.3 Консультирование по вопросам предоставления муниципальной услуги осуществляется бесплатно.
	Должностное лицо Уполномоченного органа, осуществляющее консультирование по вопросам предоставления муниципальной услуги (в устной форме или посредством средств телефонной связи), должно корректно и внимательно относиться к Заявителям.
	При консультировании по телефону должностное лицо Уполномоченного органа называет свою фамилию, имя и отчество, должность, а затем в вежливой форме четко и подробно информирует обратившегося по интересующему его вопросу.
	Если должностное лицо Уполномоченного органа не может ответить на вопрос самостоятельно, либо подготовка ответа требует продолжительного времени, он может предложить обратившемуся обратиться письменно, либо назначить другое удобное для заинтересованного лица время для получения информации.
	1) заявление о разъяснении применения нормативных правовых актов муниципального образования о местных налогах и сборах по форме, согласно приложению 1 к Регламенту (подаётся или направляется в уполномоченный орган заявителем по его выбору лично или посредством почтовой связи на бумажном носителе, либо в форме электронных документов с использованием информационно-телекоммуникационной сети «Интернет» с соблюдением установленных порядка и способов подачи таких заявлений.
	Образец заполнения заявления об оказании муниципальной услуги приведен в приложении 2 к настоящему Регламенту;
	2) копия документа, подтверждающего личность заявителя или личность представителя заявителя, если заявление представляется представителем заявителя (с предъявлением оригинала или в виде электронного образа такого документа, если заявление подается или направляется в форме электронного документа. Представления указанного в настоящем подпункте документа не требуется в случае представления заявления посредством отправки через личный кабинет Единого портала или Регионального портала, а также, если заявление подписано усиленной квалифицированной электронной подписью);
	3) документ, подтверждающий полномочия представителя заявителя, в случае, если с заявлением о предоставлении муниципальной услуги обращается представитель заявителя (доверенность в виде электронного образа такого документа, если заявление подается или направляется в форме электронного документа);

	2) постановление Правительства РФ от 16 августа 2012 г. N 840 «О порядке подачи и рассмотрения жалоб на решения и действия (бездействие) федеральных органов исполнительной власти и их должностных лиц, федеральных государственных служащих, должностных лиц государственных внебюджетных фондов Российской Федерации, государственных корпораций, наделенных в соответствии с федеральными законами полномочиями по предоставлению государственных услуг в установленной сфере деятельности, и их должностных лиц, организаций, предусмотренных частью 1.1 статьи 16 Федерального закона «Об организации предоставления государственных и муниципальных услуг», и их работников, а также многофункциональных центров предоставления государственных и муниципальных услуг и их работников»;
	3) постановление главы администрации (губернатора) Краснодарского края от 11 февраля 2013 г. № 100 «Об утверждении Порядка подачи и рассмотрения жалоб на решения и действия (бездействие) исполнительных органов государственной власти Краснодарского края, предоставляющих государственные услуги, их должностных лиц либо государственных гражданских служащих Краснодарского края, многофункционального центра, работников многофункционального центра».

